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1. OBJACTh NPUMEHEHHUSI PABOYEN MPOITPAMMBI YUEBHOI'O MNPEJMETA,
KYPCA, JUCUUIIIAHBI (MOAY.Is)

JlokyMeHTallMOHHOe 00eCrevYeHne YIpPaBJICHUS SBJSETCS YacThIO MPOrPaMMbl  TIOJTOTOBKHU
CrenuanucToB cpennero 3seHa B cooTBeTcTBUM ¢ DPI'OC no cnemmansHoctu CIIO 38.02.01
«JKOHOMHKA U OyxranTepckuii yder (o orpacisim)», Kpaaudukaiys - Oyxrairep.

2. IIEJIA 1 3AJTAYU YYEBHOM JJUCIIUTIJIMHBI

1.1Hean u 3agaun AUCHUILIHHBI

ean:

- chopMHUpPOBaTh IEJIOCTHOE TMPEACTABICHUE O TEHICHIUAX M 3aKOHOMEPHOCTSX pa3BUTHS
COBPEMEHHOT0 JIOKYMEHTAIIMOHHOT'O 00ECTICUeHHsI YIIPABICHUSI OpraHu3aliuei.

3agaun:

- chopMUpOBaTh YMEHHUS B 0(POPMIICHUN JOKYMEHTAIIUU B COOTBETCTBHH C HOPMATHBHOM 0a30M,
MCIIOJIB3Ysl MH(POPMAITMOHHBIE TEXHOJIOTHU U CPEACTBA OPTTCXHUKH,

- UCIIOJIb30BaTh YHU(DUIIMPOBAHHBIE CUCTEMBI IOKYMEHTAIIHNH;

- OCYIIECTBIISITH XpaHEHUE, MOUCK JOKYMEHTOB.

3. MECTO YYEBHOH JUCIMUILIMHBI B CTPYKTYPE ITIPOITPAMMBI IIOJIITOTOBKH
CIIEIMAJIMCTOB CPEJHEI'O 3BEHA

VYuebHast aucuuiuiiHa «J{oKyMeHTanmnoHHOE oOecreueHne YIpaBlIeHHUs» B Iporpamme
MOJrOTOBKM CHELMAIUCTOB CPEJHEr0 3BEHa OTHOCUTCS K 00LenpodecCHOHaIbHBIM AUCLHUILUIMHAM
npodeccuonanbHoro muKia y4eOHpix muctuiima  PIOC mo cnmemumanabHoctn CIIO 38.02.01
«IKOHOMHKA H OyXTaJITepCKHil yueT ( 110 0TpacasiM)», KBajdupukanus - Oyxraarep.

Jnis M3ydeHus: JAaHHOTO Kypca IMpenojaraeTcs Hajaudue 0a30BBIX MPEICTABICHUHA B O0JIACTH
mucuumuine CO.1.11 «Mudpopmatuka», Y.01 «3xonomuka», OI1.01 «DkxoHOMHMKa OpraHu3anumn»,
OI1.09 «ITpaBoBoe obecnieueHre B TPO(HEeCCUOHATTLHOM JISATSITEHOCTH.

4. TPEBOBAHMS K PE3YJIbTATAM OCBOEHUSA YYEFHOM TUCIATIIVHBI:
Komnerennuu ody4arwmerocsi, (popMupyemMbie B pe3y1bTaTe OCBOCHHS NHCHHUIINHBI.
[Ipouecc u3yuyeHus AMCLUMILUIMHBI HampaBieH Ha (opMHpOBaHHME U PAa3BUTHE OCHOBHBIX

OO0IIEKyYIBbTYpPHBIX U IpodeccnoHanbHbIX komnereHuii: OK-2; OK-3; OK-4.

OK 2. Hcnonvzosamv coépemeHuble cpeOCmeda HNOUCKA, aHAAU3A U UHmepnpemayuu
ungopmayuu U UHGOPMAYUOHHBIE ~MEXHONO2UU 0N  BbINOJHEHUs 3a0ai NPOPdecCUOHANbHOU
oesmenbHOCmU.

3HaTh:

- HOMEHKJIaTypa HH()OPMALIMOHHBIX HICTOYHUKOB IPUMEHSIEMBIX B IPOPECCHOHAIBHOM 1€ATENbHOCTH;

- IPUEMBI CTPYKTYpHUpOBaHus HHPopMaruu; popMaTt opopMIIEHHUS pe3ybTaTOB MOUCKA HHPOPMALIUU

Ymersb:

- OTIpENIeNATh 3aJauu JUIsl MOMCKa HH(POPMALINY;

- OTIPEICTIATh HEOOXOIUMbIE HCTOYHUKHN HH(POPMAIIHH;

- IJIJAHUPOBATh MPOLIECC ITOUCKA;

- CTPYKTYpUpPOBATh MOJIy4aeMyIo HH(OPMaLIHIO;

- BBIJIEJIATH HanOoJiee 3HaYMMOe B IepeyHe nH(POopMalnu;

- OLICHUBATh MPAKTUYECKYIO 3HAUUMOCTh PE3yJIbTaTOB IIOUCKA,

- 0OPMIISTH PE3yAbTATHI TOMCKA.

OK 3. IInanuposamv u peanu3osvieamev cobOCmMEeHHOe NpogeccuoHanrvhoe U JIUYHOCHHOE
pazeumue, NPEONPUHUMAMENbCKYIO OeAMeNbHOCMb 8 NpOdecCUOHANbHOU chepe, UCNONb308aMb
3HAHUSA NO NPABOGOU U PUHAHCOBOU CPAMOMHOCIIU 8 PASTUUHBIX HCUSHEHHBIX CUMYAYUSX.
3HaTh:



