Ypanbcknii cCOUMaaIbHO-)KOHOMHYECKHH MHCTUTYT ((puiinan)
O0pa3oBaTe/IbHOr0 yupe:xaeHusi npo(hcor030B BbICIIET0 00Pa30BaAHUA

«AKa}IeMI/Iﬂ TPpyYAa 1 CONHAJIBHBIX OTHOIIEHHI»

METO/JMYECKUE YKA3AHUS 110 BHITIOJHEHUIO IPAKTUYECKHX
3AJJAHUI 1 CAMOCTOSTEJILHOM PABOTBI O JUCIUIINHE
(MOJY.JIIO)

«YmpaBieHue pabouyuM BpeMEHEM

HanpasJjieHue noaroroBKu
38.03.02 MeHemHKMEHT

Ipoduiab moaAroToBKHU
«MEHEeIKMEHT OPraHU3alun»

KBanudukauus BbINyCKHUKA
«bakanaBp»

Kadenpa: MeHemKMeHTa U YIpaBleHUs! IEPCOHAIOM

Pa3zpadorunk:

K.3.H. ['onsimes W. /1.

Crp. 1 u3 26



10.

OraBienne
[NIAHUPYEMBIE PE3VJIbTATBI OBYYEHUA 110 JAUCHUIUJIMHE (MOIYJIIO),
COOTHECEHHBIE C IIJTAHUPYEMbBIMU PE3VJIbTATAMU OCBOEHU4A

OBPA3ZOBATEJIBHOM ITPOTPAMMBUBL.........cocoveeiiiceeeeeeeeeeeseee s seeie s s ene s 3
1.1 IInanupyemble pe3yabTaThl OOYUEHUS MO JUCIIMIUIMHE. ....vvvreiiirreeesssnneeessnnreneessnneeeesnnnns 3
1.2  Pe3ynabTarhl OCBOCHUS 00PA30BATEIBHOM MIPOTPAMMBL: ... .ccuvvieirieeasreeesireeesnneeesneeesneeenns 3

MECTO  JUCLMIUIMHBI  (MOAYJS) B  CTPYKTYPE OBPA3OBATEJIbHOU

TTPOTPAMMBDBI ... Error! Bookmark not defined.

OBBbEM UCHUIUIMHBI (MOAVJIA) B 3AUETHBLIX EJMHUIIAX C VYKA3AHUEM
KOJIMYECTBA AKAJEMUYECKUX YACOB, BBIAEJIEHHBIX HA KOHTAKTHVYIO
PABOTY OBYYAIOIIMXCS C IIPEIIOJJABATEJIEM (II0 BUJIAM 3AHSTUI) U HA
CAMOCTOSTEJIBHYIO PABOTY OBYUAIOIIUMXCS ... 4
COHAEPXAHUE AUCHUIUIMHBI (MOAVYIJIA), CTPYKTYPUPOBAHHOE IIO TEMAM
(PABAEJIAM) C VYKA3AHUMEM OTBEJAEHHOI'O HA HHUX KOJIMYECTBA
AKAJJEMUYECKUX WM ACTPOHOMUWYECKUX YACOB U BUJOB VYUYEBHBIX

BAHSITHIL ..ot 4
4.1 CopaepXaHUE TUCITUATITIHBL (MOJTYII) +evveeessssiusurereeresssssssssstssesseseessssnssssssssesessssssnnsssssseeeees 4
4.2  Paznensl/TeMbl TUCIUTIINHBI, UX TPYJAOEMKOCTD M BHBI 3AHITHH ......vvvvvviiieeeeessiiiiiineeeenns 5

[IEPEYEHb VUEBHO-METOJIMYECKOI'O OBECHEYEHMSA JJI1 CAMOCTOSTEJIbHOMN

PABOTbI OBYUHAIOUIUXCS MO JUCHUTIJIMHE (MOJYJIHO) ..o 8

OCHOBHAS{ 1 AOIOJHUTEJIbHAS YUYEBHAS JIMTEPATYPA, HEOBXOJUMAS JJIA

OCBOEHUA JUCHUIIJTIUHBI MOIYILA) oo Error! Bookmark not defined.

PECYPCHl MH®OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHOM CETU "WUHTEPHET",

HEOBXOAWMBIE J1J11 OCBOEHUS JUCHUIIJIMHBI (MOAYJIST)Error! Bookmark not defined.

METOANYECKHNE YKA3AHUSA JUJIA OBYUYAIOIINXCA IO OCBOEHHIO
JUCIHUTIIIAHBL (MOIYJIS) oo Error! Bookmark not defined.
TUTIOBBIE KOHTPOJIBHBIE 3AJAHUA WM MHBIE MATEPUAJIbI, HEOBXOJIMMBIE
JUIA OLHEHKU 3HAHHWH, YMEHUM, HABBIKOB U (MJIN) OIIBITA HAESTEJIBHOCTH,
XAPAKTEPU3YIOIINX STAIIbI ®OPMHWPOBAHUSA KOMHETEHL[MPI B TIPOLIECCE
OCBOEHNS OBPA3BOBATEJIBHOM ITPOTPAMMBIL........oiiiiiiiiee e, 15
METOAMYECKHUE MATEPUAJIbI, OIIPEAEJIAIOIIWE ITPOHEJAYPBI OLIEHUBAHWA
3HAHUI, YMEHHI, HABBIKOB U  (WIM) OIIBITA  JESTEJBHOCTH,
XAPAKTEPU3VIOLINX STAIIbI ®OPMMWPOBAHM A KOMHETEHL[I/IPI ........................ 22



1. MIJIAHUPYEMBIE PE3YJIbTATBI OBYUYEHUS 11O JUCHUIIJIMHE (MOAYJIO),
COOTHECEHHBIE C INIAHUPYEMBIMMU PE3YJIbTATAMU OCBOEHUS
OBPA3OBATEJIbHOM ITPOT' PAMMBbI

Heas: GopMmupoBaHue KOMILUICKCA 3HAHWH, YMEHHMH M HaBBIKOB B o0Onactu 3¢ddexkTuBHOTO
yIpaBlieHUs] pab0YUM BPEMEHEM.

3agauu:
- OCBOUTH OCHOBHBIC KOHIICTIIIUU TaliM - MEHE/HKMEHTA;
- OBJIQJICTh WHHOBAIIMOHHBIMH TEXHOJOTHSMH U (OpMaMH MPAKTUYCCKOW peaTH3aiiu
BO3MOXHOCTEHN ONTUMHU3ALUU PacXojia BPEMEHU;
- OBJIAZICTh HABBIKAMH KOHTPOJIA 3a HCIIOJIB30BAaHHEM COOCTBEHHOTO pabodero BpEeMEHH W
paboyero BpeMeHHU NepcoHalla OpraHu3aliy;
- OCBOMUTh HauOojee ONTUMaJbHbIE METO/bl IUIAHUPOBAHUS, y4yeTa M HWHBEHTapU3aluH
paboyero BpeMeHHU.

1.1. TIlnanupyemble pe3yabTaThl 00y4eHHs MO IMCUHUILINHE.
OcBoeHne AMCHUMIUIMHBI HAlpaBlI€HO Ha (QOPMUPOBAHHWE Y CTYJIEHTOB CIEIYIOLIIUX
KOMITETCHIIUI:

Oobwenpogeccuonanvhuix:

OIIK-1 - BnageHneM HaBBIKAMH TIOWCKA, aHAIM3a U UCTIOJIh30BAHNUS HOPMATHUBHBIX M TIPABOBBIX
JOKYMEHTOB B CBOEH Mpo(deccuoHalIbHOM e TEIbHOCTH.

OIIK-3 - crnocoOHOCTHIO TMPOEKTUPOBATh OPTaHW3AIMOHHBIC CTPYKTYpBI, y4acTBOBaTh B
pa3paboTke cTpaTeruil YHpaBJIEHUS YEIOBEYECKMMHU pecypcaMu OpraHu3alui, MJIaHUpOBaTh U
OCYILIECTBIISITh MEPONPUSITHS, DPACIPENETsATh M JEeNerupoBaTh IMOJTHOMOYUS C YYE€TOM JIMYHOU
OTBETCTBEHHOCTH 3a OCYIIECTBIIIEMbIE MEPOTIPUSATHSI.

Ilpogheccuonanvnuix:
IIK-19 - BnageHue HaBbIKAMU KOOPAMHALIMM MPEINPUHUMATEIHCKON NEATEeIbHOCTH B LIEJSIX
obecrnevyeHns COTJIACOBAaHHOCTH BBITIOJIHEHUS! OM3HEC-TIJIaHa BCEMH Y4aCTHUKAMU.
1.2.Pe3yabTaThl 0CBOEHNSI 00pa30BaTeILHOI MPOrpaMMBbl:
B pe3ynbpraTe u3yueHus: AUCUUILINHBI CTYJCHT JOJIKEH:
OIIK-1 - BnajeHueM HaBbIKaMU IOMCKA, aHAIM3a W HCIOJIb30BAHMS HOPMATHBHBIX U
MIPaBOBBIX IOKYMEHTOB B CBOEH NMpoQeccuoHAIbHOMN 1eATEIbHOCTH.

B pezynomame oceoenus komnemenyuu OIIK- 1 cmyoenm 0onoicen:

3HAaTh: OCHOBHbIE HOPMATUBHBIE IPABOBBIC JJOKYMEHTHI.

YMeTb: OPUEHTUPOBATHCA B CUCTEME 3aKOHOJATENbCTBA U HOPMATUBHBIX MPABOBBIX AKTOB,
periaMeHTHPYIOIUX chepy npodeccCuOHaTbLHON ASSITETbHOCTH.

Baagers: ObITh B COCTOSHUM MPOJAEMOHCTPUPOBATH HABBIKAMHU IIEJIOCTHOIO MOAXOJa K
aHanu3y npobiieM oOriecTBa.

OIIK-3 - cnocoOHOCTBIO MPOEKTUPOBATH OPraHU3AIMOHHBIE CTPYKTYpBI, Y4acTBOBaTh B
pa3zpaboTke cTpaTeruil YHpaBlIEHUS YEIOBEUECKHMHU pecypcamMHu OpraHu3alui, IJIaHUpOBaThb M
OCYILIECTBIISITh MEPONPUSITUS, DPACIPENEIsITh M JCNerHpoBaTh IMOJTHOMOYHUS C YYE€TOM JIMYHOU
OTBETCTBEHHOCTH 32 OCYIIECTBIIIEMbIE MEPOTIPUSATHSI.

B pesynomame oceoenus komnemenyuu OIIK-3 cmyoenm OoniceH:

3HATh: CTpaTEruu yIpaBJiIeHHs YeI0BEUECKUMHU PECYpCaMu OpraHHU3aIlHii.

YMeThb: TUIaHUPOBATh M OCYIIECTBISATH MEPOINPUSATHUS, pACIpPEAENsiTh U JIeNeTHpOBaTh
MOJHOMOYUS C YYETOM JIMYHON OTBETCTBEHHOCTH 32 OCYIIECTBIISIEMbIE MEPOIIPUATHUSA.

Baagers: crnocoOHOCTBIO TPOEKTUPOBATH OPraHU3AIMOHHBIE CTPYKTYpBI, Y4acTBOBAaTh B
pa3paboTke cTpaTeruil YHpaBlIEHUS UEIOBEYECKUMHU pecypcamMH OpraHH3aluii, IUIAHUPOBATH H
OCYILIECTBIISITh MEPONPUSITUS, DPACIPENETSITh W JCNerHpoBaTh MOTHOMOYHUS C YYE€TOM JIMYHOU
OTBETCTBEHHOCTH 3a OCYILIECTBIIIEMbIE MEPOTIPUSATHS.

IIK-19 - BnageHreM HaBBIKAMH KOOPAWHALIUU MIPEIMTPUHUMATETHCKON AeATeIbHOCTH B LIEJSIX
obecrnevyeHns COTIIACOBAHHOCTH BBITIOJIHEHUSI OM3HEC-TIJIaHa BCEMH Y4aCTHUKAMU.
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B pezynomame oceoenusn komnemenyuu I1K- 19 cmyoenm oondicen:

3HATh: MpaBuUia KOOPIUHAIIUK MPEANPUHUMATEIHLCKON NEATETHbHOCTH B IENAX 00CCIICUCHMS
COTJIACOBAHHOCTH BHITIOJTHEHMS OM3HEC-TIJIaHa BCEMU YYaCTHUKAMH.

YMeTh: NPUMEHSATh HAa MPAKTHKE OCHOBHBIE METOJbI OOECIICUMBAIOIINE COTJIACOBAHHOCTH
BBITIOJTHEHUS OM3HEC-TIJIaHA BCEMU YYaCTHHKAMHU.

Baagers: HaBIKAMU KOOPAWHAIIUY MPEANPUHAMATEIIECKON IS TEIILHOCTH.

