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1. OBJIACTh IPUMEHEHMS PABOYE ITPOr'PAMMBI YYEBHOT'O IIPEJIMETA,
KYPCA, TUCHMILIUHBI (MOIY.JIA)

Pabouas mporpamma ydeOHON auctumuinabl «MHDOpMaTHKay SBISETCS YaCThIO MPOTPAMMEI
noarotoBku cneruanuctoB cpeanero 3BeHa (IIIICC3) B coorBerctBuu ¢ PI'OC CIIO mo
cneuuanbHoctd 09.02.11 Pa3paboTka u yrpasieHHe TpOTpaMMHBIM OOeCTIieYeHHEM, KBatupukanus —
IPOrPaMMHUCT.

[Tporpamma MOKeT OBITH UCIIONIB30BaHA B JOMOJHUTEIHLHOM MPOPECCHOHATHLHOM 00pa30BaHUH
U Ipo(eCcCUOHANIBHOM MOJrOTOBKE CHEIMAIMCTOB B 00JaCTH MH(POPMALIMOHHBIX TEXHOJIOTUH.

2. IEJIA M 3BAJTAYM YYEBFHOU JUCHUTLIAHBI

Lenn nzydeHus: yueOHOW TUCIUIUIUHEL.

1) chopmupoBaTh MpeACTaBICHUS O POJM MHPOPMALUU M CBA3AHHBIX C HEH IMPOILIECCOB B
OKpY’KaroIlleM MUpE;

2) HAy4YHTh BJIAJI€Th HABBIKAMH aJTOPUTMHUYECKOTO MBIIUICHUS M MOHUMaHUE HEOOXOIMMOCTH
(hopMaIbHOTO OMUCAHUSI aJITOPUTMOB;

3) HAy4YHTb BIIQJETh YMEHHEM ITIOHUMATh IPOTPAMMBI, HAITMCAHHbIE Ha BBIOPAHHOM JUIS H3Y4YECHUS
YHHUBEPCATHHOM aITOPUTMHUYECKOM $I3bIKE BBICOKOTO YpPOBHS; 3HAHMEM OCHOBHBIX KOHCTPYKIUI
[IPOrpaMMHUPOBAHUS; YMEHUEM aHAJIU3UPOBATH AJITOPUTMBI C UCIIOJIb30BaHUEM TaOJIMII;

4) Hay4yuTh BIAJCTh CTAaHAAPTHBIMU TNpPUEMaMHU HAMKCAHUS HAa AITOPUTMUYECKOM SI3bIKE
IpOrpaMMbl JUIsl PEIIEHHs CTaHAApTHOM 3aJauyd C HCIOJIb30BAHMEM OCHOBHBIX KOHCTPYKIUI
MpPOrpaMMHUPOBAHUS U OTJIAAKKM TaKUX MPOTrpaMM; HCIIOJIB30BAHME TOTOBBIX MPUKIIATHBIX
KOMITBIOTEPHBIX ITPOTPaMM IO BEIOPAHHOM CHEIMaTH3aINN;

5) chopmupoBaTh IPEACTABICHUS O KOMIIBIOTEPHO-MAaTEMaTHUECKUX MOJIETISIX M HEOOXOMMOCTH
aHaJM3a COOTBETCTBHSI MOJICIM M MOAETHPYEeMOro oObeKkTa (mporecca); O Crocodax XpaHEHUs U
npocreiei o0paboTKe AAHHBIX; MOHATHA O 0a3zaX JaHHBIX M CPEACTBaxX JOCTyHa K HUM, YMEHHH
paboTath ¢ HUMH;

6) HAy4YHUTh BIIAJICHHEM KOMITbBIOTEPHBIMH CPEICTBAMU MPEJICTABICHUS U aHAIIN3a TAaHHBIX;

7) chopmupoBaTh 0a30BbIX HABBIKOB W YMEHHH IO COOJIOJECHHIO TPeOOBAaHUI TEXHUKHU
0€30IacHOCTH, THTHMEHBl U pecypcocOepekeHuss MpH paboTe co CpeacTBaMHM HH(OpMaTH3aIMHU;
MOHWMAaHMsI OCHOB IIPABOBBIX AaCMEKTOB HCIOIB30BaHUSI KOMIBIOTEPHBIX IMpOrpaMMm U paboTHl B
HNHurepHere.

3amava M3ydeHus y4yeOHOM IUCHUMIUIMHBL: MOJArOTOBKAa CTYJIEHTOB Ha YpOBHE TpeOOBaHUIA,
npenbsaBiasieMblx O0s3aTeIbHBIM MUHUMYMOM COJIEp)KaHus 00pa3oBaHus 10 HHOPMaTHKE.

3. MECTO YUYEBHOMH JUCHHUIIJIMHBI B CTPYKTYPE ITPOT'PAMMBI
MNOATI'OTOBKH CIIEHUAJIMCTOB CPEJJHEI'O 3BEHA

VyeOnas aucuuminuHa «HpopMaTuka» oTHOocHTCS K 001Ie00pa3oBaTeNbHBIM Y4eOHBIM
muctumnHaMm  (yrayOonénnsiit  ypoBenb) (CO.02.02) cnemmansHoctrn 09.02.11 Paspabotka u
yIIpaBJIEHUE MMPOTPAMMHBIM 00ECIIEUEHUEM.

ZII/ICHI/IHJ'II/IHa 6a3p1pyeTcs[ Ha 3HAHUAX, YMCHHAX KW HAaBBIKAX, ITOJYYCHHBIX IIPU H3YUYCHHUUN
I/IH(bOpMaTI/IKI/I 1 MaTE€MaTHKH B OCHOBHO1 IIKOJIE.

3HaHI/I$I, YMCHHA W HABBIKM, IMOJTYYCHHBIC IPHU HW3Y4YCHUU }IaHHOI)'I JUCHUIITINHBI, ABJISIOTCA
OCHOBOM JJIs1 OCBOCHU A 06H.[CHp0(I)€CCI/IOHaHLHLIX JUCHUIIIINH (((OHCpaI_II/IOHHBIC CUCTCMBI U CPCAbI»,



«APXUTEKTYpa amnmapaTHBIX CpeaAcTB», «/H(pOpMalMOHHBIE TEXHOJIOTUU B MPO(hecCHOHATbHOM
JEATEIbHOCTHY, «OCHOBBI AJITOPUTMH3AIMK M IIPOrPAMMHPOBaHU», « KOMIIBIOTEPHBIC CETH» U JIP.) U
npodeccCHOHATBHBIX MOJYJICH, CBS3aHHBIX C pa3pabOTKONH ¥  YIpaBJICHUEM MPOrPAMMHBIM
o0OecIeyeHneM.