- COJZIEp’KaHME aKTyaJIbHOW HOPMATHBHO-TIPABOBON JOKYMEHTAITUH;
- COBPEMEHHYIO HAyYHYIO ¥ MPOPECCHOHATBHYIO TEPMUHOJIOTHIO;
- BO3MOXXHBIC TPACKTOPHH MPO(HECCUOHATHLHOTO Pa3BUTHS K CaMOOOpa30BaHUS.
YmMerh:
- ONpeAeNATh aKTyaJbHOCTh HOPMATHBHO-TIPABOBOM JIOKYMEHTAlMM B  MPOQPECCHOHAIBHON
JIEATEIIbHOCTH;
- MPUMEHITH COBPEMEHHYIO HAyYHYIO TPO(PECCHOHANTBHYIO TEPMHUHOJIOTHIO;
- OIPEJIENSTh U BEICTPAUBATh TPACKTOPHUH MTPO(HECCHOHATLHOTO PA3BUTHS U CAMOOOPa30BaHUS.
OK 4. D¢ pexmusno ezaumoodeticmeosams u pabomams 8 KOJIIEKMUBE U KOMAHOe.
3HaTh:
- IICUXOJIOTUYECKHE OCHOBBI I€ITEIbHOCTH KOJIEKTHBA, IICHXO0JOrHYeCKre 0COOEHHOCTH JTUYHOCTH;
- OCHOBBI TIPOEKTHOM JIEATEIILHOCTH.
YMmerh:
- OpPraHu30BbIBaTh PA0OOTYy KOJUICKTHBA U KOMAaH/IBI;
- B3aUMOJICMCTBOBAaTh C KOJUIETAaMH, PYKOBOJICTBOM, KIHUEHTaMH B XoJe MpodeccHoHalbHOM
JIEATEILHOCTH.
Takum o0pa3zom, B pe3y/ibTaTe 0CBOCHUS TUCHHUILINHBI 00y4al0IMIACH T0JKeH
YMerTh:
VY1 - opopmiATh JOKYMEHTAIUIO B COOTBETCTBUH C HOPMATUBHOI 0230, HCTIONb3YA
MH()OPMAIMOHHBIC TEXHOJIOTUU U CPEICTBA OPTTEXHUKH,
VY2 - ucnonp3oBaTh YHUGUIIUPOBAHHBIE CUCTEMBI JOKYMEHTAIUH;
VY3 - ocylIecTBIATh XpaHCHHE, TIOUCK U aHAITH3 JIOKYMEHTOB;
VY4 - ucnonap30BaTh TENEKOMMYHUKAIIMOHHBIE TEXHOJIOTHH B 3JIEKTPOHHOM JJOKYMEHTOO0O0pOTE.
3HaTh:
31 - OCHOBHBIE MOHATHUS JOKYMEHTAIIMOHHOTO OOECTIeUeHUs! yIIpaBICHHUS,
IIeJTH, 33JIa9H W IPHHIIAIIEI JOKYMEHTAIIMOHHOTO 00ECTICUCHUS YIIPABICHHUS;
CUCTEMBI IOKYMEHTAIIMOHHOTO 00eCTIeYeH s YIIPaBICHUS;
o01IHe MpaBuiIa OpraHU3aIuu padOThI ¢ JOKYMEHTaMHU;
32 - OCHOBHBIE 3aKOHOJATENIbHBIE 1 HOPMATUBHBIE aKThl B 00JIACTH TOKYMEHTAIIMOHHOTO 00eCTIeueHUs
YIIpaBJICHUS;
33 - TpeboBaHuUs K COCTABICHUIO U OPOPMIICHHUIO PA3IMYHBIX BUAOB JTOKYMEHTOB,;
34 - coBpeMcHHBICE HWH(POPMAIMOHHBIE TEXHOJOTHH CO3JIaHUS JOKYMEHTOB M aBTOMAaTH3aIlUU
JOKYMEHTO000pOTa; OpraHU3aIiio PadOoThI C SJEKTPOHHBIMU JJOKYMEHTaAMHU.



5.CTPYKTYPA U COJEP)KAHUE YUYEFHOM JJUCIIUILJINHBI
5.1 O0beM yueOHO 1MCUMIJIMHBI M BUABI Y4e0HO0# padoThl

Oovem uacos
. 6cezo
Bup yuedHoii padoTbl Ounoe
1210m,2210m |
MaxkcumasnbHasi yueOHasi Harpy3ka (Bcero) 38
O0s3aTesIbHASI AYAUTOPHAsI YueOHasi Harpy3Ka (Bcero) 36
B tom unciie:
TEOPETUYECKOE 00yUeHUE 20
MIPAKTUYECKHE 3aHATUS 16
CamocTtosiTeibHas padora o0yuyaouerocs (Bcero) 2
B ToM uucne:
pabora 1o Temam 2
II0JIFOTOBKA JIOKJIAJIOB 110 TEMaM
Hrorosrie arrecranuu 2 kype, 3
cemectp JAPK
Oobvem uacos
N 6cezo
Bup yuyeoHoii padoTbl 3aounoe
2210m/3210m
MakcumasnbHas yueOHasi Harpy3ka (Bcero) 38
O0s3aTesIbHAsI AYIUTOPHAs Y4eOHAsi Harpy3Ka (Bcero) 10
B ToM uucne:
TEOpPETUYECKOE 00YUEeHUE 4
NPAaKTUYECKHUE 3aHATHS 6
CamocrosiTesibHas paboTa o0yuyarierocs (Bcero) 28
B Tom unce:
pabora 1o Temam
MOJIFOTOBKA JIOKJIAJIOB 110 TEMaM
Hroroseie arTecTanuu 2Kypce
JADK




5.2. TemaTuyeckuii NJIaH M coJiep:KaHue YUeOHOMH TMCUMILUTHHBI «/loKyMeHTallMOHHOe o0ecniedeHne YIPaBJIeHU »

O0BeM

Yposen
Conep:kanue y4eOHOro MaTepuaa, IpakTU4YecKue 3aHATHS, CAMOCTOsSITeJIbHAsI padoTa acon b
HaumeHoBaHue pa3iesioB U TeM ouHoe/
00y4arImXxcs 0CBOCHH
3204HO
o |
1 2 4
Tema 1 2
OcHOBHBbIEC NOHATHS
AeJI0NPOU3BOACTBA
Coaep:xanue yueOHOro MaTepuaJia 1/1 2
3aHATHSA JIEeKIMOHHOTO THIIA
1. 1enornpoun3BoICTBO KaK COCTaBHAS YacTh YIIPaBJICHUS IEPCOHATIOM B opraHu3aiuu. OCHOBHBIC
TUIIOBBIE JOKYMEHTHPYEMBIE OIl€pallii B MPOLIECCE YIPABIEHUS IEPCOHAIOM.
1.1 Iporece ympaBieHust 4 poib | 2. MecTo 1 Pojib JOKYMEHTOB B ypasieHun. OGIIie 1 OCHOBHbIE TPEGOBAHMS 1 IIPABUIA O(OPMICHHUS
JTOKYMEHTUPOBaHUS JIOKYMEHTOB.
YIPABJICHYECKOI ASSTCIBHOCTH. 3. HopmaTuBHBIE MaTepualibl MO JOKYMEHTUPOBAHUIO YIIPABICHUECKON JIEATEILHOCTH U OpraHU3aluu
Bunpl 10KyMeHTOB ¥ X paboThI C TOKYMEHTaMH.
KIaccuuKarms 4. Busipl ynpaBlieHYECKUX TOKYMEHTOB M UX KJIacCU(DUKAIMS.
IpakTnyeckue 3aHATHS 0,5/0
Joxnasl, coobmenus (yeruno) (OK 2, OK 3, OK 4)
CamocrosiTeIbHAsi padoTa CTY1€HTOB 0/0
[TpopaboTKka KOHCTIEKTOB JEKIIUH, Y4eOHOM TUTEPATYPHI.
Copaepxxanue yqyeOHOIro MmaTepuasa 1/0 2