2.MECTO JUCHUIIJIUHBI (MOJYJIST) B CTPYKTYPE OBPA3OBATEJIBHOM
IMPOI'PAMMBI
Cornacno @I'OC u OIIOII no nanpasienuto 38.03.02 MeHeDKMEHT TUCHUIUIMHA «YTIPaBIICHUE
pabounm BpeMeHeM» OTHOCUTCS K TUCHUIUIMHE TI0 BRIOOPY BapuaTHBHOK yacT b1 yue6HOTO 1UT1aHa.
N3ydenue kypca 6a3upyercs Ha 3HAHUAX CIEAYIOMMUX AUCITUTUTHH: «COIHMOJIOTHS U TICUXOJIOTHUS,
«OpraHH?;aHPIOHHOC IIOBEJACHUCY, ((MOTI/IBaIII/Ifl H CTUMYJIHUPOBAHUC TPYI[OBOﬁ ACATCIBbHOCTHN,
«OpraHu3aioHHas KyJIbTypay.

3.0 bEM JUCIUIIJIMHbI MOAYJISA) B SAYETHBIX EJUHUIIAX C YKABAHUEM

KOINYECTBA AKAJEMHUYECKHUX YACOB, BBIIEJIEHHBIX HA KOHTAKTHYIO

PABOTY OBYYAIOIIUXCS C MPENOJABATEJEM (IIO BUJIAM 3AHATHIN) 1 HA
CAMOCTOATEJIBHYIO PABOTY OBYYAIOHINXCA

Tao0muma 3.1
Bcero gacos
. Jlist ouHO- .
O0BEM HUCIUTUINHEI Ao ool 3a0YHOH Aot 3a04HOH
bopMBbI (bOpMBI hopmBI
00yJeHUs p 00yueHus
00y4eHUs
Oo0mas 0eMKOCTEH THCIUIIINHEI
tast Tpya e 2172 - 2172
(3a4eTHBIX eIUH/YACOB)

KonTakTHasi paboTa o0yyawiumxcs ¢ npenogaBaresieM (10 BUAaAM y4eOHbIX 3aHATHI)

(Bcero)

AynutopHas padorta (Bcero) 32 - 8

B TOM YHCJIC:
Jlexkun 12 - 2
CeMuHapbl, TPAKTUYCCKUEC 3aHATHUS 20 - 6
JlabopaTopHbie pabOTHI - - -

CamocTrosiTesqibHast padboTa 40 i 60

o0yuawuerocs (Bcero)

Bun npoMexxyTo4HO# arTecTanuu (3a4er

3ayer EOHCHI}(Igﬁ, DK3aMEH) ( ’ sanem ) sasem(4)

4. COAEPXKXAHUE JUCHUIIJIMHBI MOAYJIsI), CTPYKTYPUPOBAHHOE I10
TEMAM (PA3JEJIAM) C YKASAHUEM OTBEAEHHOI'O HA HUX
KO/INYECTBA AKAJEMHUYECKHUX NJIXU ACTPOHOMUYECKHUX YACOB U
BUIOB YUEBHBIX 3AHATUI

4.1 Copepxkanue IHCHHILIAHBLI (MOLYJIs)

Pazgen 1. YnpaBienne BpeMeHeM Ha YPOBHE HHIAMBH/AA.
Tema 1. IlonaTHe M cymHoOcTh TaiiM-MeHemkMeHTa. IloTpedHOCTH, PO M 3HAYEHHE
TaliM-MEHEeKMEHTA B 'KU3HH COBPEMEHHOI0 Ye/10BeKa.
CylIHOCTP M TOHATHE TaWM-MEHEIKMEHTA, €r0 MECTO B CHCTEME OCHOBHBIX KaTerOpHi
MeHeUkMeHTa. [loTpeOHOCTh, pojib W 3HAueHHE TalM-MEHEIKMEHTAa B HKH3HH COBPEMEHHOTO
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YeloBeKa. 3apoXkIeHUE W pa3BuTHE TakM—MeHemkMeHTa B Poccuu u B mupe. OcoOeHHOCTH U
OCHOBHBIE IIPUHIMIIBI COBPEMEHHOTO TaliM-MEHEIKMEHTA.
Tema 2. Bpemsi kKak YHMKAJIbHBIN pecypc YeJ10BeKa U OPraHu3anuu.

[lonsatne u ¢unocodus Bpemenu. OCHOBHBIE KOHIEMIHUU TICUXOJOTMYECKOTO BPEMEHHU.
[Icuxonmormueckoe, coumaiabHOe M MpodeccruoHambHOe BpeMs. OCHOBHBIE CBOICTBa BpEMEHHU.
NunuBuayansHoe Bocnpusitue BpeMeHU. OOBEeKTHBHOE U CyOBEKTHBHOE BPEMSI.

Tema 3. Llesenosiaranue kak ocHOBa 3()()eKTUBHOTI0 TailiM-MeHeKMEHTA.

[TonsTve, mpuYMHBI ¥ NpeuMylecTBa Lenenosnaradus. L{eHHocTH Kak OCHOBa LieniernosiaraHusl.
OnpenerneHne >KU3HCHHBIX IIEHHOCTEH B JIMYHOW W TpOQeCCHOHANbHOW Xu3HU. [loaxomer K
omnpenenenuto teneit. «Life managementy u sku3HeHHbIe 1eU. TEXHUKU MTOCTAHOBKH IIEJICH.

Tema 4. Ilpuoputersl. TeXHHKH pacCTAHOBKHU IPHOPHUTETOB.
PaccranoBka mpuoputeToB no JOi3eHxaylpy (aHamu3 marpuisl Oiizenxayspa). [Ipunnun Ilapero.
Meton AbB-ananu3 (miaHupoBaHue U ielerupoBanue). Mero 1 MHOTOKPUTEPHAIBHOM OLIEHKH.
Tema S5.CamMoMeHeI:KMeHT pykoBoauTe/si. MeToabl NJIAHMPOBAHMA BpeMeHH B
caMOMeHe/IKMEeHTe.

Crparerusi «ymnpaBjieHHE BpEMEHEM» KaK yIpaBI€HHE COOCTBEHHOW JAEATEIbHOCTHIO.
PannonanbHass opraHu3anusi BBIIOJHEHHS 3a7ad W paclpeieieHUs: COOCTBEHHBIX pPECYpPCOB.
[Ipakcuonorus ¥ onTUMajdbHas CHCTEMa IUIAaHUPOBAHHUS BpeMEHU.  MeToabl U MPUHIUIBI
MOBBIIIEHUS COOCTBEHHOMU P dekTuBHOCTH A.A.Jlro0uIiena.

Pa3nen 2. YnpasiieHue BpeMeHEeM HA YPOBHE OPraHU3aLMU.
Tema 6. OcHOBHBIE MeTOAbl HHBEHTAPU3ALMH JUYHOTO H OPraHU3allMOHHOI0 BpeMeHH.

MeTo/1bl MHBEHTApU3alluu U aHallM3a OPraHU3allMOHHOTO BpeMeHH. MeTo/1bl MHBEHTapu3alud 1
aHaJIM3a JUYHOTO BpEMEHH. AJITOPUTM MHBEHTApU3ALUU U aHAJIM3a BPEMEHHU.

Tema 7. [lnanupoBaHue paéoyero BpeMeHHM.

Ompenenenrue CTPYKTYpbl pabodero BpPEMEHH. 3aTparel pabouero BpeMeHU. MeTobl
ompejeNneHusi 3arpar pabodyero BpeMeHH. XPpOHOMETpax, KanuOpoBka. [IpHHIUNBI U METOIbI
TUTAHUPOBAHUS paboyero BpeMeHH!.

Tema 8. [lesiernpoBaHue mNOJTHOMOYHIA.

[TonsiTue penerupoBaHus MOJHOMOYUN. DaKTOpPHI AENETHMPOBAHUSA MOJHOMOYMH. TunUYHBIE
Oaprepbl JenerupoBanus noigHomouwid. Ilpomecc 3¢dexkTuBHOrO nAeIerupoBaHUs MOTHOMOYMA.
Kaprouka nenernpoBanusi.

Tema 9. Perynsiuusi BpeMeHH ¥ OPraHu3alusi BpeMeHHU e TeJIbHOCTH.

Bo3moxHOCTH pe3epBUpOBaHUS BPEMEHHU U PETYIALMHU pUTMa AeSITeNbHOCTU. HIMBHUIYyaIbHBIN
CTHJIb M PUTM pabOTOCMOCOOHOCTH. AHAINW3 BPEMEHHBIX MPUOPUTETOB. WHIUBUIyalIbHBIE
0COOCHHOCTH pacIpeielIieHUsI BPEMEHHBIX PECYPCOB.

Tema 10. KonTpouabs u anaau3 ynpasienus Bpemenem. Ilorepu Bpemenu.

[lonsitue, BuabI U 3HayeHue KOHTPos. KOHTpoaps Hax xaocom. BHeniHue u BHyTpeHHUE TOMEXHU.
®daxTopsl noTepu BpeMeHH. OCHOBHBIE 00JIACTH MOSBIICHUS «II0XKHUpaTeneld BpemeHn». Onpenenenue
pe3epBOB BPEMEHMU.

4.2. Pa3znenbl/TeMbl JUCHHUILINHBI, HX TPYI0€MKOCTb H BU/bI 3aHATHIA.

Tabmumna 1.
YHas Ma HUST
= O ¢dhopma oOyue 2 = 5 4
3 o | Aymtopusi | o J o of 3 E S
Z R 2| esamsus | © § O I X e = |5 S

Crp. 5 u3 26



<
3
HasBanue paszena, TeMbl - % m
S| B =
2 | 58
O o T
= = 8
1 2 3 4 5 6 7 8 9
Pasjnen 1. Ypasiienue BpeMeHEM Ha YpOBHE MHAUBUIA
1. | [lonsTe U CyIIHOCTDH TalM- 7 1 2 4 OIlK-1 OCHOB.,
MeHepKkMeHTa. [loTpeOHOCTD, OIIK-3 | mom., BIEKT.
pOJIb ¥ 3HAYCHHE TalM- I1K-19
MEHE/PKMEHTA B )KH3HU
COBPEMEHHOTO YeJI0BEeKa
2. | Bpems kak yHUKaJBHBIN pecypc 7 1 2 4 OIlK-1 OCHOB.,
YEeJI0BEKa U OpraHu3alu OIIK-3 | mom., JIEKT.
I1K-19
3. | Llenenonaranue Kkak OCHOBA 7 1 2 4 OIIK-1 OCHOB.,
3¢ PEKTUBHOTO TaiiM- OIIK-3 | mom., JIEKT.
MEHEIKMEHTA [1K-19
4. | Ilpuopuretsl. Texuuku 8 2 2 4 OIlK-1 OCHOB.,
pacCTaHOBKHU MPUOPUTETOB. OIIK-3 | mom., JIEKT.
I1K-19
5. | CamoOMeHEIKMEHT 7 1 2 4 OIIK-1 OCHOB.,
pykoBoauTeNs. MeTobl OIIK-3 | morr., DIIEKT.
TJIAHUPOBAHUS BPEMEHU B I1K-19
CaMOMEHE[)KMEHTE
Pa3znen 2. YnpasjieHue BpeMeHeM Ha YPOBHe OPraHu3auuu
6. | OcHOBHEBIE METOIBI 8 2 2 4 OIIK-1 OCHOB.,
WHBEHTAPHU3ALUH JINYHOTO U OIIK-3 | morr., DIIEKT.
OpPraHU3aIMOHHOTO BPEMECHH IT1K-19
7. | IlmanupoBanue paboyero 7 1 2 4 OIIK-1 OCHOB.,
BpEMEHU OIIK-3 | mom., 3JIEKT.
I1K-19
8. | JlenerupoBaHue MOJTHOMOYUI 7 1 2 4 OIIK-1 OCHOB.,
OIIK-3 | mom., 3JIEKT.
I1K-19
9. | Perymnsmus BpemMenu u 7 1 2 4 OIIK-1 OCHOB.,
OpraHu3aIus BpeMeH! OIIK-3 | mom., 97EKT.
EeATEIIHHOCTH [1K-19
1 | KoHTposib 1 aHau3 yrnpaBIeHUsS 7 1 2 4 OIlK-1 OCHOB.,
0 | Bpemenem. [lotepu BpemeHu. OIIK-3 | mom., 7EKT.
I1K-19
ITpoMe:KyTOYHBII KOHTPOJIb - -
Bcero yacos 72 12 20 40
3adyeTHDBIE eMHHUIDI 2
Buo npomesxcymounoii ammecmayuu: 3auem
Tabmumna 2.
= 3aouHas popma 0OyueHHS s o o >
= o | AyauTOpHBI SeEdE 5 &
<! 2 & S q O = B &
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Pasnen 1. Ynpasiienue BpeMeHeM Ha YPOBHE UHIMBHUIA
1. | IloHsiTHe U CYIIHOCTH TaM- 6,5 - 0,5 6 OIIK-1 OCHOB.,
MeHekMenTa. [lorpeOHoCTS, OIIK-3 | mom., BNEKT.
pOJIb ¥ 3HAYCHHUE TalM- I1K-19
MEHEKMEHTA B KU3HHU
COBPEMEHHOTO YeJIOBEeKa
2. | Bpems xak yHHKaJIbHBIN 7 0,5 0,5 6 OIIK-1 OCHOB.,
pecypc denoBeka u OIIK-3 | mom., DJIEKT.
OpraHu3aIuu [1K-19
3. | Llenemonaranue Kak OCHOBa 7 - 1 6 OIIK-1 OCHOB.,
3¢ PEKTUBHOTO TaiiM- OIIK-3 | mom., DJIEKT.
MEHEIKMEHTA [1K-19
4. | Ilpuoputetsl. TexXHUKH 7 0,5 0,5 6 OIIK-1 OCHOB.,
pacCTaHOBKU MIPUOPUTETOB. OIIK-3 | mom., JI€KT.
IT1K-19
5. | CaMOMeHEKMEHT 6,5 - 0,5 6 OIIK-1 OCHOB.,
pykoBoauTens. MeTobl OIIK-3 | morr., DIIEKT.
TJIAHUPOBAHUS BPEMEHH B I1K-19
CaMOMEHEHKMEHTE
Pa3znes 2. Ynpas/ieHue BpeMeHeM Ha YPOBHe OPraHu3auum
6. | OCHOBHBIE METOIbI 7 0,5 0,5 6 OIIK-1 OCHOB.,
WHBEHTAPU3ALUH JINYHOTO U OIIK-3 | mom., 3JIEKT.
OPraHU3aIMOHHOTO BPEMEHHU IT1K-19
7. | IlmanupoBanue padboyero 6,5 - 0,5 6 OIIK-1 OCHOB.,
BPEMEHH OIIK-3 | mom., 3JIEKT.
I1K-19
8. | HenermpoBanue moTHOMOYUI 7 - 1 6 OIIK-1 OCHOB.,
OIIK-3 | mom., 3JIEKT.
I1K-19
9. | Perynauus BpeMeHu u 7 0,5 0,5 6 OIIK-1 OCHOB.,
OpraHu3alis BpeMeH! OIIK-3 | porr., 3JeKT.
JEATEIILHOCTH [1K-19
10 | KonTpoas u anaim3 6,5 - 0,5 6 OIIK-1 OCHOB.,
yIpaBJICHHUS BPEMEHEM. OIIK-3 | jmorr., 3JeKT.
[Totepu Bpemenu. I1K-19
IIpoMe:KyTOYHBII KOHTPOJIb 4 4
Bcero uacon 72 2 6 4 60
3adyeTHDBIE eTHHHIDI 2