4. TPEBOBAHMS K PE3YJIbTATAM OCBOEHMSI YYEFHOM JTACIUILIAHBI:

B pe3yJbTaTe 0OCBOCHUA TUCHUIIJIHHDBI OﬁyanOHlHﬁCﬂ HOJKECH

yMeTh:
VY1 - ucnonp3oBaTh HHPOPMALMOHHBIE PECYPCHI JJISl TIOMCKA M XpaHEHUsT HHPOPMAaLIUY;
VY2 - 06pabaThiBaTh TEKCTOBYIO U TAOJIMYHYIO HH(POPMAIIHIO;
VY3 - ucnonp30BaTh ACTOBYIO TpaduKy U MyJIbTUMeIUA-UH(DOPMAIHIO;
V4 - coznaBaTh Mpe3eHTALNY;
3HATH:

31 - OCHOBHBIE METOIBI M CpEACTBa OOPaOOTKH, XpaHEHHWs, NepeJadyd ¥ HaKOIUICHHS
nH(pOpMAIIHH;

32 - Ha3HA4YeHHWE W MPHHIUIBI HCIOJIb30BAaHUS CUCTEMHOTO M IMPUKIAIHOIO MPOTrPaMMHOTO
obecreucHus;

5.CTPYKTYPA U COJEP)KAHUE YUYEFHOM JUCIHUILIMHBI

5.1 O0beM yueOHOI JMCHMIIJIMHBI M BU/ABI Y4e0HOI padoThl

Ounas popma
Bun yuebHoit pabotbl
O6Bem yacoB
1 cemectp | 2 cemectp
BCETO
MaxkcumanbHast yueOHast 34 44 78
Harpyska (Bcero)
Obs3arenbHas ayaAuTOpHAas 30 40 79
ydueOHast Harpy3ka (BCero)
B ToM yncie:
TEeOopeTHYecKoe 00yIeHNE 8 10 18
MPAKTUYECKHUE 3aHATH 24 30 54
CamocrosTenbHas pabota
2 4 6

oOyuatolerocs (Bcero)
B ToM gncie:

perieHue 3a1a4 U ynpaKHSHUH 1 2 3

o 00pasiy

HCII0JIb30BaHNE KOMIIBIOTEPHON 1 2 3

TeXHUKH 1 MIHTEpHETa
HToroBeie aTTecTaninu JIPK 3auer JIOK, 3auer




5.2. TemaTH4eckuii IJIaH U cojiep:kaHue yueOHoi qucuuninabl «MudpopmaTnka»

Ounas popma 0OydeHHS

HaumenoBanue Copneprxanue yueOHOTo MaTepuana, 1abopaTopHble paOOThl U MPAKTUYECKHUE 3aHATHS, CAMOCTOSATEIIbHAS O6bvem | VYpoBeHb
pa3zesnoB U TeM pabota oOyyaromuxcs, KypcoBasi padora (IIpoeKT) 4acoB | OCBOCHHUS
Tema 1. Conep:xanue y4eGHOro MaTepuaa: 8 1
OcHoBbl MS = ” -
Windows @aiinoBas cucrema. Ctannaptaeie nporpammsl: Kanbkymsrop, bioknor, I'paduyecknii pemaktop Paint. 5 1
' Texcrossiii pegakrop Wordpad, Cosmganune Web-crpanuipb.

IIpakTnyeckue 3aHATHSA

daiisoBas cucrema.

CrangaptHeie mporpammbl: Kanbkymsrop, biaoknor, I'paduueckuii penaktop Paint. 6

Texcrosbiii penaktop Wordpad,

Coznanue Web-ctpaHuibL.

CamocrosiTesibHas padoTa 00y4arOIMIMXCH 0
Tema 2. Conep:xanue yueOHOro Matepuasa: 8,5
Konuposanue -

Cuctemsl cuncnenus. Konupoanue texcta. KonnpoBanue nzodpaxeHuit 2
MH(pOpMaLNH.

IIpakTHYeckue 3aHATHA 6

Cucremsl cuncnenusi. Konuposanue tekcra. KonnpoBanue n3o0paxeHui.

CamocrosiTesibHas padoTa 00y4arOMMXCs 05

KontponbHas padota ’

8,5

Conep:kanue yuyeOHOro MarepuaJa:




Ounas dpopma oOyueHus

HaumenoBanue Copepxanue yaeOHOTO MaTepuana, 1abopaTopHble paOdOThl U MPAKTUYECCKHUE 3aHITHS, CAMOCTOSTEIIbHAS Ob6beM | YpoBeHb
pa3ziesioB U TEM paboTta oOyJaronuxcs, KypcoBas padora (IIpoeKT) YacoB | OCBOCHUS
Tema 3. brok-cxeMbl MPOCTHIX aNrOpUTMOB. BIIOK-CXeMbI BETBSIIMXCS aITOPUTMOB. BIIOK-CXeMBI IIMKIHUECKUX 2 1
AJITOPUTMBI. anropuTMoB. BIOK-cXeMbl OMYJISTHBIX aJITOPUTMOB
brok-cxeMbl MPOCTHIX aNropuTMOB. BlIOK-CXeMbl BETBAIIMXCS aNTOPUTMOB. BIIOK-CXeMbI IIMKIHYECKUX 6
aIropuTMoB. BIOK-CXeMbI OMYJISIPHBIX AJITOPUTMOB
CamocrosiTesibHasA padoTa 00yyaromuxcst 05
KonrtposbHast pabora ’
Tema 4. Conep:xanue y4eOHOro MaTepuasa: 9
IIporpammsl Scratch. Ocuogsl. Beruncnenus. Bersienus. Luxisl. Coobmenus. Kionst. Crivicku. @yukiuu. Mtoru. 2 1
Pascal ABC..
IpakTHYeckue 3aHATHS
Scratch. Ocuogsl. Beruncnenus. Bersienus. Luxisr. Coobmenus. Kionsr. Crivicku. @yukiuu. Mtoru. 6
Pascal ABC.
CamocrosiTesibHas padoTa 00y4arOIMMXCH 1
KonTponbHas padbota
HUTOI'O3a1 cem 34
Tema 5. Cojaepixanue yueOHOIro MaTepuaJa: 15
TexcToBbIi Pabora 8 MS Word. ®opmatupoBanue. Crincku, kooHku. Tabmuiel. Juarpammer. @opmyibl. urypsr
penaktop MS (61ok-cxemsr). Pucynkw, ¢purypasiii Tekct. SmartArt. CoxXHBIH TOKyMEHT. 4 1
Word Cnusiaue
IpakTuyeckue 3aHATHSA 10
PopMaTupoBaHUE.