1.2 Yauduxanus u




CTaHJapTu3anus
YIpaBJICHYCCKHUX JOKYMCHTOB.

3aHATHA JTIeKIMOHHOIO THIIA

1. IlonsaTHs cranaapTuzanuy U yHupukanuy. OCHOBHbIE IPUHIIMIIBI TP IPOBEACHUN YHUDUKALUY U
CTaHJApTHU3aLMU YIIPABICHYECKUX JOKYMEHTOB.

2. YHU(UUIUPOBAaHHbBIE CUCTEMBI JOKyMeHTauuu. OCHOBHbIE ITpaBuiIa 0(OPMIIEHUS TOKYMEHTOB.
Dopmysip-odpaser.

3. PexBU3UTHI yIIPABICHUECKUX JOKYMEHTOB U IIPABUJIA UX OPOPMIICHHUSL.

4. bnanku u opmatsl TOKyMeHTOB. [Ipuianue ToKyMeHTaM I0pUINYECKON CUJIBI.

IIpakTHyeckue 3aHATHS
3anmanue 2. YHUPUKAIUSA U CTAHIAPTU3AINS YIIPABICHYSCKHX JOKYMEHTOB. BIIaHKHM U PEKBU3UTHI
nokymeHnToB (OK 2, OK 3, OK 4)

0,5/0

CamocrosiTe/ibHasi padoTa CTY/1eHTOB
1.ITpopaboTKa KOHCIIEKTOB JICKIIHiA, y4eOHOU JINTEPATYPHI.
2 IloaroroBka QOKJIAI0B II0 TEMAM

0/2

1.3 IlpaBuna opopmieHus
YIIpaBJIEHYECKUX
(opraHu3anuoHHO-
pacropsIUTeIbHbIX) TOKYyMEHTOB

Coaep:xanue yueOHOro MaTepuaJia

3ansaTus JICKIHMOHHOI'0 THUIIA

0/0

IIpakTH4eckne 3aHATHA
3ananue 1. [lponecc ynpasiieHus: U posib JOKyMEHTUPOBAHUS YIPABIEHYECKON e TEbHOCTH.
TecroBoe 3aganue (OK 2, OK 3, OK 4)

2/0

CamocrosiTe/ibHasi padoTa CTY/I€HTOB
1.ITpopaboTka KOHCIIEKTOB JIEKIIHiA, y4eOHOM JIUTEPATYPHI.
2.IloaroroBka JOKJIAHAO0B II0 TEMaM

0/2

Tema 2
JlokyMeHTHpOBaHHE
OPraHu3alMOHHO—
pacnopsiiuTe IbHO’
AeATeTbHOCTH




2.1 OpraHu3anMOHHO-TIPaBOBas
JOKYMEHTalus

Conepxxanue y4eOHOro Marepuasa

3aHATHSA JIeKIMOHHOIO THIIA

1. ITpaBuiia BHyTpeHHero TpynoBoro pacnopsaka (Ilonoxenue o nepconaie).
2. Ycras. [lonoxxeHue 06 opraHu3anuu. Y YpeIuTeIbHbIA T0TOBOP.

3. CtpykTypa u mraTHas yucieHHocTh. llltatHoe pacnucanue.

4. ITonoxenue o CTPYKTYPHOM IOJIpa3iesiCHUH.

5. JIOJDKHOCTHBIE HHCTPYKIUU.

2/1

IIpakTH4yeckue 3aHATHS

3anmanue 3. CocraBiieHue u 0o(hopMIICHUE OPraHU3allMOHHO-TIPABOBOM JTOKYMEHTAIIHH.

PaGota ¢ HOpMaTUBHBIMU JOKYMEHTaMHU:

JIOKyMEHTHUPOBAaHNE XO3SIMCTBCHHBIX ONEpaliii M BEICHHWE OYXTralTepcKoro ydeTa aKTHBOB
OpraHH3aIiH.

Benenue Oyxranrepckoro ydera HWCTOYHHKOB (OPMUPOBAHUS AKTHBOB, BBIMIOJIHEHHE pPAa0bOT IO
WHBEHTapHU3allil aKTOB M (DMHAHCOBBIX 00s3aTENbCTB oOpranu3zanuu. [IpoBeneHue pacdeTroB C
OI0/KETOM 1 BHEOIOHKETHBIMU (DOHIAMU.

CocraBlieHHE ¥ UCTIOJIb30BaHUe Oyxrantepckoii (hunancooii ) oruernoctr. (OK 2, OK 3, OK 4)

4/0

CamocrosiTe/ibHasi padoTa CTY1eHTOB
1.ITpopaboTka KOHCIIEKTOB JIEKIIHiA, y4eOHOM IUTEPATYPHI.
2.PaboTa ¢ HOpMAaTUBHBIMHU JIOKYMEHTAMH.

0/2

2.2 PacniopsiiuTeNIbHbIC
JIOKYMEHTBI

Conepxanue y4eOHOro Marepuasa

3aHATHA JTeKIMOHHOI0 THIIA

1. PacniopsimuTenbHble JOKYMEHTBI, IEHCTBYIONINE Ha eiepaibHOM YPOBHE, YpOBHE CyObekTOB PD,
Kpast, 00J1aCTH, TOPOJOB PECIyOIMKaHCKOTO 3HAYSHH S, aBTOHOMHBIX 00JIaCTel U KPYroB.

2. O0mue mpaBuiIa COCTaBICHUS U 0()OPMIICHHS OPTaHU3AIMOHHO — PACTIOPSIUTEIBHBIX IOKYMEHTOB
YUPEKIACHUH, IPEANPUATUN, OpraHU3aLHM.