Buo npomescymounoii ammecmayuu: 3auem
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5. IMEPEYEHb YYEBHO-METOAUYECKOT'O OBECIIEYEHUSA IJIsA
CAMOCTOSTEJBHOM PABOTHI OB YUAIOIIUXCS IO JUCHUILINHE
MOAYJIIO)
Pa3nes 1. YnpasJiieHne BpeMeHeM HA YPOBHe HHIAMBH/A.
Tema 1. IlonsaTHe M cymHOCTH TaliM-MeHemxkMeHTa. IloTpeOHOCTB, POJIbL M 3HaYeHHe
TalM-MeHe)KMEeHTA B ’KU3HU COBPEMEHHOI0 Ye/I0BeKa.
Cnucok aumepamypul no meme npugeder ¢ maonuye 4.1
3aoanus ona camocmosamenvHou pabomoi:
1. Ilenn u 3agaun TalM-MEHEMKMEHTa. Pojp TaliM-MCHEMIKMCHTA B IIOBBIIICHUU
3P PEKTUBHOCTH JIEATETLHOCTH COBPEMEHHON OpraHU3aIyH .
2.MlcToKM TaliM-MEHEeHKMEHTA B 3apyO0e:KHOM TEOPUU U TPAKTHKE,
3.11IxoJsbI MEHEPKMEHTA U MJIEM COBPEMEHHOTO TaliM-MEeHEeKMEHTA.
4.VIctoku TaliM-MEHEPKMEHTa B TEOPUM M NPAKTUKE POCCUNCKUX HCCienoBaTesell B
o0JacTu yrnpaBJieHHUs.
Tema 2. Bpemsi kak YHMKAJIbHBIN pecypc YeJI10BeKa U OPraHu3aluH.
Cnucok numepamypul no meme npugeder ¢ maonuye 4.1
3aoanus ona camocmosamenbHol pabomol.:
1. VnpuBuayambHOE BOCIPHUITHE BPEMEHHU.
2. OOBEKTHBHOE U CYOBEKTUBHOE BPEMSI.
3. Bpems kak HEeBOCTIOJIHUMBIN pecypc.
4. WnpuBuayanbHbIN GOH BPEMEHH U €T0 CTPYKTYpa.
Tembl 00K1a008:
1. CoumanbHO-TICUXOJOTHYECKHE 0COOEHHOCTH BPEMEHHOM MepCHEeKTUBbI IMYHOCTH
2. Meronpl aHaTM3a UHAWBUIYAIBHOW BPEMEHHOM MEPCIIEKTUBBI.
3. IlepconanbHasi KOHLIEMIUS BPEMEHHU.
4. AHanu3 nepcoHabHON KOHIEIUY BPEMEHHU.
Tema 3. esienosiaranue Kak 0CHOBa 3(p(PeKTUBHOI0 TAHM-MEHEIKMEHTA.
Cnucok aumepamypul no meme npugeder ¢ maonuye 4.1
3aoanus ons camocmosmenvHol pabomoi
1. IleHHOCTH KaK OCHOBA IIeJICMIOJIaraHHsL.
2. OmnpeneneHue KU3HEHHBIX [IEHHOCTEH B IMYHOMN U MPO(ECCHOHANBHOM KU3HHU.
3. AJITOpUTM U METOBI 1IeJIeNOIaraHHmsL.
4. CuryauronHsi ananus (mo JI. 3aiiBepty).
Temvl 00K1a008:
1. Bpewms kak pecypc U Lelb.
2. BpemeHHas mepcreKkTUBa U BpEeMEHHasl TPACCIIEKTUBA.
3. Omnpenenenue KU3HEHHBIX [ICHHOCTEH B IMYHOMN U MPO(EeCcCHOHANBHOM KU3HU YEIOBEKA.
4. CutryallMOHHBIM aHAJIN3 U METOJ «IATH manbieB» JI. 3aiiBepra.
5. Ilcuxonoruyeckue CI0XKHOCTU B IPOIECCE OCBOCHUS BPEMEHHU.
Tema 4. Ilpuopurersl. TeXHUKHM PACCTAHOBKH NIPHOPHUTETOB.
Cnucox tumepamypul no meme npugeder 6 maonuye 4.1
3aoanus ona camocmosamenvhot pabomol:
1. PaccraHoBka npuOpUTETOB 10 Dif3eHXay?’py (aHaIU3 MaTpULlbl Dii3eHXayspa).
2. Tlpunnun ITapero.
3. Merton AbB-ananu3 (miaHupOBaHUE U JEIIETUPOBAHHE).
4. TlpunsTHE pelIeHUH 0 MPUOPUTETAX.
Tembl 00K1A008:
1. TIpouemyps! yueTa BpeMeHU
2. Ilpuemsbl IIIaHUPOBAHUS BPEMEHH
3. PaccranoBka BpeMEHHBIX TPHOPHUTETOB
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4

. AHanmu3 nepcoHalIbHOW CHCTEMbI YIPABICHUS BPEMEHEM: XapaKTEpHbIE IOIJIOTUTEIN

BPEMEHU
Tema 5. CamomeHeXXKMeHT pykoBoauTeasi. MeToabl NJAHMPOBAHHMSA BpEMEHM B

caMOMeHeIKMEeHTe.
Cnucok numepamypul no meme npugeder ¢ mabnauye 4.1
3aoanus ona camocmosamenvHou pabomoi:

1.

o

5.

CaMOMEHEIKMEHT — yMEHUE YIPaBIATh COOON. YIIpaBIeHUE BPEMEHEM,

yIpaBJisis 3HAHUSAMU.

PannonanbHas opranu3aiysi BHIIIOJHEHUS 3a/ad U PacIpe/ielieHusl COOCTBEHHBIX PECYPCOB.
W3meneHnne BocpusaTHs BpEMEHHU.

@YHKIMHU U L€ CAMOMEHEKMEHTA.

[Ipouenypa nuarHocTuku MpoodIieM, CBA3aHHbBIX C OpraHu3aluen

TUTAHUPOBAHUS COOCTBEHHOTO BPEMEHH.
Temwbt 00K10008:

1.

2
3.
4.
5

CamomMmoTHBaIMs Kak cocTaBistonas 3pPEeKTUBHOro TaliM-MEHEPKMEHTA.
DNEeKTPOHHBIE HHCTPYMEHTBI OpraHU3allH JeSTEIIbHOCTH.
O0600111eHUs ONBITAa YIIPABJICHUS BPEMEHEM B UCCIIEOBAHUSAX POCCUNUCKUX YUEHBIX.
O06006111eH1e OMbITa Pa3BUTHSI HAYYHOM OpraHu3alliy YIPaBIEHYECKOT0 Tpy/ia 3a PyOeKoM.
Metopl Hccne0BaHus IPOLECCOB YIPABIEHUS U 3aTpaT pabodyero BpeMEHU COBPEMEHHOTO
MeHeKepa.
Pa3nen 2. YnpaiieHue BpeMeHeM HA YPOBHE OPraHU3alMU.

Tema 6. OcHOBHbIe MeTOAbl WHBEHTAPH3AIMHU JHMYHOTO W OPraHU3aIMOHHOTO

BpPEMEHH.
Cnucok aumepamypol no meme npugeder ¢ maoauye 4.1
3aoanus ona camocmosamenvHol pabomol:
1.
2.
3.
4.
5.
Tembl 00K1a008:

1.
2.
3.
4.
S.

ANTOPUTM WHBEHTApHU3AIUHN U aHAJIN3a BPEMEHH.
MeToap! parmoHaIU3aIuy JIMYHOTO TPYAa PYKOBOIUTEIS.
Ananu3 nHGOPMAIIMOHHBIX TOTOKOB.

Pabota nag Texctom. Bpemst moutsr.

3anucHas KHIKKa pykoBoauTels. TenedoHHOe BpeMs.

XPpOHOMETpaXK KaK NEPCOHAIIbHAS CUCTEMA Y4€Ta BPEMEHHU.
KonTtponb 1 aHanu3 ynpaBieHUs] BPEMEHEM.

Ananu3 HHPOPMAIIMOHHBIX TOTOKOB.

Opranu3zanus BpEMEHU Ha YTEHHE.

JlenoBas mepemnucka, IpaBuia padoThl ¢ MOYTOM.

Tema7. [lnmanupoBanue pabouero BpeMeHH.

Cnucok rumepamypwsl no meme npueeoer ¢ maonuye 4.1
3aoanus ona camocmosmenvHou pabomul.

okrwnPE

OnTuMansHasg cucTeMa IJIAaHUPOBAaHHA BPEMCHU.

TexHonorus pairuoOHAJIbHOI'O IIPOBCACHUA COBEIIAaHUI U BEJICHUS IIEepEeroBOpoOB.
PanmonansHOE MOJCIINPOBAHUC pa60qer0 IMpOCTPAHCTBA.

I/ICKYCCTBO OopraHu3anuun pa60qero MECTa.

PanmonansHOE YIIpaBJICHHUEC IIOTOKOM JIeIIOBOM JOKYMCHTAIIUH.