Ounas dpopma oOyueHus

HaumenoBanue Copepxanue yaeOHOTO MaTepuana, 1abopaTopHble paOdOThl U MPAKTUYECCKHUE 3aHITHS, CAMOCTOSTEIIbHAS Ob6beM | YpoBeHb
pa3zesioB U TeM pabota oOyyaronuxcs, KypcoBas pabora (IIpoeKT) 4acoB | OCBOCHHUS
CHmcKH, KOJIOHKH.
Tabnuupl.
JnarpamMmel.
DOpMyIIBL.
Ourypsl (6JI0K-CXEMBI).
Pucynku, purypHsIii TEKCT.
SmartArt
CnoHBIM TOKYMEHT.
Cnusnue
CamocrosiTesibHas paboTa 00y4aromMXCs 1
KonTponbHas pabota
Tema 6. Coaeprxkanue y4eOHOro MmaTepuasa: 13
Cosznanue n Pa6ora B MS Power Point . O630p Bo3MOKHOCTEIH 2 1
JICMOHCTpaLIA IIpakTHYecKkne 3aHATHA
TpESCHTALHH 0O0630p BO3MOXKHOCTEH.
MS Power Point I I
pesentarus [louck nHdopmanuy B UHTEPHETE. 10
[Ipeszentanus [lonynsspHOCTH ONEpalMOHHBIX CUCTEM.
[Ipocreiinias anuMarus 00BbEKTOB -1
[Tpocreitmas anumarysi 00beKTOB -1
CamocrosiTesibHast padoTa 00y4arOImMXCs 1

KonTponbHas pabota




Ounas dpopma oOyueHus

HaunmenoBaunue
pa3/ieiioB U TEM

Copneprxanue yueOHOTO MaTepuana, 1abopaTtopHble pabOThl U MPAKTUYECKHUE 3aHATHS, CAMOCTOSTEIIbHAS
paboTta oOyJaronuxcs, KypcoBas padora (IIpoeKT)

O0beM
4acoB

YpoBeHb
OCBOEGHUS

Tema 7.
Pabora ¢
TaOJIMYHBIM
MIPOLIECCOPOM
MS Excel

Conep:xanue yueOHOro MaTepuasa:

16

Tabmuunsrit nporieccop MS Excel. Haznauenue, BO3MOXXHOCTH, HHCTPYMEHTBI.

IMpakTuyeckue 3aHATHSA
Bo3moxxnocTu.
[Ipocreiimme TabIUIIBL.
CyMMupoBaHue.
Brruncnenus ¢ naTo.
Pabora ¢ TekcToM.
CCBIIKHA U MacCHUBBI.
DUHAHCOBBIC BEIYUCIICHUS.
TaOnuie! MOACTAHOBKH.
[Ton6op mapamerpa.
ITouck pemenusi.
Omnepanuu co CucKaMu.
CBOJIHBIE TAOIUIIBI.

10

CamocrosiTesibHast padoTa 00y4arOIMMXCs
[MoaroroButs coobmienue Ha Temy «MucTpymentst MS Excel.»
Pemienue 3a1a4 ¢ momousio HHCTpYMeHTOB «llouck pemenusy, «Ilogdop mapamerpay.

Hrtoro 3a 2 cem

44




Ounas dpopma oOyueHus

HaumenoBanwue Copepxanue yaeOHOTO MaTepuana, 1abopaTopHble paOdOThl U MPAKTUYECCKHUE 3aHITHS, CAMOCTOSTEIIbHAS Ob6beM | YpoBeHb
pa3ziesioB U TEM paboTta oOyJaronuxcs, KypcoBas padora (IIpoeKT) YacoB | OCBOCHUS
Bcero: 78




3aHsATHSA, NPOBOAUMbIE B MHTEPAKTHBHBIX hopmMax

Ne
n/n

Tema 3aussTus

dopma

1 OcuHosbsl MS Windows

Brimmonnenue 3aganuii Ha

K

2 KoaupoBanue nnpopmarmm. Beinonnenue 3aganui Ha
[1IK

3 AJTOPUTMBI Beinonnenue 3agannii Ha

IIK

4 [Iporpammsl

Brinonnenue 3aganuii Ha
TIK

5 TekcroBeiii pemakrop MS Word Beonaenye 3a1anni Ha
[K

6 Cosganue U geMoHCTparus npesenraunuiit MS Power Point | BbinonHenue 3afanuii Ha
IK

7 Pab6ota ¢ TabnuunbiM mporieccopom MS Excel Brinonxenue 3a1anuii Ha

[IK

6. YCJOBUS PEAJIM3AIIAU ITPOT'PAMMBI YYEBHON JUCIHATIIIAHBI

6.1. TpeGoBaHus K MUHMMAJIBHOMY MATEPHATbHO-TEXHHYECKOMY 00ecredyeHn o

Peanuzanus  nmporpamMmel
«Uudopmaruxa u UKT»;

JAUCIIHUITIIMHBI Tpe6yeT HaJIn4us

O6opynoBanue yueOHOTo KabuHeTa:
-paboune mMecTa 1o KOJMYECTBY 00yJarOIINXCS;

-pabouee MecTo MmperoiaBaTels;

~-KOMIIJICKT y‘IG6HO-M€TOI{H'—I€CKOfI JOKYMCHTAIIUH,
TexHuueckue cpeacrBa 06yquI/151:

- IPOEKTOP
- KOMITIBIOTEP.

yueOHOro KabuHeTa

6.2. UndopmanuonHoe odecrniedeHue 00yueHust

OcHoBHas JInTepaTypa

1. Bocona JI. JI. Uudopmartuka. 11 knacc. ba3oBblit ypoBeHb. DiiekTpoHHas popma yueOHUKA :
yue6nuk / JI. JI. bocoBa, A. }O. BocoBa. - Mockaa : IIpocsemienue, 2025. - 252 ¢. - ISBN 978-
5-09-125583-6. - Tekcrt : anexkrponHsIit. - URL: https://znanium.ru/catalog/product/2212755. —

PexuMm AO0CTYIIA: IO IMMOATINCKE.

2. bocosa JI. JI. Uadopmaruka. 10 kimacc. ba3oBeiii ypoBeHb. DieKTpoHHAs (opma yIeOHHKA :
yue6nuk / JI. JI. bocoBa, A. }O. BocoBa. - Mockaa : I[Ipocsemienue, 2025. - 284 c. - ISBN 978-
5-09-125540-9. - Tekcr : anekrponnsIit. - URL: https://znanium.ru/catalog/product/2212754. —

Pexum AOCTYIIA: IO IMOATIMCKE.
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3. Topanze, JI. JI. UudpopmaTtuka : yaeOHUK Tl CpeAHETO MpodecCuoHanbHOro oopasoanus / /.
JI. Topam3ze. — 2-e m3a. — MockBa : HznarensctBo HOpaiir, 2026. — 158 c. —
(ITpodeccnonansuoe obpazopanue). — ISBN 978-5-534-18726-7. — Tekcr : 251€eKTpOHHBIH //
OopasoBarenbHas miathopma FOpaiit [caiit]. — URL: https://urait.ru/bcode/588597.