3. Ilpukas.

4. PacniopsixeHue.

2/1

IIpakTnyeckue 3aHsATHS

4/0




Omnpoc. Jloknansl no Teme.
3ananue 4. CocrapieHue 1 ohopmiIeHUE paCIOPSAUTENbHBIX JOKYMEHTOB, PErJIaMeHTUPYIOIINUX
paboTy ¢ nepcoHaIoM yupexaenuii, oprauuzaiuii, npeanpustuii. (OK 2, OK 3, OK 4)

CamocrosiTesibHasA padoTa CTYACHTOB
[IpopaboTka KOHCIIEKTOB JEKIHH, y4eOHOU JIUTEPATYPHI.
Pabota ¢ HOpMaTHUBHBIMU JOKYMEHTaMH

0/2

Tema 3. UndopmannonHo-
CIIPABOYHbIE JOKYMEHTBhI

3.1 CocraB nHpopMalMOHHO-
CTIPAaBOYHBIX JOKYMEHTOB

Conepxanue y4eOHOro Marepuasa

3aHATHSA JTeKIHOHHOIO THIA

1. JIokyMEHTHpOBaHHE ACATEIBHOCTH KOJJIETHAIBHBIX OPraHoOB, 0(OpMIICHHE
IPOTOKOJIOB.

2. AKT

3. loknaaHast 3aucKa, OObsICHUTEIbHAS 3aIIMCKa

4. CripaBka

5. CoBpemeHHoe JienioBoe MUcbMO. COCTaBICHHE TEKCTOB CITY>KEOHBIX
JIOKYMEHTOB.

4/1

IIpakTH4eckue 3aHATHSA

3ananue 5. UHQOpMaIMOHHO-CIIPAaBOYHBIC TOKYMEHTHI.

BerlnosHeHNE TECTOBBIX 3aJaHUI:
CocTtaBUTh 1 0QOPMUTH JTOKJIAJAHbIE 3aITUCKU, HEOOXOUMBIE B YIIPABICHYECKUX CHUTyalUsX (TMPOTOKOI
BacelaHus, aKkT, JOKJIAJHAs 3alucKa, pe/IoKeHue, CyKeOHast U 00bICHUTEIbHbIE 3alIMCKU, CIIPAaBKa U
r.1.). (OK 2, OK 3, OK 4)

1/0

CamocrosiTesibHast padoTa CTYICHTOB
1.ITpopaGoTka KOHCTIEKTOB JICKITUNA, Y4€OHOM JIUTEpaTypHI.
2.IlonroToBka JOKJIAJ0B IO TEMaM.

0/2




Tema 4
OdopmiieHue 10KYMEHTOB 110
TPYAOBbIM PABOOTHOIIEHUAM

4.1 Knaccuduxaius 10KyMEHTOB
T10 JINTYHOMY COCTaBY

Copep:xxanue y4e0HOro MmaTepuasa

3aHATHSA JeKIHOHHOTO THIA

1. JIokyMEHTHUpPOBaHUE TPYIOBBIX MPABOOTHOIICHHH. COCTaB JOKYMEHTOB IO JINYHOMY COCTaBY
(kagpam).

2. IIpaBwia moAroTOBKH U OPOPMIICHHUS TPUKA30B 110 TUIHOMY COCTaBY.

TpynoBoii 10oroBop (KOHTPAKT).

3. TpynoBeie kHIKKH. POPMUPOBAHNE U XPAHCHHE JTMYHBIX Je]T PAOOTHHKOB.

4. Iopsaok yyeTa U pacCMOTPEHUS MPEI0KCHUM, 3asIBICHUI 1 )KaI00

rpaxat. Jlenonpon3BoICTBO 10 00palleHUSIM TPak/JIaH.

IIpakTH4yeckue 3aHATHS

3ananue 6. Cucrema TOKyMEHTAllUU 110 JUYHOMY COCTaBY.
Jlenornpou3BoACTBO M0 MUCbMEHHBIM U YCTHBIM OOpaIlleHUsIM Ipax/iaH
Tecr. (OK 2, OK 3, OK 4)

CamocrosiTesibHast paboTa CTY€HTOB
1.ITpopaboTka KOHCIIEKTOB JEKIH, ydeOHO! JIUTEpaTypHI.
2 IloaroroBka JOKJIAJ0OB 10 TEMaM

4.2 OopmieHue T0KyMEHTOB,
UCIONIb3YEMBIX TIpU TIpUeMe Ha
pabory.

Conepxanue y4eOHOro Marepuasa

3aHATHS JEKIHOHHOT0 THIA

1. IIpaBuia noAroTOBKH U 0(OPMIICHUS IPUKA30B 110 JTHYHOMY COCTaBY.
TpynoBoii 10roBop (KOHTPAKT).

2. TpynoBble kHIKKH. DPOpMUpPOBaHKE U XpAaHEHUE JTMYHBIX JIE]T PAOOTHUKOB.

IMpakTnyeckue 3aHATHS
PaGora ¢ noxymentamu (mpukasbl, TpyaoBoi gorosop). (OK 2, OK 3, OK 4)

2/0
2
0,5/0
0/2
1/0
2
0,5/1
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CamocrosiTesibHast padoTa CTYIEHTOB
1.IIpopaboTka KOHCIIEKTOB JIEKLIUH, y4eOHOI TUTEpaTypHhI.