Temwvl 00K1A008:

1
2
3
4
5

. CTpykTypa cTaH1apTOB TaM-MEHEDKMEHTA U MpaBUJ1a UX MOCTPOCHHUS

. CranapThl IJIaHUPOBAHKSI BpEMEHU

. CraniapTsl yrnpaBieHus 3a1a4aMu

. CranzapThl ynpaBieHUus: KOMMYHUKALKEN (B T.4. JIEKTPOHHOM MEPENMCKON)
. CranapThl ynpaBieHUs! COBEIIAHUIMHU
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6. CtangapThl yrpaBieHUs CEKpPETapuaToM
Tema 8. [lesiernpoBaHue NOJTHOMOYHIA.
Cnucok numepamypul no meme npugeder ¢ maobnauye 4.1
3adanus ons camocmosmenvHol pabomol:
1. /[lenerupoBaHue NOJTHOMOYHM.
2. OCHOBBI JIeTICTUPOBAHMSL.
3. OcCHOBHBIE LIEJIM U CUTYaITUH JICJIETHPOBAHUS.
4. TlpeumyiecTBa U HEJIOCTATKH JCICTUPOBAHUS TOJTHOMOYHIA.
Tembl 00K1A008:
1. PazpaboTka OpraHM3alMOHHBIX MPUHIMIIOB pPACHOpsAKa pabdodyero IHS COBPEMEHHOTO
MEHeKepa.
OCHOBHBIC TIPUHIIUITBEI COBPEMEHHOTO TaiM-MEHEDKMEHTA.
CyIIHOCTb NEPCOHATBHOTO YIPABIECHUYECKOTO yyeTa.
KynbsTyponornueckne 0CHOBbI TAM-MEHEIKMEHTA.
OCHOBHBIE HHCTPYMEHTHI 00yUeHHsI TAM-MEHEPKMEHTY COBPEMEHHOTO MEHEDKEpa.
OCHOBHBIE HHCTPYMEHTHI OOyUEHHSI TAliM-MEHEPKMEHTY COBPEMEHHOTO MEHEIDKepa.
OCHOBHBIE HEJTOCTATKN METOJIOB TAM-MEHEPKMEHTA.
Tema 9. Peryasinusi BpeMeHH M OPraHU3alus BPEMEHHU 1esITeJIbHOCTH.
Cnucok numepamypul no meme npugeder ¢ maonuye 4.1
3aoanus ona camocmosamenvHol pabomol.:
1. BO3MOXHOCTH pe3epBUPOBAHUS BPEMEHH U PETYJISIIUN PUTMA JCSITSILHOCTH.
2. IamBuayambHBIA CTHITE © PUTM pab0TOCIIOCOOHOCTH.
3. I'nbkoe u xxectroe miannpoBanue Ha MS Outlook.
4. CucreMa MEKIUYHOCTHBIX KOMMYHUKAITUH PYKOBOIUTENS (MEHEKEpa).
Tembl 00K1a008:
1. WunuBuayanbHble OCOOCHHOCTHM BOCIPHUSTHS BpPEMEHHM; HMX B3aMMOCBS3b C
MPUMEHSIEMbIMU TEXHUKAMU TIJIaHUPOBAHUSL.
2. UanmuBuayanbHplii putM paboTocniocooHoCcTH. CaMOMEHEIKMEHT Ha OCHOBE OMOpUTMA
(moIpEeMBI M CIa/Ibl, CAMOPA3TPY3Ka).
3. Kak HauumHaTh M 3aKkaH4yMBaTh paboumii aeHb. Kak SKOHOMUTH BpeMsi B TeueHUE
pabouero JHS.
4. CocraBieHre paMOYHOTO IJIaHa JIHS.
5. KoHTpoJIb U CAMOKOHTPOJIb. AHAINU3 MPOIIEIIIEroO THS, OLEHKA Pe3yJIbTaTOB
Tema 10. KonTpoJib 1 aHaIu3 ynpasJjeHuss BpemeHeM. [lorepu BpemeHu.
Cnucok numepamypul no meme npugeder 6 maonuye 4.1
3aoanus ona camocmosmenvHou pabomul:
1. Buemninue u BHyTpeHHHE ToMeXxu. DakTOphl MOTEPH BPEMEHH.
2. OcHOBHBIE 00JaCTH MOSIBJICHUSI «IIOXKUPATETICH BpEMEHU.
3. CaMOKOHTPOJIb MpolLiecca JAeATeIbHOCTH U Pe3yIbTaTOB.
4. KoHTpOJb MPOIIECCOB U PE3YNIbTATOB.
5. KoHTpoJb 1Hs (CAaMOKOHTPOJIB).
Tembl 00K1A008:
1. DnexTpoHHbIE HHCTPYMEHTBI OpPTraHU3aIUH IeATETHbHOCTH.
2. O00011eHus OMBITa YIPABICHUS BPEMEHEM B UCCIIEOBAHUSIX POCCUHUCKUX YUCHBIX.
3. OO6oO0mieHne ombpITa Pa3BUTHS HAYUYHOW OpraHM3allid YIpPaBJIEHYECKOTO Tpyda 3a
pyOexoM.
4. Metoasl HcCIENOBaHUS TMPOLIECCOB YIpPaBIEHUS M 3aTpar padouyero BpeMEHU
COBPEMEHHOTO MEHEDKEPA.
5. Amnanu3 morepb pabodero BpeMEHHU M pa3paboTka pekoMeHaaruid 1mno 3¢hheKTHBHOMY
HCIOJIb30BAHUIO Pa00OYEero BpEMEHN COBPEMEHHOTO MEHeKepa.

Nook~wd
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6.0CHOBHASI M IOMIOJTHUTEJIBLHASI YYEBHAS INTEPATYPA, HEOBXOINUMASI
JIJIs OCBOEHUSI JUCLUILTUHBI (MOYJIs1);

OcHoBHas JIMTEpaTypa:

1. PomanoBa M.B. Ynpasnenue npoekramu : yae6. mocobue / M.B. Pomanosa. - M. : UHOPA-
M, 2014. - 254 c. - (Breicuiee oOpa3oBaHuc)

JonosHuTeIBHAS JUTEPATYPA:

1. Bbepn I1. TaliM-MeHEKMEHT : IJITAHUPOBAHUE U KOHTPOJIb BpeMeHH : miep. ¢ anri. / [1. bepa. -
M. : I'pann, 2001. - 282 c.

2. ®enuoB B.I'. Menemxmenr : yae6. nmocobue ais By3os / B.I'. @ennos, A.B. ®exnmona. - M. :
[Ipuop-uszgar, 2007. - 238 c.

3. Cnepanckmii B.M. KaapoBblii MEHEIKMEHT: COUMAIBHO-TICUXOJIOTUYECKHE  ACTIEKTHI
yrpasieHus: nepcoHaioMm : yued. nmocooue / B.M. Cnepanckuii, C.U. Kybuukwuii, JI.A. Munaena;
YpCOU ATuCO. - Y. 1. - M. : ATuCO, 2005. - 336 c.

4. BbonoroBa A.K. Ilcuxomorusi opraHuzanuu BpeMmMeHH : y4deb. mocoOue s By3oB / AK.
Bbonorosa. - M. : Acnekr IIpecc, 2006. - 254 c. - (Bbicmiast mkoia SKOHOMHKH)

5. T'opbaueB A.I'. Taitm-menemxment. Bpems pykoogutens : 24 + 2 / A.I'. Topbaues. - M. :
JMK, 2007. - 128 c. : uin.

6. PeokenkoBa WM.K. TlpodeccroHadbHBIE HABBIKM MEHE/DKEpa : IIOBBIIICHUE JIUYHOH W
koMaHHoU apdextuBHOoCTH / MI.K. PhpKenkoBa. - M. : Dxemo, 2008. - 272 c. - (ITonnbrit kypc MBA)

DJIEeKTPOHHBbIE pecypchbl:

1. Taiim-menemxmenT. [lomueiit kypc : yueOHoe mocobue / I'.A. Apxanrensckuii, M.A.
Jlykamenko, T.B. Teneruna, C. bexrepeB ; mox pea. I.A. Apxanrembckoro. - 3-¢ m3a. - M. :
Anpnuna [TaGmumep, 2016. - 311 c. - bubmworp. B kH.. - ISBN 978-5-9614-1881-1 ; To xe
[DnexTponnsiii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=269985

2. Apxanrensckuii, [.A. KopniopaTuBHbpIli TaliM-MEHEIKMEHT: SHIUKIIONIEAUs pereHuit / I A.
Apxanrensckuii ; moa pen. H. HapunccoBoid. - 4-¢ uza. - M. : Ansninna [lTabmummeps, 2016. - 161 c. -
ISBN 978-5-9614-1380-9 ; To xKe [DexTpoHHBII pecypc]. - URL.:
http://biblioclub.ru/index.php?page=book&id=229830

3. UYepnbix, A.B. OCHOBBI yHpaBJIIEHUYECKOTO KOHCYJbTUPOBaHMs : ydeOHOe mocobue / A.B.
UYepnbix, O.A. IlpyagnukoBa, M.B. KopotkoBa. - YiabsiHosck : ®I'bOY BIIO «Yal'lly um. U. H.
VYawssiHoBay, 2013. - 372 c. : Tabmn., wi. - bubmuorp.: ¢. 354-361. - ISBN 978-5-86045-487-3 ; To xe
[DnexTponnsiii pecypce]. - URL: http://biblioclub.ru/index.php?page=book&id=278056

4. Konotunos, E. YaBoeHHEe NHUHBIX MPOJaX: KaK MEHEKEPY MO MPOJakaM MOBBICHTH CBOIO
sbdextuBHocTh / E. Konotunos, A. [Tapabennym ; mox pen. H. Jlaydep. - 2-e uzn. - M. : Anpnuna
[Tabmumeps, 2016. - 143 c. - ISBN 978-5-9614-4382-0 ; To e [Dnexkrponusii pecypc]. - URL:
http://biblioclub.ru/index.php?page=book&id=81791

5. Tpycs, A.A. Ilcuxosorust ympaplieHUs: MPakTUKyM : ydeOHoe mocobue / A.A. Tpychb. -
MuHck : Beimmiimas mkona, 2015. - 352 ¢. : tabn. - bubauorp. B kH. - ISBN 978-985-06-2643-1 ; To
xe [Dnextponnbiii pecype]. - URL: http://biblioclub.ru/index.php?page=book&id=459676

6. Poawmcu, JI. [Tokaxurte mHe aenbru!=EntreLeadership. 20 Years of Practical Business Wisdom
from the Trenches: noiaHOe pyKOBOACTBO MO yNpaBJiIeHUIO OU3HECOM VTS MTpeIpUHUMATENI-Iuepa /
. Pamcu ; mox pen. YO. beictpoBoii ; mep. P. CmupHoB. - M. : Anbnuna [Ta6numep, 2016. - 406 c. -
ISBN 978-5-9614-1686-2 ; To xKe [D7EeKTPOHHBIM pecypcl]. - URL:
http://biblioclub.ru/index.php?page=book&id=279763
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7.PECYPCHI HHOOPMAIIMOHHO-TEJEKOMMYHUKAIIMOHHOM CETH
"UHTEPHET", HEOBXO/JMMBIE JUISA OCBOEHUA JUCHUIIVIMHBI (MOAYJIS)

No Hurepuer-pecypc (ampec) Ornucanue pecypca
ILII.
1. | http://www.improvement.ru/ Opranu3anys BpeMEHHU: CTaThH, KHUTH,
TPEHUHTH
2. | http://infomanagement.ru/ HoBocth, nekuuu, cTaTh U JIUTEPATYpa MO
MCHEDKMEHTY VIS CTY/ICHTOB
3. | https:/time-master.ru/ TpeHUHTH 1 KOPHIOPATUBHOE O0YYCHUE TaiiM-
MCHEDKUCHTY

4. | http://glebarhangelsky.livejournal.com/ | TaiiM-MeHeKMEHT.  DICKTPOHHBIA  KypHAI
I". ApxaHrenbckoro.

5. | http://treningi- TpeHuHru 1Mo TaliM-MEHEPKMEHTY
tut.ru/time_management/

8. METOAUYECKHE YKA3AHUSA JJISA OBYUYAIOUIUXCSA ITO OCBOEHUIO
JAUCHUIIVIMHBI MOAY JISA)

Y4eOHBIM IMJIaHOM JUCHMIUIUHBI «YTIpaBieHHe pabodyuM BpeMEHEM» MPEeIyCMOTPEHO YTEHHE
JIEKIIMH, MPOBEJICHUE CEMUHAPCKUX 3aHITHI, KOHCYJIbTAIIUH, CAMOCTOSATENIbHAS pab0oTa CTyICHTA.

B npomecce ocBoeHus QUCHMIUIMHBI «YTpaBlieHHe pabodyrM BPEMEHEM» HCIOJIB3YIOTCS
cienyomnre oopa3oBaTelIbHbIE TEXHOJIOTUH.

CrangaptHbie popmbl 0OyUEHHUS:

— JIEKIMH C UCHOJIb30BaHUEM MYJIbTUMEIUNHBIX IIPE3EHTALUN;

— CEeMHUHapCKHe 3aHATHS, Ha KOTOPBIX 00CYK/Ial0TCS OCHOBHBIE TEOPETUUECKUE BOTIPOCHI;

— MUChMEHHBIE JJOMalIHUE PabOTHI;

— 0030p ouIMATHHBIX TOKYMEHTOB U MaTepUaIOB MEPUOANYECKOM 1MeyaTH;

— KOHCYJbTAllMU MPENOIaBaTEIICH.