JlonoJiHUTeIbHAS JIUTEPATypa

4. Bonk, B. K. HWnadopmaruka : yueOHOEe mocobue s cpemHero mnpodeccHoHaTbLHOTO
obpazoBanus / B. K. Bonk. — 2-e uzn. — Mocksa : M3natensctBo HOpaiit, 2024. — 226 ¢. —
(ITpoeccronansrnoe odpazosanue). — ISBN 978-5-534-18452-5. — TekcT : 31eKTpOHHBIH //
O6pasosarenbHas miathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/535033.

5. T'aBpuno, M. B. Hudopmaruka n nuHHOpMaAIOHHBIE TEXHOJIOTUHU | YU€OHUK JJIS CPEIHETO
npodeccuoHabHOro obpazosanus / M. B. I'aBpunos, B. A. KnumoB. — 7-e u3g., nepepad. u
norn. — MockBa : MzmarensctBo IOpaiir, 2026. — 307 c¢. — (IIpodeccuonansHoe
obpazoBanme). — ISBN 978-5-534-16997-3. — TekcT : snexrponHHslid // OOpa3oBaTenbHas
wiargopma FOpaiit [caiir]. — URL.: https://urait.ru/bcode/600312.

6. TaBpunoB, M. B. Mudopmatuka. bazoBslit ypoenb. 10—11 kmaccsl : yueOHUK ISl CPEAHETO
obmero obpasosanus / M. B. 'aBpuiios, B. A. KnmumoB. — 6-e u3 ., nepepad. u norn. — MockBa
: U3patenserBo FOpaiit, 2026. — 318 c. — (O6meobpazoBatenbubiii nuki). — ISBN 978-5-
534-20332-5. — Tekcr : snexTpoHHbI // Obpa3zoBatenbHas 1uardgopma FOpaiiT [caiiT]. —
URL.: https://urait.ru/bcode/589143.

7. Tpodumos, B. B. Nudopmaruka : yaeOHUK It cpeiHero npodeccuoHaIbHoro o0pa3oBaHus /
B. B. Tpopumos, M. U. bapabanosa. — 4-e usa., nepepad. u gon. — Mocksa : 3narenscTBo
HOpaiiT, 2025. — 752 ¢. — (IIpodeccuonanbuoe obpazoBanue). — ISBN 978-5-534-20431-5.
— Tekcr : osmekrponHbli // OOpaszoBarenpHas miatgopma HOpaiit [caiit]. — URL:
https://urait.ru/bcode/568694.

Pecypchl uH(p)OpMaLIMOHHO-TEJIEKOMMYHHKAIIMOHHOI ceTU «IHTepHET», HE0OX0AUMBbIe [IJIs1
OCBOCHHUSA TUCIHHUIITINHEI

No

i WnTepHer pecypc (axpec) Onucanue pecypca

1. | http://el.ursei.ac.ru/course/view.php?id=105 | MudopmarmonHas obpa3oBarebHas
cructeMa YpajabCKOTro COIHATbHO-
9KOHOMHYECKOTO HHCTUTYTA

7. KOHTPOJIb ¥ OIEHKA PE3Y.JIbTATOB OCBOEHMSI YYEBHOI1
JUCHMUIIAHBI

Pabouas nporpamma  yueOHOIA JUCLUIIINHBL «AHpopmaTuka» oOecrieyeHa
OLICHOYHBIMU MaTepHaJIaMU JJIs TPOBEACHUS TEKYILETO KOHTPOJIS M TPOMEKYTOUYHOM aTTECTALINH.

OrneHouHBIe MaTepHalibl BKIIOYAIOT B cedst Bonpock! kK JIPK u 3auery, TecToBbIE 331aHUS U
MIPAaKTUYECKUE 3aJaHUs 10 TEMaM.

[IpomexxyTouHasi arTecTalusi CTYJAEHTOB OYHOH (OpMbI OOyueHHs] MPOBOAUTCS IO
OKOHYAHUIO Kypca AUCHUILINHBI B (hopMe 3ayeTa.

Texkymuii  KOHTPOJIb  pE3ylbTaTOB  OCBOCHUSA  AUCLUIUIMHBI  OCYIIECTBISAETCA
npernojaBaTesieM B Ipollecce MPOBEACHMS MPAKTUYECKUX 3aHATUN B (opme TecTHpOBaHUS,
YCTHOT'O OIIPOCa, MOATOTOBKH JIOKJIAJ0B, 4 TAKXKE BBIIIOJIHEHUS CUTYal[MOHHBIX 3a/a4.

Ilepeuens Bonpocos k JAPK
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[MonsTre nadopMaMK, METOBI TOTyUEHUS HHPOPMAITUH.

[TonsiTue anropurma

.Buast AnroputmoB

CsoiicTBa nHpopMauu, u3mMepeHne HHPOpMaIIu.

Hasznauenue mopeineil, OCHOBHBIE 3Tallbl HOCTPOCHUS MOJEIEH.

CriocoOsl mpecTaBIeHHs YMCceN B KOMITBIOTEpE, KOJIMPOBKA CUMBOJIOB.

Krnaccudukanus s3pIK0B TPOrpaMMUPOBAHUS, MAIIIMHHO-OPUECHTHPOBAHHBIE S3BIKH.
OcHOBHbIE THUIIBI KOMIIBIOTEPOB, KOH(PUTYpaLlKs IEPCOHAIBHBIX KOMITBIOTEPOB.

OcHOBBI 00BEKTHO-OPUEHTUPOBAHHOTO MIpOorpaMMUpPOBaHUS, CUCTEMBI
MIPOrpaMMHUPOBAHHUS.

. KoMnoHeHTHI cucteMbl 00pabO0TKH JaHHBIX (SKOHOMHYECKON HHPOPMAITHH).

IlepeyeHb BONPOCOB K 3a4eTy

[TonsaTne nHMOPMAIIH, METOIBI MTOTydEHHS HH(OPMAIIHH.

[TonsiTue anropurma

.Buznpr AnropurmoB

CaoiicTBa MHpOpMaLINK, U3MEPEHNUE HHPOPMAITUH.

HasnayeHnue Mojeneii, OCHOBHBIE TaIbl HOCTPOCHHS MOJICIICH.

CriocoObI mpeicTaBIeHHsI YMCe B KOMIIBIOTEPE, KOAMPOBKA CHMBOJIOB.

Knaccudukanus s3pIK0B IPOrpaMMHAPOBaHHUS, MAIIMHHO-OPUCHTUPOBAHHBIE S3BIKH.
OCHOBHBIE THITBI KOMIIBIOTEPOB, KOH(PHUTypalus NEPCOHATBHBIX KOMITBIOTEPOB.