2 IToaroroBka AOKJIAJIOB 110 TEME: 0/2
Conepxanue yueOHOro Marepuasia 0/0
4.3 OdpopmieHIe npuKasa 3aHATHS JEeKIHOHHOTO THIIA.
aCIOPSDKEHHMS) O TIEPEBOJIE
I(E16OTHI;JK3 Ha Ilz)yfyfgpag([)TY- IIpakTnyeckue 3aHATHS } 0,5/1
WutepaktuBHas (hopma NPOBEACHUS 3aHATHSI — BBIMOJHCHNE MPAKTUYCCKUX 3aIaHHI
Pabora ¢ nokymentamu (pacnopspkenus). (OK 2, OK 3, OK 4)
CamocTrosiTebHasi paGoTa CTy/IeHTOB 0/2
[IpopaboTka KOHCIIEKTOB JEKIMH, y4eOHON TUTEPaTypHl.
Conepxanue yueOHOro Marepuasa 1/0
3aHATHS JeKIHOHHOTO THIA
Odopmiienue mpukasa (pactopsHKeHHUs) 0 MPEKPALICHUH JSHCTBHSI TPYI0BOTO JOTOBOPa YBOJIbHEHUH
4.4 Odopmnenue npukasa paGOTHHKA
(pacriopsbiermst) 0 mpekpanieHu IMpaKkTHYecKHe 3aHATHS 0,5/1
JICHCTBHUS TPY/IOBOTO I0TOBOPA WurepakTuBHAs (opMa NPOBEICHNUS 3aHATHS — BBIMOIHEHHE MPAKTHYECKUX 3aIaHU (COCTaBUTh
YBOJIbHEHHH PaOOTHHKA IPUKAa3bl: 00 YBOJBHEHUH MIEPEBOIOM B APYTYIO OPTAHU3AIMUIO ; 0OOPMHUTH 3AIKUCH B TPYIOBOM
kHkke u ap.) (OK 2, OK 3, OK 4)
CamocrosiTeIbHasi pa6oTa CTy/IeHTOB 0/2
[TpopaboTka KOHCIIEKTOB JIEKINH, y4eOHOH TUTEPATYPHI.
Tema 5
TexHosorus padoTsl ¢ 2
JAOKYMEHTAMH
5.1 CocTaBleHne HOMEHKIATYDHI Conep:xkanue yue0HOT0 MaTepuaja 2/0 2
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pi(SA) |

3aHATHSA JIEKIMOHHOTO THIIA

1. OcHOBHBIE MpaBWJIa OPraHU3aIMH JOKYMEHT0000poTa. CXxema opraHu3aim
paboThI C IOKYMEHTaMH B OPTaHU3ALIUH.

2. lopsiiox 00pabOTKU BXOASIIMX M UCXOISIINX JOKyMEHTOB. [IpaBuia
peructpanu U MHACKCUPOBAHUS JOKYMCHTOB.

3. KoHTposb ucnoaHeHus: JoKkyMeHTOB. PaboTa ucnosHuTeneii ¢ JOKyMEHTaMH.

4. CocraBneHre HOMEHKIATYphl aen. PopmupoBanue U oopMIIeHHE Jell.

IIpakTHyeckue 3aHATHS
3ananue 7. Texnonoruu aenonponsBoactea. (OK 2, OK 3, OK 4)

0,5/1

CamocrosiTe/ibHasi padoTa CTY/1eHTOB
1.ITpopaboTKa KOHCIIEKTOB JICKIIHiA, y4eOHOU JINTEPATYPHI.
2 IloaroroBka QOKJIAI0OB II0 TEMAM

0/2

5.2 ®opMupoBaHue U
oopmieHue e B TEKyIeM
JETOIPOU3BO/ICTBE

Coaep:xanue yueOHOro MaTepuaJia

3ansTus JICKIITMOHHOI'0 THIIA
CDOpMI/IpOBaHI/IC )4 O(l)OpMJ'IeHI/IC ACJI B TCKYHIEM JCJIONPOU3BOJCTBC.

1/0

IMpakTHyeckue 3aHATHS
Hoxnansl mo Teme (OK 2, OK 3, OK 4)

0,5/1

CamocrtosiTeibHAas padoTa CTY/1eHTOB
1.ITpopaboTka KOHCIIEKTOB JIEKIMH, ydeOHO! JIUTEpaTypHI.
2 IloaroroBka JOKJIAJ0OB 10 TEMaM

0/2

5.3 Opranusanus XpaHeHus
TOKYMEHTOB

Coaep:xxanue yueOHOro MaTepuaJia

3ansgarus JICKIHMOHHOI'0 THUIIA
Opl" aHM3alus XpaHCHUA JOKYMCHTOB.

1/0

IMpakTnyeckue 3aHATHS
Hoxnaasl mo Teme (OK 2, OK 3, OK 4)

0/0

CamocrosiTeibHAas padoTa CTYy1eHTOB
1.ITpopaboTKa KOHCIIEKTOB JIEKIHMH, y4eOHO! JIUTEpaTypHI.

0/2
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2.HOI[FOTOBKa JOKJIaa0B I10 TEMaM

Tema 6

NupopManHOHHbIE TEXHOJIOTHH
B o0ecnieyeHuM dpPexkTUBHOTO
JOKYMEHT0000pOTa KOMIIAHUM

Conepxanue yueOHOro Marepuasia 1/0
3aHATHSA JIeKIMOHHOTO THIIA
KomMriproTepHbie TEXHOIOTHH MOATOTOBKH TEKCTOBBIX KOMIIOHEHTOB IOKYMEHTOB.

6.1 KomnbroTepHble TEXHOIOTMH
MOATOTOBKU TEKCTOBBIX

KOMIIOHGHTOB JOKYMCHTOB IIpakTHyeckue 3aHATHS § 0/0
TecToBbIE 3a1aHKs IO TIOATOTOBKH JTOKYMEHTOB (KoMmbioTepHbIid Bapuant) (OK 2, OK 3, OK 4)
CamocrosiTesibHast padoTa CTY€HTOB 0/2
[ToaroroBka k TECTOBBIM 3a/IaHUSM
ConepxaHue yueOHOro Marepuasa 1/0

3ansarus JICKIHMUOHHOI'0 THUIIA

6.2 DNEeKTpOHHBIN

JIOKyMeHT0000poT. ObecnieueHne LpaKTHIecKHe JAHATHA . 17

SAUHTH HEDOPMAIIH Pabora ¢ uHpOopMaLnOHHO-TeIeKOMMYHUKAIMOHHOU ceThio «MHTepHeT». (OK 2, OK 3, OK 4)
CamocrosiTesibHast padoTa CTY€HTOB 0/2
[IpopaboTka KOHCIIEKTOB JEKIMH, y4eOHON TUTEpaTypHl.