Metopl 00y4eHUs ¢ MPUMEHEHUEM UHTEPAaKTUBHBIX (hOPM 00pa30BaTEIbHBIX TEXHOJIOTHIL:

— JIEKIIMH B JUAJIOTOBOM PEXKUME;

— TpYIIIOBbIE JUCKYCCHUHU;

— MOJIETMPOBAHME U PEUICHUE KOHKPETHBIX CUTYallMOHHBIX 33]1a4;

— KOMIIBIOTEPHOE TECTUPOBAHHUE.

Ha nexuusx cTyeHTbl MOJIy4atoT OCHOBBI 0a30BbIX 3HAHUMN MO M3y4aeMon quciuruimie. CTyaeHT
JOJIKEH KpaTKO, CXEMaTHU4HO, MOCIE0BAaTeIbHO (UKCHPOBATh OCHOBHBIE IIOJIOKEHUS, BBIBOJIBI,
dbopMynupoBKH, 00O0OIIEHUS, BbIAENsAEMbIe MpernoaaBareieM, 0003HAUYUTh MaTepualn, KOTOPHIH
BBI3BIBAET TPYAHOCTH, CHOPMYIHPOBATH K HEMY BONPOCHI M B KOHIE JIEKIUH 3a/aTh UX
MPEnoAaBaTeNo.

Ha cemunapckux 3aHATHIX KOHTPOJIUPYETCS YPOBEHb BOCIPHUSATHUS, 3HAHUS U KaueCTBO PaOOTHI
CTYIACHTOB C JICKIIHOHHBIM MaTe€pUaIOM, y4eOHMKaMU, HOPMATUBHBIMUA aKTaMH, Pa3BUTHE HABBHIKOB
pelIeHns MPaKTUYECKUX 3aJJaHHH, KOHKPETHBIX MPO(HECCHOHATBHBIX CUTYaLlUH.

Bbonbmioe MecTo B yueOHOM IJIaHE OTBEAEHO CAMOCTOSITENIbHOM pabore cTyneHToB. Ilo nroram
CaMOCTOSITEJIbHOW PabOThl y CTyIEHTa JOJKEH BBIPAOOTAaThCS HABBIK HMCCIEIOBaHMS KOHKPETHOI'O
BOIIPOCA B paMKaxX AUCUUIUIMHBI U IPEACTABICHUS CAMOCTOSTEIBHBIX BBIBOJIOB HA OCHOBE U3YUYEHUS
y4eOHOT0, HOPMAaTUBHOTO MaTepuala 1 JOMOJHUTEIbHOMN JINTepaTyphl.

CamocrosTenbHas paboTa CTyJICHTOB BKIIIOYAET CIEIYIOIIUE €€ BUIBL:

- U3y4eHHE TeM CaMOCTOSTeNIbHON MOJArOTOBKH M0 Y4€OHO-TEMaTHYeCKOMY TIIaHY;
- CaMOIIOJrOTOBKA K MIPAKTUYECKUM U APYTUM BUAAM 3aHATHUN;

- pelIeHMEe NHIUBUAYAJIbHBIX BAPUAHTOB IPAKTUYECKHUX 3aJaHUN;

- BBITNIOJIHEHUE 33/1aHUI B (pOpMe KOMITBIOTEPHOTO TECTUPOBAHUS;
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-caMoCTOsITeNIbHas paboTa CTYy/ICHTOB ITPH MOJArOTOBKE K 3a4ETYy.

OTH BUIIBI pabOT MPEIOIararoT:

- CaMOCTOSTENbHYIO PaboTy CTy/IeHTa B ONOINOTEKE;

- U3y4YEHHUE CAUTOB IO TEMAM JUCUUILIMHBI B ceTH MHTEpHET;

- U3y4EHHE IEKTPOHHBIX Y4eOHbIX MaTepuaios caite YpCOU .

3anaHus 1Ji CaMOCTOSTENbHOM pabOThl CTY/IEHTOB BKIIIOYAIOT B CEOS:

- BBITNIOJTHCHUE TECTOBBIX 3a/1aHuil, pa3menieHHbIX B Qwest, Moodle;

- BBITNIOJIHCHUE TPCHUHTOB TI0 TaliM-MEHEDKMEHTY B ON-line pexxume;

-TIOJITOTOBKA MUCHbMEHHBIX JJOMAITHUX PaboT (pedepaToB) M0 MHAUBHIYATHHBIM 3aIaHUSM |

- IOJrOTOBKA JIOKJIAa/I0B 0 OT/EIbHBIM BOIIPOCAM Kypca;

- M3y4EHHME aHAJIUTHYECKUX MATEpHaIOB Ha UHTEpHET-caliTax M M0 MaTepuaiam
MEPUOINYECKOMN TIeYaTH.

VYka3zaHus IO CaMOCTOSITENIbHOW paboTe pa3MenieHbl B «MeToIu4ecKuX yKa3aHusaX» Ha cailTe
YpCOU.

Pesynbrartbel paboOTHI CTYAEHTOB TMOJBOISATCS B XOJ€ HMX TEKYyIIeM M MPOMEXKYTOUHOU
arrectanuu. Paboyas mporpamma yuyeOHOM AUCIUIUIMHBI oOecriedeHa (HOHIOM OLIEHOYHBIX CPE/ICTB
JUIS TPOBEJCHMS TEKYLIEro KOHTPOJISI M TPOMEXYTOUHOM arTecTaluu. Texywjas ammecmayusl
MIPOBOJUTCS 110 pa3ziesiaM Kypca U UMEeT LENbI0 POBEPUTH YPOBEHB BIIA/ICHHUS N3YUYEHHBIM MaTepHaIoM
WIA CTENeHb CPOPMUPOBAHHOCTH OTNENBHBIX HaBbIKOB. OHa OTpa)kaeT MOCEIIeHHWE CTYIeHTaMH
JeKUMid U paboTy Ha CEMUHApCKUX 3aHATHSAX. B ciydae, eciau CTyIeHT He MpoIled TeKYIIYIO
aTTecTaluio, OH He OyJeT AOomylleH K 3auyeTy. [IpomexyrodHasi aTTecTauus MpPOBOAUTCS B BUJE
3ayeTa 3a BeCh Kypc OOy4eHUs AUCLUIIINHE.

MeToanyeckue yKazaHus 10 NOATOTOBKE K 3a4eTy

HaubGonee OTBETCTBEHHBIM 3TanoM B OOYYEHUHM CTYACHTOB SIBJISIETCS SK3aMEHAllMOHHAs
ceccust. Ha Helt CTyIeHTBI OTUHTBHIBAIOTCS O BBIIOJIHEHUH Yy4eOHOM mporpamMmbl, 00 ypoBHE U 00beMe
MOJIyYEHHBIX 3HAHMH. DTO TOCYNapCTBEHHAs OTYETHOCTh CTYJACHTOB 3a MepHoj oOydeHus, 3a
n3ydeHue ydeOHOW JUCIUIUIMHBI, 3a BeCh BY30BCKHil Kypc. I[losTomy Tak Benmmka WuX
OTBETCTBEHHOCTh 3a YCIEUIHYIO cJady SK3aMEHAIMOHHOM ceccud. Ha ceccuu CTyOeHTHI cOaroT
9K3aMEHbI WM 3a4€Thl. 3a4€Thl MOTYT IPOBOAUTHCS ¢ AUPPepeHInPOBaHHON OTMETKOM 1iin Oe3 Hee,
C 3aIUCHIO «3aUTEHOY» B 3aUYETHOU KHUKKE.

3am0roM YCHEIIHOM CIayu BCEX SK3aMEHOB SIBJIAIOTCS CHCTEMAaTH4ecKHe, T0OpPOCOBECTHbBIE
3aHsTUs cryneHTa. OHaKo 3TO HE UCKITI0YaeT HEOOXOUMOCTH CHeMaIbHOM paboThI Mepes ceccueit
U B MEpUOJ clauu dK3aMeHoB. Crnenuduueckoi 3amayeil CTylneHTa B MEpHOJ SK3aMEHALMOHHON
CECCHHU SIBJISIOTCS MOBTOpPEHHE, 000OIIEHHE U CUCTEMAaTU3alllsl BCEro MaTepuasia, KOTOPbId H3Y4eH B
TEYEHHE roJ1a.

Haunnate moBTOpeHHE peKOMEHAYETCs 3a Mecsl-ToJTopa 10 Hadaia ceccud. Ilpexnae yem
MPUCTYIUTHh K HEMY, HEOOXOAUMO YCTaHOBUTD, KaKUe Y4eOHbIE AUCHUTUIMHBI BBIHOCSTCS HA CECCHIO
U, €CIIK BO3MOKHO, KaJICHJApHbIE CPOKH KaXKJIOTO SK3aMeHa WIIU 3a4eTa.

YCTaHOBUB BBIHOCUMBIE Ha CECCUI0 JUCIMIUIUHBL, HEoOXoaumo obecreduTh cels
nporpaMMaMyd. B OCHOBY MOBTOpEHHS JIOJDKHA OBITH IMOJIOKEHA TOJbKO Hporpamma. He crnemyer
MOBTOPSATh HHU MO OWJIeTaM, HU MO KOHTPOJBHBIM Bompocam. [loBTopeHue mo Ouiieram HapyiaeT
CUCTeMY 3HaHUW W BeNeT K MEXaHWYeCKOMY 3ayduMBaHUIO, K "HartackuBaHuio". [loBTopeHue mo
Pa3IMYHOTO POJia KOHTPOJIBHBIM BOIPOCAaM MPUBOAUT K MPOMYCKaM M TpoOenaM B 3HAHUSAX U K
HeZopaboTKe WHOTa BEChMa BXKHBIX Pa3/ielioB MPOTrPAMMBI.

[ToBTOpEHUe - mpoliecc MHIUBUAYAIbHBIN; KaXAbIH CTyJEHT MOBTOPSET TO, YTO AJS HEro
TPYAHO, HesicHO, 3a0bITo. [losTOMy, mpexiae ueM NPUCTYNMUTh K TOBTOPEHHIO, PEKOMEHIYeTCs
CHauaja BHMMATEIbHO MOCMOTPETh MpOTrpaMMy Kypca, YCTaHOBUTH HamOoJee TpyAHbIE, HaUMEHee
YCBOCHHBIE pa3/ieNibl ¥ BHIIUCATh UX HA OTACTHLHOM JIUCTE.

B mporiecce moBTOpeHUsT aHAIM3UPYIOTCS U CHCTEMATU3UPYIOTCS BCE 3HAHMS, HAKOTICHHBIC
Ipy M3y4EeHUH TNPOTPAaMMHOIO MarepHala: JaHHble Yy4eOHWKa, 3alucH JEKIUW, KOHCIEKTHI
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MPOYUTAHHBIX KHUT, 3aMETKH, C/ICIIaHHbIe BO BpEeMsI KOHCYJIbTALlMH WIM CEMUHApOB, U 1ip. Hu B koem
cllyyae HENb3s OTPAHWYHMBATHCS TOJBKO OJHUM KOHCIIEKTOM, a TeM OoJjiee, Uy)KUMHU 3alUCSIMU.
Bcesikoro pojia 3amucu M KOHCHEKTHI - BEIM CYry0O HHIUBUAyaJbHBIC, IOHATHBIE TOJIBKO aBTOPY.
['0TOBSCH MO Yy)KUM 3aIHUCSIM, JIETKO MOYKHO BIIACTh B OYEHb I'PyObIe 30Ty ICHUSL.

Camo0 mMOBTOpeHHE PEKOMEHIYEeTCS BECTH MO TeMaM MpPOrpaMMbl M MO TJaBaM Y4eOHHKA.
3akoHunMB paboTy Haa TeMod (T7aBoi), HEOOXOJMMO OTBETHTh Ha BOMPOCHl yYEOHHMKA WIIU
BBINIOJIHUTH 33/1aHHUS, & CAMOE JIy4lllee - BOCIIPOU3BECTU BECh MaTepUal.

KoHncynbTanuu, KoTopele MpOBOAITCS Ui CTYIAEHTOB B IEPUOJ AK3aMEHALIMOHHON CECCHUHU,
HEOOXOJMMO WCIIONIb30BATh ISl YIAyOJIeHWS 3HAaHWH, JUISI BOCHOJHEHHS MpOOeIoB W JyIs
paspellieHnss BCEX BO3HHUKIIMX TpyAHOCTEH. be3 TiareiabHOro camocCTOSTEIBHOIO MpPOAYMbIBAHUS
MaTepuaiia 6ecesia ¢ KOHCYJIbTAaHTOM HEM30€KHO OyleT HOCUTh «OOIINiA», MOBEPXHOCTHBIA XapakTep
U HE MPUHECET HY)KHOT'0 pe3yibTara.