OcHOBBI 00BEKTHO-OPUEHTHPOBAHHOTO IPOrpaMMHPOBAHHUS, CHCTEMBI
IPOrpaMMHUPOBAHUSI.

. KoMmoHeHTHI cucteMbl 00pabOTKH JTaHHBIX (AKOHOMUYECKON HH(MOpMAIUN).
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.

OO6mue cBeenust 0 TabaumyHOM Mporeccope MS Excel.

MS Excel neficTBus ¢ nuctamu paboyeil KHHUTH.

[IporpammHuoe o6ecnieuenue 1K, Ha3HaueHue U cocTaB.

BBonx u penaktupoBanue nanusix B MS Excel

[IporpammHuoe o6ecnieuenue 1K, Ha3HaueHue U cocTaB.

BBonx u penaktupoBanue nanabix B MS Excel

OmnepanroHHOe porpaMMHOe OOecTiedeHne, Ha3HaYeHNE U COCTaB.
dopmatupoBanue naHubix B MS Excel.

[Ipuknannoe nporpammuoe obecneuenue 11K, HazHaueHne u cocTas.
CpezcTBa aHanu3a JaHHbBIX B Tabauiax MS EXxcel.

Apxurekrypa [IK. Knaccuueckne npuHuumsl nocrpoenus apxutekryps [1K.
AHanu3 JaHHBIX C OMOILBIO AMAarpaMm

Ha3zoBuTe CTpYKTYpHI aITOPUTMOB.

Pabora ¢ Tabnuamu popmaTa crimcok, cBoaHbie Tabmuisl B MS Excel.
Co3nanue, OTKPBITHE U cOXpaHeHue qokymeHToB B MS Word.
AJNTrOpUTM, IOHSATHE U OCHOBHBIE CBOMCTBA.

BBon u penaktupoBanue Tekcta B MS Word.

Jlenenue mojeneii no crnocody npeacTaBiIeHusl.

dopmarupoBanue u ohopmieHue rokymentos 8 MS Word.

DTansl U CPeJCTBA CO3/IaHUS MPE3EeHTALIUH.

BcTaBka crnienmanbHbIX CHMBOJIOB B JoKymeHT MS Word.
CriocoObl co3aaHus COXpaHEHUs TIPe3eHTAlNH.

PenakTupoBanue npe3eHTanuu, pabora co ciaigamu.
dopmaTupoBaHHe CUMBOJIOB, ab3arieB, crpanul; B MS Word.
Ta6muie B nokymentax MS Word.
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36. BcraBka u hoopmaTupoBaHre OOBEKTOB B Claiax.
37. Coznanue crennanbHbIX 3(pEeKTOB B Mpe3eHTaLNH.
38. [Ipumenenwue rpadudeckux smemeHToB 8 MS Word.

8. METOJUUYECKHUE YKA3AHUSI JUIsS1 OBYUAIOLAXCSI 10 OCBOEHUIO
T CIHATITAHBI

MeTOIlI/I‘IeCKI/Ie YKa3aHHUA 110 BBINNOJIHCHHUIO JICKIIUOHHBIX 3aHATHH

Hanucanme koHCHeKTa JEKIMHA: KPaTKO, CXEMaTHYHO, MOCIEIOBATEIbHO (PUKCHPOBATH
OCHOBHBIE€ TOJIOXKEHHUS, BBIBOJBL, (OPMYIUPOBKH, OOOOIIEHUS; MMOMEYaTh BAXKHBIC MBICIIH,
BBIJICJISITH  KIIIOUEBBIE CIIOBA, TEpMUHBL. [IpoBepka TEpMHHOB, NOHSATUH C T[OMOIIBIO
SHIMKJIONEINH, cIoBapei, CIPaBOYHUKOB C BBIIMCHIBAHUEM TOJIKOBAHUI B TeTpaab. O003HAUNTH
BOIIPOCHI, TEPMHUHBI, MaTEPHaJl, KOTOPHIN BBI3BIBAET TPYAHOCTH, TIOMETUThH U TOMBITATHCS HAUTH
OTBET B PEKOMEHJyeMoHl nuTeparype. Eciam caMmocTosTenbHO HE yaaercs pa3oOpaTbcsl B
MaTepuale, Heo0XoauMo chopMyTUPOBaTh BONPOC U 337aTh MPEMOJABATENI0 Ha MPAKTHYECKOM
3aHSTHH.

MeToauuecKkue YKa3aHHUA 110 BBINTOJITHCHUIO IPAKTHYCCKHUX 3aHATHIl

[TpopaboTka pabodeld mporpaMMebl, yIenss 0co00e BHHUMaHUE LEISIM W 33JadaM CTPYKType U
COJIEP’KaHUIO0 UCUUIUIMHBI. KOHCIEKTUpoBaHME MCTOYHUKOB. PaboTa ¢ KOHCIIEKTOM JIEKLHUH,
MOJIFOTOBKA OTBETOB K KOHTPOJIBHBIM BOIIPOCAM, POCMOTP PEKOMEHyeMO# TUTepaTyphl, paboTta
C TEKCTOM (yKa3aTh TEKCT U3 UCTOUHUKA U Jp.). PelieHne pacueTHbIX 3aaHUi, peleHne 3a1ad 1o
AITOPUTMY U JP.

MeToauuecKkue YKazaHnusd 1o BbINMOJHECHUIO 3aJaHUH JJIs1 CAMOCTOSITEJILHOM paﬁOTbl

3HaKOMCTBO C OCHOBHOH U JIOTIOJIHUTEIBHOM JINTEPATYPOil, BKIItOUasi CIIPaBOYHbIE U3/1aHUS,
3apyOeKHble UCTOYHMKH, KOHCIEKT OCHOBHBIX IOJIOKEHHUH, TEPMUHOB, CBEJICHHH, TPeOyIOLIMX
JUTSI 3aTIOMUHAHMS U SIBJISIFOIIMXCSL OCHOBOIIOJIaratolMMH B 3T0i TeMe. CocTaBieHHe JOKIIAJ0B 10
IIPOYUTAHHBIM JIMTEPATYPHBIM HCTOYHUKAM U 1P

MeToauuecKkue YKa3aHus 10 BBINMMOJHEHUIO JOKJIAA0B

Hoxunan: Ilouck nutepaTypsl U coctaBieHue Oubnuorpaduu, HCMIONb30BaHUE OT 3 10 5
HaY4HbIX paboT, W3JIOKEHHE MHEHHUS aBTOPOB U CBOETrO CYKJEHHs MO BBIOPAaHHOMY BOIPOCY;
HN3JI0KEHHUE OCHOBHBIX ACIIEKTOB HpO6JICMI)I.