BCEI'O 36/38

JIist XapaKTepUCTUKN YPOBHS OCBOCHHS YIeOHOTO MaTepraia UCTIONB3YIOTCS CIeIYIOIe 0003HAYCHHMS:

1. — o3HAaKOMUTEJIbHBII WM MUHUMAJIbHBIN YypoBeHb (Y3HaBaHHE paHee U3yUCHHBIX 00BEKTOB, CBOMCTB);

2. — penpoayKTHUBHBIH NJIH 0a30BbIi YPOBEHD (BBITIOJHEHUE JICATEITBHOCTH 110 00pa3iy, MHCTPYKIIUU WIIH TIOJT PYKOBOJICTBOM)

3. — NPOAYKTHBHBIN HJIN BHICOKHMI YPOBEHb (TUTAHUPOBAHKE U CAMOCTOSITENILHOE BBITIOJIHEHUE JICATEIHLHOCTH, PEIICHHE MPOOIEMHBIX 3a]1a4)
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3aHATHS, TPOBOAUMBIE B HHTEPAKTUBHBIX (hopMax

Ne
w/n Tema 3ansaTHs ®opma
WntepaktuBHas  dopma
1 [TpakTHdeckue 3aHATH 110 TeMaM 4- 6 IIPOBEICHUA  3aHATUA  —
BBIIIOJIHCHHE
MPAKTUYECKUX 3aJaHUN

6. YCJIOBUS PEAJIM3AIIAYN ITIPOT PAMMBI YYEBHOU U CIIUILINHBI

6.1. TpeboBaHUs K MUHUMAJIbHOMY MaTePHAIbHO-TEXHUYECKOMY 00ecnedyeHUIo
Peanuzanust mporpamMmbl  JUCHUIUIMHBL  TpeOyeT Haiau4yus y4eOHOTO KaOHHETa.

O06opynoBaHue yueOHOro KabuHeTa:

-paboune MecTa 1Mo KOJIMYECTBY 00YJarOIIUXCS;

-pabouee MecTo mperoiaBaTers;

-KOMIUIEKT y4eOHO-METOJMUECKON JOKYMEHTAIIH;

-HarJIsHBIC TOCOOUS: Pa3IaTOYHbBIN MaTEpUAaT;
TexHuueckue cpencTBa 0OydeHus:

- KOMIIBIOTEP, MyJIbTHMEIMa KOMIUIEKC IPE3EHTAIIMOHHOTO MaTepraa.

6.2 UndopmanuonHoe odecrieyeHne o0y4eHn st

OcHoBHasi iMTeparypa
OcHoBHasi iMTEepaTypa

1. Kysnenona, 1. B. JlokymeHTanroHHoe obecriedeHue yrpasieHus: yueOHoe nocodue
st CITO / U. B. Kysnenosa, I'. A. Xauatpsia. — 2-e¢ u3a. — Caparos: [IpodoOpazoBanue, A
[Tu Op Menua, 2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — Texkcr:
ANEKTPOHHBIN // OnexkrpoHHO-OMOmmoreunass cucrtema I[PR BOOKS: [caiit]. — URL:
http://www.iprbookshop.ru/80326.html (zara o6pamenus: 15.10.2020). — Pexum nocryna: st
aBTOPU3HUP. OJIB30BATENEH

2. BemkypoBa, A. b. JlIokymMeHTallmoHHOE O0ecrieueHre yrpaBieHus: yaeOHoe mocooue
JUIsL CTYAEHTOB CpeAHero mnpodeccruoHanbHoro obpaszosanus: [12+] / A. b. Bemkyposa. —
Mocksa; bepnun: Aupext-Meaua, 2020. — 170 c.: ni., Taba. — Pexxum goctyna: no nojamnucke. —
URL.: https://biblioclub.ru/index.php?page=book&id=570999 (nara obpamienus: 07.07.2022). —
bubmuorp.: c¢. 156-159. — ISBN 978-5-4499-0436-2. — DOI 10.23681/570999. — Tekcrt:
AJIEKTPOHHBIN.

3. Jlankosa, A. I'. JlokyMeHTallMOHHOE OOecrieyeHne yrpaBieHHs epcoOHAIOM: yueOHOoe
nocobue: [16+] / A. T'. JlankoBa, B. A. IlpirankoB; OMCKHI TOCYTapCTBEHHBI TEXHUYECKUH
yHuBepcuteT. — Omck: OMckuil rocynapcTBeHHbIN Texundeckuii yausepeuter (OmMI'TY), 2019.
- 154 c¢: wm, Tabm, cxem. — Pexum  qmocTyma: 1O TOJIHUCKE.
URL:https://biblioclub.ru/index.php?page=book&id=683240 (mata ooOpamenus: 07.07.2022). —
bubmwmorp.: c. 104. — ISBN 978-5-8149-2860-3. — TeKcT: 3JeKTPOHHBIH.

JlonoJTHUTeIbHAS JIUTepaTypa

4. JloxymeHTalMOHHOe oOecriedeHue ympasieHus. CocraBineHue u  opopMIICHHE
JENOBBIX JTOKyMEHTOB: yueOHoe mocobme mns CIIO / cocraButenu E. W. bammakoBa. —
Caparos, Mocksa: [IpododpazoBanue, Aii [lu Ap Meana, 2021. — 144 c¢. — ISBN 978-5-4488-
1080-0, 978-5-4497-0964-6. — Texkct: anekrponHsii // LnppoBoil oOpa3oBaTenbHbINA pecypc
IPR SMART: [ca#it]. — URL: https://www.iprbookshop.ru/103343.html (mata oOparieHus:
21.09.2023). — Pesxxum octyna: Juisi aBTOPU3MP. MOJIb30BaTENCH

5. ApacmanoBa, B. A. JlokymeHTanmoHHOE OOECTICUCHHE YIMPABJICHUS: Y4YEOHO-
IpakTUYeCcKoe 1Mocodue B cxemax, Tabiunax, oopasuax: [12+] / B. A. Apacnanosa. — 2-e u3f.,
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nor. u mepepadb. — Mocksa; bepiun: Hupekr-Menua, 2020. — 266 c.: wi., tabn. — Pexum
noctymna: o momnucke. — URL: https://biblioclub.ru/index.php?page=book&id=578394 (mara

obopamenus: 01.10.2021). — bubmmorp. B kH. — ISBN 978-5-4499-1454-5. — DOl
10.23681/578394. — TeKCT: IIEKTPOHHBIN.
6. Kyszuenos, U. H. [lenonpousBoacteo: yueonoe mocodue: [16+] / M. H. Ky3nenos. — 9-¢

u3 ., nepepad. — Mocksa: JlamkoB u K°, 2020. — 406 c.: wi1. — Pexxum qoctyna: mo moJmcKe. —
URL: https://biblioclub.ru/index.php?page=book&id=572967 (nata obpamenus: 01.10.2021). —
bubmuorp.: c. 312-323. — ISBN 978-5-394-03881-5. — TekcT: 37€KTPOHHBIIA. .