EcTth menslil psa NpUHUOUIOB («CEKPETOB»), KOTOPBIMU CJEIYET PYKOBOJCTBOBATHCS INPHU
MOATOTOBKE K dK3aMEHaM.

[lepBrIif - MOArOTOBBTE CBOE pabouee MECTO, TJ€ BCE JIOJKHO CIOCOOCTBOBATh YCHEXY:
TULINHA, PAcMoJI0kKeHHE YUeOHBIX TOCOOUM, CTPOTUI OPAIOK.

Brtopoii - caapTe ynoOHee 3a CTOJI, MOJOXKUTE Tepe]; OO0 YMCThIE JTUCThI OyMaru, crpana -
TeTpaau M yueOHUKU. BcroMHHUTE Bee, UTO 3HAeTe MO JaHHOW TeMe, U 3allMIIMTE 3TO B BUJE IJIaHA
WIM TE3UCOB HA YHUCTBIX JHcTax Oymaru cieBa. [lorom mpoBepbTe NPaBUIBHOCTh, MOJHOTY M
MIOCJIEIOBATEIFHOCTD 3HAHUMN 0 TeTpadsM U yueOHuKaM. Beimumunre To, 4TO HE CyMeIN BCIIOMHHTb,
Ha MPaBOM CTOPOHE JMCTOB U TaM K€ 3alHIIUTE BOIPOCHI, KOTOPBIE CIIEAYET 3a/1aTh MPErnoJaBaTellto
Ha KOHCynbTauuu. He ocTaBisiiTe HU 0JTHOTO HESICHOTO MECTa B CBOUX 3HAHMSIX.

Tperuit - paboraiite mo cBoemy IjaHy. BaBoeM pekoMeHAyeTcss TOTOBUTBHCS TOJIBKO JUIS
B3aMMOIIPOBEPKU UJIM KOHCYJBTAIMH, KOTJa B 3TOM BO3HHKAET HEOOXOIUMOCTb.

UeTBepThlil - MOArOTaBIMBas OTBET MO JII0OOOI TeMe, BBIAECINUTE OCHOBHBIE MBICIH B BUC
TE3HCOB U MOAOEpUTE K HUM B KauecTBE JOKa3aTelbCTBa IUaBHbIE (akThl M IU(pbl. Bam oTBer
JOJIKEeH OBITh KPAaTKUM, COJIEP>KATEIbHBIM, KOHLIEHTPUPOBAHHBIM.

[IaTIl - MOMUMO MOBTOPEHHUS TEOPUU HE 3a0yJIbTE MOATOTOBUTH MPAKTHUECKYIO YacTh,
9TOOBI CBOOOTHO M YMEJO MOKa3aTh HaBBIKK pa0OTHI C TEKCTAMH, KApTaMH, Pa3JIMYHBIMU TTOCOOUSIMH,
pelieHus 3a1a4 1 T.1.

[llecToii - ycTaHOBUTE YETKUW PUTM pabOThl U pekuM IHS. PazyMHO dYepemyite Tpyn H
OTJIbIX, MUTaHKE, HOPMAJIbHBII COH U MTpeObIBAHUE HA CBEXKEM BO3/IYyXE.

Cenpmoil - TOJNKOBO HCHOJB3YWTE KOHCYIbTAalUU IMpenonaBaTensd. [lpuxoautre Ha HUX,
MPOJIYKTUBHO MOpabOTaB J0OMa M C 3aroTOBJIEHHBIMM KOHKPETHBIMH BOMPOCAMH, a HE IPOCTO
MOCIIYIIATh, O YeM OyIyT CIpalluBaTh JpyruUe.

BocbeMotii - GoiiTech mmapraiky - OHa BaM He MPUOaBUT 3HAHUIA.

JleBsiTBIN - HE JOMyCKalWTe KaK M3JIHIIHEH CaMOYBEPEHHOCTH, TaK M HEJOOIEHKH CBOUX
CHOocOOHOCTEH ¥ 3HaHMI. B ocHOBe yBepeHHOCTH JIeKaT TBEpAble 3HAHUS. MHaue MOKET MOTy4UThCs
TaK, 4TO BaM JOCTaHETCsI TOT €AUHCTBEHHBIN BOTIPOC, KOTOPBIH BBl HE MOBTOPHUIIH.

JlecsToiii - He 3a0bIBaiiTe CBSA3BIBATH CBOM 3HAHUS I10 JIOOOMY MPEAMETY C COBPEMEHHOCTBIO,
C JKM3HBIO, C IPOU3BOJICTBOM, C PAKTUKOM.

OnuHHAAUATHIN - KOTJa Ha 9K3aMEeHe BBl MOJYYHUTE CBOM OWIET, CIIOKOMHO Cs/bTe 3a CTOJ,
oOxymaiite Bompoc, HaOpocaiiTe IuIaH OTBeTa, MOAOMIMTE K MpuOOopaMm, Kapram, MojayMaiTe, Kak
TEOPETHUYECKH OOBACHUTD MPOAETaHHbIN OnbIT. He BoNHyHTECh, €ClIN 4TO-TO 3a0BIIIH.

[Ipu moAroToBKe K 3aHATHSAM HEOOXOIMMO €Ille pa3 MpOBEpUTHh ceOsl Ha MpEeJAMET YCBOECHUs
OCHOBHBIX KaTErOpHil U KIIFOYEBBIX IOHATUH Kypca.
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9. THUITIOBBIE KOHTPOJIBHBIE 3AJIAHUS WJIN HWHBIE MATEPHUAJIBI,
HEOBXOJMMBIE JJISI OHEHKHA 3HAHWH, YMEHUM, HABBIKOB U (MJIW) OTBITA
JAEATEJIBHOCTH, XAPAKTEPU3YIOHIUX ITAIbI OOPMUPOBAHUA
KOMIIETEHIIAH B TPOIIECCE OCBOEHUSI OBPA3SOBATEJIBHOM ITPOI' PAMMBbBI

Oran GOpMUPOBAHUS KOMIIETEHIIMH B TPOIECCe H3YYCHHS IUCIMILTUHBI «YIIpaBJICHUE
pabo4rM BpeMeHEeM» XapaKTePU3YETCsl CIEAYIONUMU TUTIOBBIMU KOHTPOJIBHBIMU 33 1aHHUSIMH.

TunoBble KOHTPOJIbHBbIE BOMPOCHI Ui MOATOTOBKH K 3a4eTy NPUH NPOBeAeHUHU
NMPOMEKYTOUYHOI ATTeCTAIUM MO JUCHUILINHE.

Cucrema yrpaBiaeHus pabOuYUM BPEMEHEM.
CyTbh IPOAKTUBHOTO a PEAKTUBHOIO MOX0/1a K KU3HHU.
Uro takoe SMART-1enu u «HaIIenm.
UTo Ha3bIBaETCS MOTJIOTUTEISIMH BpeMeHH B TailiM-MeHeKMEeHTe?
Hauano xpoHomerpaxka: 11e1 U pe3yJIbTaThl.
B 1eM cyTh KOHTEKCTHOTO TJITAHUPOBAHUS?
NHCcTpyMeHTHI TaliM-MEHEKMEHTA [T TUTAHUPOBAHUS pabouero JTHs.
B ueMm cyTh pe3ynbTaT-opueHTUPOBAHHOTO TNIAHUPOBAHUS?
Mertoj CTpyKTYpUpPOBAHHOTO BHUMAHUS U TOPU3OHTHI INIAHUPOBAHUS.
. O630p 3anmau B TaliM-MeHEPKMEHTE.
. MHCTpyMeHTHI co3anus o030pa.
. JIpeBoBUIHBIE KapThl KaK HHCTPYMEHTHI 0030pa 3a1ad.
. KoHTposbHBIEC CTUCKH KaK MHCTPYMEHTHI 0030pa 3a/1a4.
. JIByxMepHbIe TpaduKu KaKk HHCTPYMEHTHI 0030pa 3a/1ad.
OcHOBHBIE CTIOCOOBI U METOIBI PACCTAHOBKU NMPUOPUTETOB B TallM-MEHEKMEHTE.
. Marpuiia Dii3eHxays’pa Kak HHCTPYMEHT pacCTaHOBKHU TPUOPUTETOB.
. B 4yem 3akmrodaercs cyTh METOJIa MHOTOKPUTEPUATIBHOM OLIEHKH.
. Kax ucnons3yercsa npunumn Ilapero npu miaHupoBaHUM BPEMEHHU Ha 33]1a4M.
. Pacnipenenenne paboueil Harpy3Kku Kak OCHOBa ycrexa v 3pGpeKTuBHOM padOTHI.
. PaboTocnocoOHOCTH uenoBeka U OMOPUTMEL.
. Metoapl caMOHACTPOUKH 1151 3 (PEKTUBHOTO PEIICHHS 3a/1a4.
. «TBopueckas JIeHb» U MOTUBALUA.
. CamomoTuBanus Kak 3QpPeKTUBHOE pEIICHUs OOJIBIINX TPYIOEMKUX 3a/au.
. PelreHust MenKuX HENPUATHBIX 3a/1a4 B TallM-MEHEKMEHTE.
. HeoOxomumocTh kKoprnopatuBHOro BHeApeHus TaliM-MeHeKMEHTa.
. Jnarnoctuka u arrecranusa TM - HaBBIKOB.
. Metoaguka TM - atTecTanuy.
. Kopnopatuusie TM — cTaHapThI.
. T'mOkoe u xectkoe mianuposanue Ha MS Outlook.
. [IpuHUHMITBI yCIIENIHOTO TaliM-MEHEKMEHTA.
. TakTHka BeJleHUs IEPErOBOPOB.
. TakTuka BeJeHUN COBEIIAHUNI.
. TakTuka BejeHUs pe3CHTAIUMN.
TakTuka BeneHus codece0BaHMs.
. TenedhonHoe Bpems.
. Ananu3 uHQOPMAIIMOHHBIX TTOTOKOB.
. Opranu3zanus BpeMEeHH Ha YTEHUE.
. JlenoBas mepenucka, mpaBuia padoThl ¢ TOYTOM.
. Taiim-MeHeKMEHT oduca.
. Ilpodeccnonanusm menemkepa u TaliM-MeHEKMEHT.

CoNORWNE
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TecTnl
TecToBble 3aaHus Mo pa3aeiy 1 «YnpapjieHHe BpeMeHeM HA YPOBHE HHIUBH/IA»
BAPUAHT 1
1. 3anaaHas mKoJa TaiiM-MeHe:KMeHTAa OPUEHTHPOBAHA
a) Ha TUIAHUPOBAHUE M KOHTPOJb pabovero BpeMeHH
0) Ha y4eT, aHAIHU3 U OIIeHKY 3(h(DEKTHBHOCTH MUCIIOJBL30BaHUS PA00YEro BpEMEHH
2. CucTteMa onepaTHBHOIO €KeTHEBHOI0 IMJIAHMPOBAHMS Pa004Yero BpeMeHH! U3 NATH CTAAuil —
3TO
a) METOJ «AJIBITBI»
0) cucrema dpankiuHa
B) IPUHLIMII Di3eHXay3pa
3. Meroa «AJbIBI» BKJIOYAET
a) COCTaBJICHHE TIEPEYHS 3aJ]aHUi Ha JICHb; OIICHKY JUTUTEIHHOCTH TUTAHUPYEMBIX 3aJ[aHHIA,
pe3epBUPOBAHNE BPEMEHH, KOHTPOJIb
0) cocTaBieHUE TIEPEYHS 3a/IaHUI Ha JICHB; OIICHKY JUTUTSIILHOCTH TUIAHUPYEMBIX 3a/IaHU;
pe3epBUPOBAHNEC BPEMCHH, IPUHSITHE PEIICHHA TI0 MPUOPUTETAM, TIEPETIOPYISHHUIO UITH COKPAIICHUTO
3a/IaHAN KOHTPOJIb
B) COCTaBJICHHE IEPEYHS 3aJIaHUH Ha JICHb; pe3ePBUPOBAHKIE BPEMEHH; IPUHATHE PEIICHUN 10
MPUOPUTETAM, TIEPETIOPYUCHHUIO WITH COKPAIICHUIO 33JTAHUH KOHTPOJIb
4. YcraHoBJ/IeHHE PUOPUTETOB BBITIOJTHEHUSI 1eJ1 0 KPUTEPHAM UX CPOYHOCTH H BAKHOCTH —
3TO
a) npuniun [lapeto
0) mpuHIUI Di3eHxayspa
B) 3aKkoH [lapkuHcoHa
5. «<YemM MeHbI1IIe BpeMEeHHU OTBOJSIT HA TO WM HHOE [1eJI0, TeM ObICTpee Mbl CTPEMUMCS €ro
BBINOJIHUTDH» — TAK 3BYYHT
a) npuanun [lapero
0) mpuHIUI Di3eHxayspa
B) 3aKkoH [lapkuHcoHa
6. le1ernpoBaHUIO MOJJIEKHUT
a) pyruHHas pabora
0) ycTaHOBJICHHE LIEJIeH, MPUHSITHE PELICHUH 10 BhIPpaOOTKE MOJUTHKU IPEIIPUITHS, KOHTPOJIb
pe3yNnbTaToOB
B) CHEIHAIM3UPOBAHHAS I TEIBHOCTh
7. CocTaBiieHHE MUCEM, JOTOBOPOB, KOHTPOJIb 32 BbINOJHEHUEM 3aJaHUI 11eJ1eco000pa3HO
IUIAHMPOBATH HA
a) Ha BpeMsl MAaKCUMaJIbHOM pab0TOCIIOCOOHOCTH
0) Ha BpeMsi MUHUMaJIbHOUM pab0TOCIIOCOOHOCTH
B) Ha BpeMsl, KOT1a paboTocrocoOHOCTh cocTaBisieT 50 % oT MakcUMaNbHOM
8. Illeas xpoHomeTpaska:
a) ompeJieieHe HOPM BpEMEHH Ha OT/IebHbIE OTIepaliu
0) ompeneneHrue HOPM BPEMEHU HA U3TOTOBIIEHUE €TUHUIIBI TPOIYKIIUN
B) pa3pabOTKa HOPMATHBOB BPEMEHU
T') BBISIBJICHUE W U3YYE€HHE HOBBIX MPUEMOB U METO/I0B PabOTHI
1) YCTaHOBIIEHUE MPUYHH HEBBITIOTHEHHS] HOPM BpEMEHU
€) yCTpaHeHHE BCeX MOTEPh U JUIIHUX 3aTpaT pabodero BpeMeHH
9.CootHomenne 60:40 — 310
a) npuniun [Tapeto
0) OCHOBHOE MPABUJIO TJIAHUPOBAHHS BpEMEHHU
B) COOTHOIIIEHUE BXKHBIX U HE3HAUUTEIBHBIX JeIT
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10. OcHOBY TeXHUKH CAMOMEHEI:KMEHTA COCTABJSIOT ...