Jlokmaz 1o TeMe - 3T0 U3y4eHHue HayyHoH, yueOHOM, HOpPMAaTUBHOM U Ipyroil JInTepaTypshl.
Ot6op HeoOXomuMmoro wmarepuaia; (OpPMHUPOBAHHWE BBIBOJOB M pa3pabOTKa KOHKPETHBIX
pPEKOMEHJAlMi 10 pElIeHUIO IOCTAaBJICHHOM WLenu M 3aJaud; NpOBEIEHHE MPAKTHYECKHX
WCCJIEIOBAHMH TI0 TAHHOM MpOoOJIeMe W BOIIPOCY.

Metoanyeckue ykazanus no noaroroske k JJ®K u 3auery.

Haubonee OTBETCTBEHHBIM 3TalioM B OOYYEHHMH CTYJEHTOB SBISETCA 3K3aMEHAlMOHHAs
ceccusi. Bo BpeMs ceccuM CTyIEHThl OTYUTHIBAIOTCS. O BBIIOJHEHUH YueOHOW IporpamMmsl, 00
YpOBHE U 00beMe MOTYYECHHBIX 3HAaHUNA. DTO TOCYAAPCTBEHHAs! OTYETHOCTh CTY/IEHTOB 3a MEPUOJT
o0Oy4deHus, 3a u3ydeHue yueOHON AUCIUILITUHBL.

3amorom ycnemHoW cmaun  JADK  wmnam  3adera  ABISIIOTCS  CUCTEMAaTHUYECKHE,
100pOCOBECTHBIE 3aHATUS cTylneHTa. OJIHAKO 3TO HE MCKIIOYaeT HEOOXOAUMOCTH CIEeNHaIbHON
paboThl epes ceccueil U B mepuoj ciaun 3adera. Crienuduueckoil 3a1ayeil cTyieHTa B epuoa
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9K3aMEHAIlMOHHOM CEeCCHM SABIAIOTCS MOBTOpPEHHE, OOOOIIEHHME W CHCTEMaTH3allls BCEro
MaTepuaia.

B nponiecce noBTOpeHUs: aHANM3UPYIOTCS U CUCTEMATU3UPYIOTCS BCE 3HAHUS, HAKOILJICHHbIE
IpU W3YYEHUHM HOPOrpaMMHOr0 MaTepuaja: JaHHble y4eOHMKA, 3alUCH JIEKLIUH, KOHCIIEKTBI
IIPOYMTAHHBIX KHUT, 3aMETKH, CICITaHHbIE BO BpEMs KOHCYJIbTAllMH WM CEMUHAPOB, U p.

KoHcynpTanumu, KoTopble MPOBOAATCS )i CTYAEHTOB B IIEPUOJL dK3aMEHALIMOHHOM CECCUH,
HEOOXOUMO HCIOIb30BaTh MAJIsl YriayOleHus 3HAHUM, JJi1 BOCIOJIHEHUS MPOOEeNoB M JJs
pa3peleHus BceX BOSHUKIINX TPYIHOCTEH.

[Ipu nmoaroroke k JI®PK wmiam 3adery HeoOX0oAuMMO €Il pa3 MPOBEPUTH CeOs HA MPEaMET
YCBOEHUSI OCHOBHBIX KaTETOPHUU U KJIIFOYEBBIX ITOHATUH Kypca.
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9.®0H/] OIIEHOYHBIX CPEJICTB IO YYEBHOM JUCIUILJIMHE CO.02.02.

NHO®OPMATHUKA
Tun 3amanus HNHuctpykuus [Ipumep 3ananus

3ananue [Ipouuraiite VYcTaHOBUTE COOTBETCTBUE MEXKAY CUTYALIUSIMU
3aKpBITOrO TUMA | TEKCT U WCIOJIb30BaHUS CTAaHAAPTHBIX mporpamm Windows u ux
Ha YCTaHOBJICHUE | YCTAaHOBUTE XapaKTepUCTHKAMHU.
COOTBETCTBUS COOTBETCTBHUE K kaxxmoil mo3uiyu, JaHHOU B JIEBOM CTOJIOLE,
(3HaTh) noJ10epuTe COOTBETCTBYIOIIYIO MO3UIIMIO U3 IPABOTO

cronbua

Cutyanuu XapaKTEepUCTUKHU
A | Heobxonumo 1 | Ucnonb3oBanue

BBITMIOJTHUTD nporpaMmel Paint s

CIIO’KHBIC 6a30Boro

MaTeMaTU4ecKue pEeIaKTHPOBAHUS

BBIYMCIICHHS n300paxeHui

b 2 | Ilpumenenue

Tpebyercs co3nath

. MpOrpaMMBbI
IPOCTOM
. «Kanpkynstop» st
TEKCTOBBIN
BBITIOJTHEHUS
JOKYMEHT .
BBIUHCIICHUM
B 3 | Co3nanue u
Hyx#no
peIaKTUPOBAHUE
OTPENAKTHPOBATH
(boTorpado TEKCTa B IporpamMmme
P «baokHOT»
r 4 | Co3gaHue MpoCThIX

Crnenyer co3nath

N rpagu4IecKux

CXEMaTUYHBIN

HCVHOK 3JIEMEHTOB B
PHCYH nporpamme Paint
3anuiuTe BIOpaHHbIE IU(PBI TOJ COOTBETCTBYIOIIHMMHU
OyKBaMH:

A b B r
3ananue [Ipouuraiite VYcTraHOBUTE COOTBETCTBUE MEXAY 3a/1a4aMU B TEKCTOBOM
3aKpBITOrO TUIA | TEKCT U penaktope WordPad u ux ¢pyHKkuMOHaIbHBIMU
Ha YCTAHOBJICHUE | YCTAHOBUTE BO3MOKHOCTSIMU.

COOTBETCTBUS COOTBETCTBHUE K kaxxo0ii mo3uiuu, 1aHHOM B JIEBOM CTOJIOIIE,
(Y™mern) 0JI0EPUTE COOTBETCTBYIOILYIO MTO3UIIMIO U3 ITPABOTO
cTONO1A
O yHKIIMOHAIBHbIE
3agaun YHKI
BO3MOYKHOCTH
A | ®opmatupoBanue | 1| Coznanue u
TEKCTa I0OKYMEHTa peIaKTHPOBAHUE
Ta0IMI], HACTPOIKA UX
apaMeTpoB
b | Coxpanenue 2 | I3menenne mpudra,

JIOKYMEHTA B pasmepa, 1BeTa,

pa3IUYHBIX Ha4YepTaHHS TEKCTa

¢bopmarax
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B | BcraBka 3 | BcraBka n3o0pakeHui,
rpaduuecKux PHUCYHKOB U IPYTHX
2JIEMEHTOB rpagu4IecKux 00BEKTOB

I' | PaGora c 4 | CoxpaHeHue
TaOIUIIAMU JOKYMCHTOB B

dopmarax .rtf, .txt, .odt

3anuinuTe BIOpaHHbIE HU(PBI 10 COOTBETCTBYIOIIMMHU

OyKBaMH:

A b B I
3anaHue [Ipounraiite VYcTaHOBUTE NPABUIIBHYIO ITOCIIEI0BATEIbHOCTD
3aKpBITOrO TUMA | TEKCT U NeUCTBUH ISl CO3JaHUS M COXPAHEHUS pPUCYHKA B
Ha YCTaHOBJICHUE | YCTAaHOBUTE nporpamme Paint:

HOCJIEI0BATENBHO | MOCIE0- BapuaHThl 0TBETOB:
CTH BaTEJIbHOCTh 1. BeiOpaTe HHCTPYMEHT Il PUCOBAHUS U CO3/1aTh
(3HaTh) HU300paKeHHE.
2. 3amyctuTh porpammy Paint.
3. CoxpaHUTh PUCYHOK B HY>KHOM (opmare.
4. BeiOpats mapaMeTpsl Xoscta (pa3mep, et GoHa).
3anuiuuTe COOTBETCTBYIOLIYIO [TOCIIE0BATEIbHOCTD
‘un(bp clieBa TanpaBoz | | ‘
3ananue IIpouwntaiite YcTaHOBUTE IPABUIIBHYIO IIOCIIEN0BATENBHOCTD 3TAIIOB
3aKpBITOrO TUIA | TEKCT U npeoOpa3oBanus HHGOPMAIIH MTPH €€ KOJUPOBAHUU:
Ha YCTAHOBJIEHUE | YCTAHOBUTE BapuaHThl 0TBETOB:
MOCJIEZI0BATENBHO | MOCIIEN0- 1. [IpeoOpa3oBanue 3aK0AUPOBaHHON HH(OpPMaLIUY B
CTH BaTEJIbHOCTH UCXOJIHYIO (hOpMY (I€KOAUPOBAHUE).
(Ymertn) 2. Boibop cnioco0a koaupoBaHusi UH(POpPMAaIIUH.
3. IlpumeHeHne BBIOpaHHOT'O METO/1a KOJUPOBAHMSL.
4. Ananu3 ucxoaHOM HH(POPMAILIMH U ONIpe/iesieHne e
THUIIA.
3anuIIuTe COOTBETCTBYIOLLYIO MTOCIIEI0BATEIBHOCTD
‘umbp cleBa TanpaBo: | | ‘
3anaHue IIpounraiite Kakoit reomerpryeckoit purypoit B 610k-cxeme
KOMOWHHPOBAHHO | TEKCT, BBIOEpUTE | 0003HAYAETCs JACHCTBUE (BBITIOJHEHUE OTIEPaIiu)?
IO TUIIA C IIpaBUJIbHBIN BapuanTbl 0TBETOB:
BbIOOpPOM OJTHOTO | OTBeT M 3anumute | 1. OBai.
BEPHOI'O OTBETA | apryMEHTHI, 2. IIpAMOYTOJIbHUK.
13 YEThIpEeX oOocHoBBIBaromue | 3. PomoO.
NPEUIOKEHHBIX U | BBIOOp OTBETa 4. Crpenxka.

000CHOBaHHEM
BbIOOpa

(u3 pa3psiga
pelneHus
TUTIOBBIX 33714,
COTIOCTABJICHUS,
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IIOCJICA0BATCIBHO

CTH)

(3Hatp)

3anaHue [Ipounraiite Kako¥ ”HCTpYMEHT HCIIOIb3YEeTCS ISl U3MEHEHHUS
KOMOUMHHUPOBAHHO | TEKCT, BBIOEPUTE | MEKCTPOUYHOIO UHTEpBaa B JokyMmeHte MS Word?
ro TUIA C IIPaBUJIbHBIN BapuaHThbI 0TBETOB:

BbIOOpOM ojtHOTrO | oTBeT U 3anumute | 1. Knonka «lIpudt» Ha Bkinaake «l naBHas».
BEPHOI'0 OTBETA apryMEHTBHI, 2. Knonka «A63am» Ha BKJIagke «l aBHas».

U3 YETBIPEX obocHoBbIBatomue | 3. Knonka «/MHTepBan» Ha Biaake «Pa3merka

MPEAJIOKEHHBIX U

BBIOOp OTBETa

CTpPaHHULIbD.

000CHOBaHHEM 4. Knonka «BbeipaBHuBaHMe» Ha BKiajake «l ' naBHas».
BBIOOpA

(u3 paspsiaa

pelieHus

TUIIOBBIX 3aJad4,

COIOCTaBJICHUS,

MIOCJIEI0BATEIBHO

CTH)

(Ymertn)

3anaHue [Ipounraiite Kako#i ”HCTpYMEHT HCIIONB3YETCS A1 CO31aHHUs
KOMOMHHMPOBAHHO | TEKCT, BEIOEPUTE | MHOTOYPOBHEBOIO CIIMCKA B JokymeHTe MS Word?
r'o TUIIA C IIPaBUJIbHBIN BapuaHThbl 0TBETOB:

BbIOOpOM offHOTO | OTBeT M 3anumuTe | 1. KHonka «MapkupoBaHHBIN CIMCOK» Ha BKJIAJIKE
BEPHOI'O OTBETA apryMeHTHI, «"naBHas».

13 YEThIpEX obocHoBbIBaromye | 2. Knonka «HymepoBaHHBINM CITUCOK)» HA BKIIAIKE

MPCAJIOKCHHBIX U

BBIOOD OTBETA

«I'naBHagy.

000CHOBaHHUEM 3. Knonka «MHOTroypoBHEBBII CITUCOK) Ha BKJIAJKE
BbIOOpA «I'naBHas».

(u3 4. Knonka «Kononkn» Ha Bkiaagke «Pa3smerka
TEPMUHOJIOTHH, CTPAHHIIBD.

¢axToB,

napameTpoB,

MIPUHIIUIIOB)

(3HaTh)

3ananue IIpounraiite Kakoit uactpyment B MS PowerPoint ucnonszyercs s
KOMOMHHMPOBAHHO | TEKCT, BBIOEPUTE | CO3AAHMSI €AUHON CTUIIMCTUKU MTpe3eHTaluu?

r0 THMa C MPaBUJIbHBII BapuaHTbI 0TBETOB:

BBIOOpPOM OJTHOTO | OTBeT U 3anumuTte | 1. KHonka «Maket crnaiia» Ha BKIaake «I TaBHas».
BEPHOT'O OTBETA apryMEHTHlI, 2. Knonka «Ju3aiiH» Ha COOTBETCTBYIOIIEH BKIIAJIKE.
13 YEeTBIPEX ob6ocHoBeBaromue | 3. Knomnka «llepexonp» Ha Bkinanke «llepexomby.