Pecypcu I/IH(l)OPMaIII/IOHHO-TeJIeKOMMyHHKaIII/IOHHOi/i ceTHn «HHTepHeT», H606XOL[HMLIC IJIA
OCBOCHMA NTUCHHUIIJIMHBI

1. URL: http://biblioclub.ru/index.php?page=book&id=463666
2. URL: http://www.iprbookshop.ru/57135.html
3. CnpaBouno-npaBoBas cuctema «Koncynbrantllnrocy - http://www.consultant.ru
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7. KOHTPOJIb H OIIEHKA PE3YJIbTATOB OCBOEHUSI YYEFHOM
JAUCHHUIIJINHBI

Pabouast mporpamma yueOHOW JAMCHUIUIMHBI OOecIieueHa OICHOYHBIMU MaTepHallaMu IS
MIPOBEJICHUS TEKYIIEr0 KOHTPOJIA U IPOMEXKYTOUYHOM aTTECTALIUU.

[IpomexyTodHass aTTecTalus CTYASCHTOB OYHOH (OpMBI OOYYEHHS MPOBOIUTCS IO
OKOHYAHMIO Kypca TucuuIuiHbl B hopme JJDK.

Texkymmii  KOHTPOJb  pe3yJbTaTOB  OCBOCHUS  AUCIUIUIMHBI  OCYIIECTBISETCA
npernojaBaTesieM B Ipoliecce MPOBEACHHS MPAKTUYECKUX 3aHATUN B (opme TecTHpOBaHWUS,
YCTHOTO OIPOCa, MOATOTOBKH JIOKJIAJI0B, a TAK)KE BBIMOTHEHUSI CUTYAlIMOHHBIX 3a7a4.

Ilepeuyens BonpocoB k JAPK
1. lokyMeHT 1 criocoOBI €ro MOoIy4eHusl.
2. O6mue u cnenuduueckue QyHKIUU JOKYMEHTA.
3. OcHoBHbIE TPeOOBaHUSL, IPEIBABISEMbIE K JOKYMEHTaM.
4. MecTo U pojib IOKYMEHTOB B yIIPABJICHUH.
5. lens u 3amaun 'CJIOY.
6. CoBpeMeHHast CTPYKTypa yrpaBlieHus: JokymeHTaiueit B PO.
7. YHubuUKauusa u CTaHIapTU3AIMS YIPABIEHYECKUX JTOKYMEHTOB.
8. HopmaTtuBHO-MeTO1MYeCKas 06a3a 1e10Ipon3BOJICTBA.
9. CoBpeMeHHbIE CHCTEMBI IOKYMEHTALIUH.
10. brianku u popMaThl JOKYMEHTOB.
11. PexBusuthl ympasiendeckux gokymertos (o 'OCT P 6.30 — 2003).
12. Cuctema opraHu3alliOHHO-TIPABOBOM TOKYMEHTAIUH.
13. Cucrema pacnopsiiUTENIbHON JOKYMEHTALNH.
14. Cuctema cripaBoyHO-MHGOPMAIITMOHHON U CITPABOYHO-aHATUTHYECKON TOKYMEHTAIIUH.
15. JlokymeHTaIus 1o odecrnevyeHuto kaapamu (1o JUYHOMY COCTaBy).
16. JlokymMmeHTHpOBaHHE U OpraHU3as padoThl C JOKYMEHTaMH (OCHOBHbIE
OIepaLy J1eIONPOU3BO/ICTBA).
17. Opranuszanus pallioOHAIBLHOTO IBUKEHUS JOKYMEHTOB BHYTPU OpraHU3al[ul
(IOKyMEHTO000POT).
18. Perucrpauust u uHAEKCAIMs TOKYMEHTOB.
19. KoHTpoJ1b 32 HCHIOJHEHUEM JOKYMEHTOB.
20. CocTaBiieHne HOMEHKJIATYphI JIe]l B OpraHU3alusiX.
21. Obuue TpeboBaHus K POPMHUPOBAHUIO JETI.
22. DKcnepTH3a EHHOCTH IOKYMEHTOB, IOPSAAO0K UX YHUUTOXKEHHUS.
23. 3ajaum apxuBa U 0QpOpMIICHHUE A€ JUIUTENbHBIX CPOKOB XpaHEHHUS.
24. Cocrasnienue 1 ohopMIIeHHE OITUCEH J1eN U nepeada /eyl B BEJOMCTBEHHbBIN apXUB.
25. 3amaun, pyHKIMU U cocTaB ciyx0s1 JJOVY.
26. SI3b1K TOKyMEHTa U OCOOCHHOCTH O(UIIMATIEHO-IEIOBOTO CTHIIS.
27. CoBpeMEHHOE JeI0BOE MUChMO, BUIbI IIHCEM.
28. JIokyMEeHTUPOBAaHHE IEATEILHOCTH KOJUIETHATBHBIX OPTaHOB (CTPYKTypa
J0KJ1a/1a ¥ oopMIIEeHHE TPOTOKOIIA).
29. IopsiioK 3aKITIOYECHHUS U OCHOBHBIE Pa3/iesibl KOMMEPUYECKOrO 1I0rOBOpa
(KoHTpaKTa).
30. Knaccudukanus cpecTB OPrTEXHUKH JJISI COBPEMEHHBIX O(DHCHBIX TEXHOJIOTHH.
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8. METOANMYECKHUE YKA3AHUA JJid OBYYAKOLIUXCHA IO OCBOEHUIO
JAUCHHUIIJINHBI

Metoanueckue yKa3aHus 1O BBIMOIHEHUIO JTEKIIMOHHBIX 3aHATUH

Hanucanme koHcmekTa JEKUUH: KpaTKO, CXEMAaTHYHO, IOCIEA0BaTENbHO (PUKCUPOBATH
OCHOBHBIC TIOJIOKEHUS, BBIBOJBI, (OPMYIUPOBKH, OOOOIIEHUS; TOMEYaTh BAXKHBIC MBICIH,
BBIICTISITh  KIIIOYEBBIE CJIOBAa, TepMHUHBL. [IpoBepka TEpMHUHOB, TMOHATUH C IOMOIIbIO
SHUUKJIONEIUH, CIIOBApeH, CIPABOYHUKOB C BBHIITMCHIBAHUEM TOJIKOBAHUN B TeTpab. O003HAYUTH
BOIIPOCHI, TEPMUHBI, MaTepuai, KOTOPbIA BBI3bIBACT TPYJHOCTH, IOMETUTH U MOMbBITATHCS HAWTU
OTBET B pPEKOMEHIyeMoil mureparype. Ecnmm camocTosTenbHO He yaaercss pa3oO0parbcsi B
MaTepuase, Heo0X0IUMO CPOPMYIUPOBATH BOMPOC U 33/1aTh MPEMOJABATENI0 HAa MPAKTUYECKOM
3aHSITHUU.