a) eXXeTHeBHOE IJITAHUPOBAHUE paboT

0) MeToIbI yrpaBieHus: COOOH, CBOMM BPEMEHEM, Kapbepoi, UMUIKEM

B) ompezieNieHHbIe pabovne MPHUEeMbI

') 0CBOOOXKJICHHSI OT PYTHHHOM paboThI

BAPUAHT 2

1. YnpagsJjienne pa6oyuM BpeMeHeM MpeanoJaraer

a) ero y4er, aHaJIM3 MCIOJIb30BaHMUs, TNIAHKPOBAHUE U KOHTPOIb

0) ero y4er, aHaJIM3 UCTIOJIH30BAHUS

B) €ro IJIAaHUPOBAHHUE U KOHTPOJIb

2. CucremMa NJIAHUPOBaHMSA Padoyero BpeMeHH, OCHOBAHHASI HA «IPOOJIeHHI» IJ100aIbHOI
3a/1a4H, CTOSIIIEH Mmepe] COTPYIHHKOM, HA 3a/1a4H, M0A32/1a41 U T./. 110 IECTH YPOBHSAM, — ITO
a) METOJT «AJIBITBI»

0) cuctema dpankarHa

B) MIPUHLIMI Di3eHxayspa

3. CooTHOLIEHHE 3ATIJIAHUPOBAHHOI AKTHBHOCTH K HeNpeIBU/IeHHON U CIOHTAHHOI
AKTHBHOCTH COCTABJISIET

a) 80 : 20

6) 60 : 40

B) 50 : 50

4. [InanupoBaHue ;KM3HEHHO BAJKHBIX JIeJI HA TY YaCTh pado4yero aHs, HA KOTOPYIO NPUXOAUTCS
MK padoTocnocoOHOCTH, — ITO

a) npuniun [lapeto

0) mpuHIUI Di3eHxayspa

B) 3aKkoH [lapkuHcoHa

5. [lepenaya noAYMHEHHOMY 3aa4H ¢ IPABOM NPUHSATHS PellleHUs] M OTBETCTBEHHOCTH 32 ee
BbINOJIHEHHE, —3TO

a) IeTETUPOBAHKE

0) IereHTpan3aIus

B) MMOPYYCHHUE

6. MakcuMa/ibHOe NepeK/IioYeHie BHUMAHUSA NPHU BbINOJTHEHUU TPYA0EMKHX JIeJl U
MHMHHMMH3ALHUSA €ro MeJKUX NepeKJII0YeHn il — 3To

a) IPaBUJIO yIIpaBJIeHUs pabOTOCIIOCOOHOCTHIO

0) MpaBWJIO YIIPaBJICHUS BHUMaHUEM

B) npuniun [Tapeto

7. XpoHOMeETpaxK — ITO:

a) U3y4YeHHE ONepalliy yTeM HaOII0ACHUS

0) u3MepeHue 3aTpat pabouero BpeMeHH Ha OT/IENIbHbIE Ollepaluu

B) U3y4YEHHUE BCEX 3aTpaT paboyero BpeMEeHU B TEUEHUE CMEHBI

T') U3y4EHHUE 3aTpaT BpeMEHU Ha U3TOTOBICHUE €TMHUIIBI TPOAYKIIUN

1) U3y4EeHHE ONEpalliy yTeM HaOIIOICHUS U U3MEPEHUs 3aTpaT paboyero BpeMEeHU Ha OTENIbHbIC
AIIEMEHTHI

8. Xponokapra I'acteBa A.K. ucnosab3yercst npu:

a) JIeNerupoBaHuM

0) aHaIM3€ MCIIOIb30BaHNS BPEMEHU

B) MHBEHTapU3allUy Lieen

') B KOHTPOJIE Mpoiiecca

9. Kakue cymecTBYIOT BHABI CAMOKOHTPOJIsI MeHexKkepa?

a) MPOMEKYTOUHBIA U KOHEUHBIH

0) npeaBapUTENbHBIN, (PYHKIIMOHAIBHBIA, CTOMMOCTHOM

Crp. 17 u3 26



B) aJIMUHHCTPATUBHBIN, IPOU3BOICTBEHHBIN, (PMHAHCOBBII

r) hopMmanbHbIii U HeHOpMaAIBHEI 1

10. Dy1eMeHTOM cCaMOMEHeI:KMEeHTA SABJIAETC:

a) pa3paboTKa OpraHU3alMOHHON CTPYKTYPbI

0) "yeTKoe JIeIernpOBaHUE MOJTHOMOYUI

B) (DOPMHPOBAHNE OPTraHU3ALUOHHON KYJIBTYPHI

I') pa3paboTKa CUCTEMbI 3KOHOMUYECKON MOTHBALIMU NIEPCOHAIIA

TecToBble 3a1aHus M0 pa3aeny 2 «YnpaBjieHHe BpeMeHeM HA YPOBHE OPraHU3aLMu».
BAPUAHT 1

1. Padouee Bpemsi — 3T0O:

a) YCTaHOBJICHHBIN PACIIOPSIOK JHsI, B TEYEHHE KOTOPOTO YEJIOBEK BBIMOJIHAET pabOTy U OT/ABIXAET;
0) BpeMmsi, KOTJla 4YeJIOBEK TOJbKO paboTaeT;

B) BpeMs HAXOXKICHUS BHE JIOMa;

I') BpeMs, 32 KOTOPOE YEJIOBEK OCYLIECTBIISIET KaKyo MO0 NeSTeIbHOCTh (Ha TEPPUTOPUH
MPENPUSITHS).

2. B kakux cjayqyasix paGoTHHKAM NPeI0CTABISIIOTCA ClielHAJIbHbIE epephIBbI 15
o0orpeBaHusi U OTAbIXa, KOTOPble BKJIIOYAKOTCH B paboyee Bpems?

a) MIPH BBITTOJIHEHUH PaboT B XOJIOJHOE BpeMsl ToJla Ha OTKPBITOM BO3/IyXe U B

3aKpBITHIX HEOOOTPEBAEMBIX TIOMEIICHUSX, a TAKXKE IPy3unKaM, 3aHITHIM Ha
MOTPY309HO-Pa3TPY309HBIX paboTax;

0) mpu paboTax 3a npejaesaMu HOPMaJIbHOM MPOJIOHKUTENEHOCTH pabovero

BpPEMECHU;

B) IIpU pa3JiesieHuu paboyero JHs Ha YacTH.

3. Uro uzyyarot npu ¢ororpaduu padouero aus?

a) CTPYKTYpY 3aTpaT BpeMeHHU

0) METOIbI pabOTHI PYKOBOIUTES

B) MMOTEPH paboyvero BpeMeHHU

T') CIOCOOBI BHITIOJTHEHUS 337124

4. Kakast QyHKIHS HAXOJAUTCS B IIEHTPe KPyra caMoMeHea;KMeHTa?

a) paboTa ¢ nHpOpMaIHEH

0) MIaHUPOBaHUE

B) OpraHu3alys TpyJ0BOTo mpoiiecca

I') CAMOKOHTPOJIb

5. IlpuMeHSIOT cjieayolme MPaBu/ia, Clnoco0CTBYIIHE PAIIMOHAIBLHOMY MCII0JIb30BAHUIO
padouyero BpeMeHH ...

a) popmanuzanus nNpyu pacnpeaesieHuu padouero BpeMeHu

6) mpoBeieHre cOOpaHuil ¥ COBEIaHUN 0e3 MpeBapUTEIbHOM MOATOTOBKU

B) MEPUOAMYECKUI aHAIIU3 UCIIOJIb30BaHUS Pab04ero BpeMeHH

6. [lesiernpoBanme NOJTHOMOYMI KaK c10co0 noBbimeHusi 3¢ GeKTUBHOCTH TPY/Aa MEeHeIKepa
NPUMEHSIOT B CJIeAYIOIIHUX CUTYyalHAX

a) JUIst 0CBOOOXK/ICHUSI BpEMEHH PYKOBOIUTENS HA pellIeHHne c1ab0CTPyKTYPHUPOBAHHBIX 3aa4
0) Ipy BO3HUKHOBEHHUH CJIOKHBIX MPo0sIeM, TpeOYIOIUX CPOUHBIX AEHCTBHI

B) JUIS PacUIUPEHUS MTOJTHOMOYHI UCTIOTHUTENEeH U TIOBBIIIICHHS UX KBATH(PUKAIIUU

T) JUTsl OCBOOOKICHUS! UCTIOJTHUTENEH OT pyTUHHOM paboThI

7. BoiGepuTe 1noc/1e10BaTeJbHOCTh Pad0T TON-MeHeAKepa M0 COKPAIEHHI0 BpeMeHH Ha UX
OCyLIeCTBJICHHE

a) 3aIUIaHMPOBAHHBIE 3acelaHus U BCTpedH, paboTa ¢ Oymaramu, He3anjJaHUPOBaHHBIE BCTPEUH,
pasroBOpHI MO TeneoHy, MOE3AKU

0) paboTa ¢ Oymaramu, 3arjiaHUPOBAHHBIC 3aCEaHUs U BCTPEUH, HE3aIUIAaHUPOBAHHBIE BCTPEUH,
pasroBOpHI MO TeseoHy, MOE3AKU
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B) paboTa ¢ Oymaramu, 3arjlaHIPOBAaHHbBIE 3aCEJaHNUS U BCTPEUH, HE3aIJIAHUPOBAHHBIE BCTPEUH,
MOE3/IKH, Pa3TOBOPEI 1O Tene(oHy

T') 3aIUTAHUPOBAHHBIC 3aCEaHNs U BCTPEUH, HEe3aIUIaHUPOBAHHBIE BCTPEYH, Pa3roBOPHI 10 TeIe(oHy,
Moe3/1Ku, paboTta ¢ Oymaramu

8. Onpenenure KaTeropuio 3aTpaT padboyero BpeMeH! HA YCTAHOBKY M CHATHE JeTajleil Ha
CTAHOYHBIX padoTax:

a) MOJIrOTOBUTEIIbHO-3aKIIIOYUTEIHHOE BPEMS

0) Bpems 00CITy’)KUBaHMsI paboyero Mecra

B) BCIIOMOTATEJIbHOE BpeMs

I') OCHOBHOE BpEMsI

9. Kakmue cymecTBYIOT BH/AbI HA0II01eHUIi?

a) XxpoHOMeTpax, poTorpadus pabodero BpeMeHH U (HOTOXPOHOMETPAXK.

0) xpoHOMeTpax, potorpadus paboyero BpeMeH! U METO/I MOMEHTHBIX HAOJIO/ICHUH.