NPEUIOKEHHBIX U
000CHOBaHHEM
BbIOOpa

(u3
TEPMUHOJIOTHH,
¢dakToB,
apaMeTpoB,
MIPUHIIUIIOB)
(YmMmetp)

BBIOOp OTBETa

4. Knonka «AHUMAaIUA» Ha BKIAAKE «AHUMAIIAI.

3aganue
KOMOMHHPOBAHHO

[Ipounraiite
TEKCT, BbIOepUTe

Bribepure BepHBIC yTBEPKICHUS O padoTe C
npocredmmMu Tabiauuamu B MS Excel:
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r'o THIA C IIPABUIIbHBIE BapunaHTbI 0TBETOB:

BBIOOpOM OTBETHI U 1. Anpec siueiiku oOpa3yercst U3 UMeHH cToo1a (OyKBBI)
HECKOJIbKUX 3aIUIINTe ¥ HOMEpa CTPOKH.

BapHaHTOB apryMeHTHI, 2. [Tpu xonupoBaHuU GOPMYJIIBI B APYTYIO TUEHKY
OTBETa U3 00OCHOBBIBAIOIINE | CCHUIKM aBTOMAaTUYECKU KOPPEKTUPYIOTCSI.
MPEIJIOKEHHBIX M | BBIOOP OTBETOB 3. Maremaruueckue ¢popmyisl B Excel HaunHaroTcs co
Pa3BEPHYTHIM 3HaKa Ioc (+).

000CHOBaHHEM 4. B ogHOl siYeiiKe MOXHO Pa3MECTUTh HECKOJIBKO CTPOK
BBIOOpA TEKCTa.

(u3 pa3psina

peLeHus

TUIIOBBIX 33744,

COIIOCTaBJICHUS,

10CJIEI0BATENbHO

CTH)

(3HaTh)

3anaHue [Ipounraiite BriOepure BepHbIe YTBEPKIACHUS O (QYHKIMAX
KOMOMHHMPOBAHHO | TEKCT, BbIOepuTe | cymmupoBaHus B MS Excel:

r'o THIA C IIPaBUIIbHBIE BapuaHThl 0TBETOB:

BbIOOpOM OTBETHI U 1. @ynkus CYMM() no3BosisieT CyMMUPOBATh AUana3oH
HECKOJIbKUX 3aIUIINTe SYEeK.

BapHaHTOB apryMeHTHI, 2. 115t cyMMHpPOBaHUSI MOKHO MCIIOJIb30BaTh KHOIIKY
OTBETA U3 000CHOBBIBAIOIINE | «ABTOCYMMa) Ha MAaHEIU UHCTPYMEHTOB.
IPEJJIOKEHHBIX U | BBIOOP OTBETOB 3. @yukuus [IPOCMOTP() ucnons3yercs i1 nojcuera
pa3BEpHYTHIM CYMMBbI 3HaYE€HUH.

000CHOBaHHEM 4. IIpu cyMMUPOBaHUU MOKHO YKa3bIBaTh HECKOJIBKO
BbIOOpa HECMEKHBIX JUaNa30HOB.

(u3 pazpsiga

peleHus

TUIIOBBIX 3ajad,

COIIOCTaBJICHHUS,

MOCJIE0BATENBHO

CTH)

(Ymetn)

3anaHue IIpouwntaiite BriOepure BepHbIe YTBEPKIEHUS O BO3ZMOKHOCTSIX
KOMOMHHMPOBAHHO | TEKCT, BbIOepUTe | cBOAHBIX Tabnui B MS Excel:

r'0 THIA C [IpaBUJIbHBIE BapuaHTbl 0TBETOB!:

BBEIOOpOM OTBETLI U 1. CBogHas Tabiuila MOXKET OTOOpaXKaTh JaHHBIC B
HECKOJIBKUX 3aMuIInTe pa3nuyHbIX (hopMaTax (CyMMBI, CpEIHHE, TPOLIEHTHI).
BapUaHTOB apryMEHTBHI, 2. B cBOHOI TaOiHIIe MOKHO JOOABIISATH BHIYUCIISIEMBIC
OTBETA U3 00OCHOBBIBAIOIINE | MOJIST M SJIEMEHTHI.

MPEJJIOKEHHBIX U | BBIOOP OTBETOB 3. Ilocne co3nanus CBOAHOM TaOIMIIbI HEJIb3sI U3MEHUTD
pa3BEPHYTHIM €€ CTpYKTYpYy.

000CHOBaHHEM 4. CBonHas Tabnauna no3BojsieT PUiIbTPOBaTh JaHHBIE 110
BbIOOpa (13 Pa3IUYHbIM KPUTEPHUSIM.

TEPMHUHOJIOTHH,

¢axToB,

apaMeTpoB,

MIPUHIIUIIOB)

(3HaTh)
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3amanue [Ipounraiite [Ipu co3nanum 6110K-cxembl anroput™Ma B MS Word,
KOMOMHUPOBAHHO | TEKCT, BBIOCPUTE | KaKUe€ YTBEPKACHUS SIBISIOTCS BEPHBIMU?

IO THUIIA C MIpaBUJIbHbBIE BapuaHTBI 0TBETOB:

BEIOOpOM OTBETHI U 1. @uUrypsl MOXKHO COEUHATH MEXKAY COO0I ¢ TOMOIIBIO
HECKOJIbKUX 3aMuIIuTe JMHHH CO CTpesIKaMH.

BapHAHTOB apryMEHTHI, 2. K ¢urypaMm MOXKHO PUMEHSThH Pa3IMYHbIC CTHIINA U
OTBETa U3 obocHoBbIBaromue | 3G ekt 0hOpMIICHHUS.

IPEUIOKEHHBIX U | BBIOOP OTBETOB 3. Pa3mepsl Beex uryp B GI10K-cXeMe TOIDKHBI OBITh
pa3BepHYTHIM CTPOTO OJJUHAKOBBIMH.

000CHOBaHHEM 4. Texct BHYTpH (pUTyp MOKHO (pOpMaTHPOBATh KaK
BBIOOpA (U3 OOBIYHBIN TEKCT JIOKYMEHTA.

TEPMUHOJIOTHH,

(bakToB,

apamMeTpoB,

MIPUHITUATIOB)

(Ymertn)

3agaHue IIpounTaiite [IpencraBpre yncno 256 B IBOMYHOU CUCTEME
OTKPBITOTO TUMA | TEKCT U 3aIUIINTE | CYUCICHHUS.

C pa3BEpHYTHIM pa3BEepHYTHI

OTBETOM 000CHOBaHHBIHI

(3uaTh) OTBET

3anaHue [Ipounraiite JaiiTe onpenenenre TEpMUHA «AJITOPUTM
OTKPBITOTO TUMA | TEKCT U 3alUIINTE

C pa3BEpPHYTHIM Pa3BEPHYTHIN

OTBETOM 000CHOBaHHBIH

(Ymetn) OTBET
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