MeTtoauyeckue yka3aHusl 110 BBIIMOJTHEHUIO MPAKTUYECKUX 3aHITUN
[TpopaboTka paboueit mporpammsl, ynaensisi 0co00e BHUMaHHUE LENsSM U 3a7adaM CTPYKType U
COJIEP’KaHUIO0 NUCHUIUIMHBI. KOHCIEKTUpOBaHHE HCTOYHUKOB. PaboTa ¢ KOHCHEKTOM JIEKIIMIA,
MOATOTOBKA OTBETOB K KOHTPOJBHBIM BOIPOCaM, IMPOCMOTP PEKOMEHIYEMOUN JHUTEpaTyphl,
paboTa ¢ TeKCTOM (yKa3aTh TEKCT U3 UCTOUHHUKA U JIp.). PellleHne pacueTHBIX 3a/laHul, pelieHue
3a/1a4 M0 aJITOPUTMY U JIp.

MeToaudeckue yKa3aHus 10 BBIMOJTHEHUIO 3a/1aHUH JJI1 CAMOCTOSITENIbHOM paboOThI

3HaKOMCTBO C OCHOBHOW U JIOMOJHHUTENBHOM JHUTEpaTypoil, BKIIOYasi CIPaBOYHbBIC
u3/1aHusl, 3apyO€KHbIE MCTOYHUKH, KOHCIIEKT OCHOBHBIX IOJIOKEHHM, TEPMHHOB, CBEICHUU,
TpeOyrommx /s 3alOMUHAHUA U SIBJISIOIIUXCS OCHOBOIIOJIATAIONIUMH B OTOW TEMe.
CocraBiieHue JOKJIAA0B 10 MTPOYUTAHHBIM JIUTEPATYPHBIM UCTOYHHUKAM U P

MeTtoauyeckue yKa3aHus 110 BbINOJHEHUIO TOKJIA10B

Hoxnan: Tlouck muTepaTypsl U COCTaBICHHE OMOIMOTpaduu, MCIOJIB30BaHUE OT 3 110 5
HAy4YHBIX padoT, U3J0XKEHHE MHEHUS aBTOPOB U CBOETO CYXJICHHUS MO BBHIOPAHHOMY BOIIPOCY;
M3JI0’KEHUE OCHOBHBIX aCIMEKTOB MPOOJIEMBI.

Jloknazg mo TeMe - 3TO U3yuyeHUe HayqyHOU, y4eOHOM, HOPMATUBHON U JPYTOi JUTEpaTyphL.
Ot6op HeoOXomuMmoro wmarepuayia; (OPMHUPOBAHHWE BBIBOJOB M pa3pabOoTKa KOHKPETHBIX
PEKOMEHJAlMi 10 PEIICHUI0 TOCTABJICHHOM MLeNM U 3a7aud; MPOBEACHUE MPAKTHUUYECKHX
MCCJIEI0BAHMM TI0 JTAHHOM MpoOJIeMe Wi BOIIPOCY.

Metoaunyeckue ykazanus no noaroroske k JI®K.

Haunbonee oTBETCTBEHHBIM 3TarioM B OOyYEHWUU CTYJIEHTOB SIBJISETCS SK3aMEHAI[MOHHAS
ceccus. Ha Hell CTyAEHTBI OTUUTHIBAIOTCS O BBIMIOJIHEHUU Y4eOHOI MporpaMMsbl, 00 YpOBHE U
00beMe TONYYEHHBIX 3HAaHMA. DTO TOCYJAPCTBEHHAs OTYETHOCTh CTYJIEHTOB 3a TIEPHOJ
oOydeHus1, 3a u3ydeHne yueOHO! AUCIUTIITHBIL.

3aJIoroM yCIenrHo# caun 3a4yeTa sSBISIOTCS CHCTEMaTUYeCKHe, T0OPOCOBECTHBIC 3aHATHS
ctyneHTa. OIHaKO 9TO HE UCKIIOYaeT HEOOXOAMMOCTH CIIEIUANbHON paboThl epes ceccuel u B
nepuoa caadu 3adeta. Crienupuveckoit 3agadeit cTyJaeHTa B Mepruo/1 SK3aMEHAIIMOHHON CEeCCUU
SBIISIOTCS IOBTOPEHUE, 0000IIEHNE U CHCTeMaTH3alis BCEro MaTepuana.

B mnpomecce mMOBTOpeHHST aHAMM3HPYIOTCA H  CHUCTEMaTH3UPYIOTCS BCE 3HAHUSA,
HAKOIUICHHBIE TPU HM3YYCHHH MPOTPAMMHOIO MaTepHualia: JaHHble Y4eOHWKA, 3alucCH JIEKIIUH,
KOHCIIEKTHI TTPOYNTAHHBIX KHHT, 3aMETKH, CJCITaHHBIC BO BPEMsI KOHCY/IbTAIIMN WJIM CEMHUHAPOB,
u Jp.

KoncynbTamuu, KOoTopbie MPOBOASTCS ISl CTYICHTOB B MEPUO IK3aMEHAIIMOHHON CECCHH,
HEOOXOUMO WCIIONB30BaTh MJs YIAyOleHus 3HAHUM, AN BOCIOJNHEHUS MPOOENIOB W s
paspenieHust BCeX BOZHUKIINX TPYTHOCTEH.

[Ipu moAroToBKe K 3a4eTy HEOOXOIUMO eIlle pa3 MPOBEPUTH ceOs Ha MPEeIMET yCBOCHUS
OCHOBHBIX KaTErOpUid M KITIOYEBBIX MOHITHH Kypca .
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. JIMCT COT'JIACOBAHUA

No Ioapasnenenue bDamunust [MToanuce Jata
n/n
1 Kadenpa TEM]JT E.Il. Mackaiikux ol 23.04.2024r.
2 Kageapa MuVII E.B. Mackaiikuna S 72 2 23.04.2024r.
3 Kadenpa 3xOHOMUKH 0.B. 3y0kosa % — 23.04.2024r.
G727 —
4 YueOHO-METOIMYECKHH OTAe H.C. Ynbanoa /,// 23.04.2024r.
5 | buGinoreka I'.B. IlInakosa D powc P 23.04.2024r.
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