B) METOJI HETIOCPEACTBEHHBIX 3aMEPOB U METOJI MOMEHTHBIX HAOJIOICHUIA.

') METO/JT HEMTOCPEJICTBEHHBIX 3aMepoB, hoTorpadusi pabouero BpeMeHu 1 (POTOXPOHOMETPAK.
10. Bpems BbINOJTHEHHUSI MPOU3BOICTBEHHOT0 3aaHNU MOAPa3/IessieTcs Ha:

a) MOJIrOTOBUTEIIbHO-3aKITIOYUTEIIFHOE, OCHOBHOE BPEMs M BpeMs 00CTyKHBaHHS pabodero MecTa.
0) BpeMsi TEXHUUYECKOTO 00CITyKUBaHUs, OCHOBHOE U BCIIOMOTaTeNIbHOE BpeMs

B) TIOJITOTOBUTEIHHO-3aKITFOUNTENIEHOE U OTIEPATHBHOE BPEMSI.

T') IOJIrOTOBUTENILHO-3aKITIOYUTEIBHOE, OTIEPATUBHOE U BPEMs 0OCITy)KHBaHHs pabodero Mecra.
BAPUAHT 2

1. CBepxypouHasi padora — 3T0:

a) paboTa 1Mo BBIXOJIHBIM U B HOUHOE BPEMSI;

0) momoJIHUTEIbHAs paboTa MO COTIANICHUIO CTOPOH;

B) paboTa, mpou3BoArMasi pabOTHUKOM I10 MHUITMATHUBE Pab0TOAATENs 3a TpeiejaMu YCTaHOBIICHHOM
MPOIODKUTEIIBHOCTH pabovyero BpeMeHH, €KETHEBHOW padOTHI (CMEHBI), a TaKkkKe padoTa CBEpX
HOPMaJILHOTO YHClia pabOYrX YacoB 3a YUETHBIN MEPHO/I.

2. KakoBa HopMaJibHasl IPOJOJ/LKUTEIbHOCTh padovyero JHs B HeldeJ10?

a) 36 yacos;

0) 40 Jacos;

B) 42 yaca.

3. C kakoi GpyHKIIUHU J0/ZKHA HAYUHATHCS OPraHu3anMs JUYHOH padoThl
(caMOMeHeIKMEeHT) PYKOBOAUTEJIsA?

a) ¢ MOCTAaHOBKH LieJIei

0) ¢ opranuzanuu TpyA0BOIo Impoliecca

B) C IJIAaHUPOBAHUS

') C CAMOKOHTPOJIS

4. Ilpn ouenke 3(p(peKTUBHOCTH CTPYKTYPbI pado4ero JHs He00X0AMMO YYUTHIBATH BpeMs,
3aTpadynBaeMoe Ha ...

a) pelIeHne NepCreKTUBHbBIX 3a/1a4

0) MOBBIIICHNUE KBAUTH(PUKAITUH

B) paspelieHne KOHQINKTOB

T') ONIEPaTUBHYIO JICATEIHHOCTh

5.K «pacTouuTe.i0» BpeMeHH OTHOCAT CJeIYIONIHe ...

a) CTpEeMJIEHHUE CJIeNaTh BCE Cpaszy

0) pamXHpOBaHUE B paclpeaeNeHuH paboyero BpeMeHu

B) ©KEJIHEBHOE IIAHUPOBaHUE padoT

') HEYMEHHE OIICHUTh BpeMsi, OTKJIaIbIBAHUE eI
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6. B kakoM 13 yKa3aHHBIX CJIy4yaeB padoToaaTe]b HMeeT MPaBO MPUBJIEKATh PAa0OTHHKA K
paboTe 3a npeaeaMu YCTAHOBJIEHHOM /15l pa0OTHUKA NPOJ0/LKUTEIbHOCTH padoyero
BpeMeHu?
a) pabOTHUK pabOTaeT HA YCIOBUSAX HEHOPMHUPOBAHHOTO pab0OYero AHS
0) paOOTHUK PEryJISIPHO COBEPIIACT AUCIUIITUHAPHBIC MPOCTYIIKH
B) pabOTHHK UMEET HECHSITOE TUCIHUITIMHAPHOE B3BICKAHHE
r) B JTF00OM M3 yKa3aHHBIX CIy4acB
7. Kakasi ycTaHOBJIeHA NPOAOJIKUTEIBLHOCTD esKeJHEBHOW PadoThl (CMeHbI) /i1 pA00OTHHKOB B
Bo3pacre ot 15 g0 16 jer
a) 5 yacos;
0) 7 Jacos;
B) 6 4acoB.
8. OcHoBHas 3a1a4ya HOPMUPOBAHUSA TPYAA:
a) yCTaHOBJIEHHE HEOOXOIMMBIX 3aTpaT BPEMEHU Ha MPOU3BOJICTBO €AMHUIIBI
MPOAYKIIUU (BBITIOJTHEHUE PAOOTHI)
0) aHaM3 ¥ MPOEKTUPOBAHHUE PAMOHAIBHBIX YCIOBUH, PSKUMOB U IIPHEMOB paOOTHI
B) BBISIBJICHHE PE3EPBOB CHIDKEHUS TPYIOBBIX 3aTpaT
9. HazoBuTeE, K KAKOIl KaTeropuu 3aTpart padbo4ero BpeMeHu OCHOBHOI0 padoyero OTHOCUTCS
BpeMsl Ha YOOpPKY pa0o4ero Mmecra B CepuitHOM IIPOU3BOJACTBE:
a) MOJITOTOBUTEIIbHO-3aKITIOYHTEITHHOE BPEMS
0) BpeMsi TEXHUYECKOro 00CIyXuBaHusl pabovero Mmecrta
B) BpeMsl OPraHu3alMOHHOT0 00CTyKHBaHUS paboyero mecta
T') OllepaTUBHOE BpEMs
10. ®doTorpacdus padouero BpeMeHH ITO:
a) U3y4eHHE MEPHOIUIYECKH MTOBTOPSIONINXCS 3JIEMEHTOB OlepaIiu.
0) U3yueHue MoAroTOBUTEIHHO-3aKII0OUNTEILHON pabOThI, IEHCTBUIM 1O OOCTYKHBAHUIO paboUyero
MecTa.
B) U3y4eHue paboydero BpeMeHH UCIIOTHUTENS], BPEMEHHU UCTOIb30BaHUS 000PYI0BaHUS B TEUCHUU
CMeHbI (W11 YacTHu ee) MMyTeM U3MEHEHHsI BCeX BUIOB 3aTpaT BPEMEHHU, UX COJAEPKaHUS,
MOCJIEI0BATEIbHOCTH, TIPOAOKUTEIHHOCTH.
T') U3y4eHHUe JeUCTBUI M0 00CTYKHBaHUIO pabOYero MecTa v MepHoJUUYEeCKU MOBTOPSIOIIUXCS
AIIEMEHTOB OTIEepaIiH.
K104 0TBeTOB K TecTam

Paznea 1. Pazpea 2.
Bapuanr 1 Bapuant 2 Bapuanrt 1 Bapuant 2
1 0 A A B
2 a b A b
3 b b A A
4 0 b B A
5 b A A A
6 A b A A
7 B b b B
8 A b A A
9 b A A B
10 b b A B
Kputepuu ¢opmupoBaHusi 0LleHOK 10 TeCTaM
Onenka TpeOoBanus Kk 3HAHUAM

OTJINYHO 80%-100%
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XOPOIIIO 65-80%

yIIOBJICTBOPUTEIILHO 50-65%

HEYJI0BJIETBOPUTEIILHO meHee 50%

3aYTEHO 50% u 6onee

HE 3aYTEHO meHee 50%

Tembl 10K1210B

1. CoumnanbHO-TICUXOJIOTHYECKHE OCOOCHHOCTH BPEMEHHON NEPCIEKTHBEI IMYHOCTH

2. Mero/pl aHANIM3a MHIUBUIYaIbHON BPEMEHHOMN TEPCIIEKTUBHI.

3. TlepconanbHasi KOHIEHIIHS BPEMEHHU.

4. Awnanu3 nepcoHaJbHOM KOHIIETIIIUU BPEMEHHU.

6. Bpems xak pecypc U 1elb.

7. BpemeHHas mepcrieKTUBA M BpEMEHHAs TPacCIIEKTHBA.

8. Ompenenenue >KU3HEHHBIX IEHHOCTEW B JIMYHOM U TPOPECCHOHATBHOM KU3ZHH YEIIOBEKA.

9. CuryaunnoHHBIN aHAIH3 U METOJ «IIATH NanbieBy» JI. 3aiiBepTa.

10. Ilcuxoornyeckue CI0KHOCTH B IPOIIECCE OCBOCHUS BPEMEHH.

11. Ilpouenyps! yuera BpeMeHU

12. TIprieMb! TIIAaHUPOBAHUS BPEMEHH

13. PaccTaHoBKa BpeMEHHBIX TPHOPUTETOB

14. Ananm3 TIepCOHANIBHON CHCTEMBI YIPABJICHUS BpPEMEHEM: XapaKTEpHbIC TOTJIOTHTEIN
BpPEMEHHU

15. CamomoTuBanus Kak cocTabisitomas 3pGekTuBHOro TaliM-MeHeKMEHTA.

16. DnexTpoHHbIE HHCTPYMEHTHI OPraHU3alNU JeSITEIbHOCTH.

17. O6o01eHus onbITa YIPaBiICHUS BPEMEHEM B HCCIIEAOBAHUSAX POCCUHUCKHUX YUEHBIX.

18. O6o01eHne onbITa pa3BUTHSI HAYYHOUN OpraHU3alMN YIIPABJICHUECKOTO TPY/ia 32 PyOeKOM.

19. MeToapl uccaeaoBaHUs POLIECCOB YIPABJICHHS U 3aTpaT paboyero BpeMEHH COBPEMEHHOTO
MeHeKepa.

20. XpoHOMETpaXK KaK MEPCOHAIIbHAS CUCTEMa y4eTa BPEeMEHH.

21. KoHTpoJb U aHAJIU3 YIPABICHUS BPEMEHEM.

22. Ananu3 nHGOPMAIIMOHHBIX TOTOKOB.

23. OpraHu3zanus BpeMEHH Ha YTEHHE.

24. JlenoBas mepenucka, mpaBuia padoThl C TIOYTOM.

25. CtpyKkTypa cTaHAapTOB TaliM-MEHEPKMEHTA U MpaBUjia UX MOCTPOCHUS

26. CtangapThl IJIAaHUPOBAHUS BPEMEHU

27. CrangapTsl yIpaBleHUs 3aauaMu

28. CrangapThsl ynpaBieHUs] KOMMYHUKaKMEH (B T.4. 3JIEKTPOHHOM MEePENUCKOiA)

29. CrangapThl ynpaBiIeHUs COBEIIAHUSIMU

30. CrangapThl ynpaBiIeHUsS CEKpeTapruaToM

31. Pa3paboTka OpraHuM3allMOHHBIX TMPUHIUIIOB pacHopsaka padodero [HS COBPEMEHHOTO
MeHeKepa.

32. OcHOBHBIE IPUHIIUITBEI COBPEMEHHOTO TaliM-MEHEIKMEHTA.

33. CymHOCTb NePCOHATIBHOTO YIPABICHYECKOTO yUeTa.

34. KynbTyposiorndeckue OCHOBBI TaliM-MEHEHKMEHTA.

35. OcHOBHBIE MHCTPYMEHTBI 00y4YeHHUs TaliM-MEHEIKMEHTY COBPEMEHHOTO MEHEKEPA.

36. OCHOBHBIE MHCTPYMEHTBI 00y4YeHHUs TaliM-MEHEIKMEHTY COBPEMEHHOTO MEHEKEepa.

37. OcHOBHBIE HEJJOCTATKH METOJIOB TaliM-MEHEXKMEHTA.

38. InauBuayaabHble 0COOEHHOCTH BOCHPHUSATHS BPEMEHH; UX B3aUMOCBS3b C IMPUMEHSEMbBIMU

TCXHUKaMU IIJIAHUPOBAHUA.
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39. UnnuBuayanbHbl puTM  padoTtocnocoOHocTH. CaMOMEHEKMEHT Ha OCHOBE OHOpuUTMa
(morBeMBbI M cajibl, CaMOpa3rpy3Ka).

40. Kak HaunMHATh M 3aKaHYMBATh pado4Mii JeHb. Kak 3KOHOMHUTH BpeMsl B T€UeHHE pabodero
TTHSL.

41. CocraBieHue paMOYHOTO IIaHa JIHSL.

42. KOHTpOJIb ¥ CAMOKOHTPOJIb. AHATIN3 MPOILIEANIETO JHS, OIICHKA PE3YJIbTaTOB

43. DNeKTpOHHBIE MHCTPYMEHTHI OpPraHU3aIHy JICATEIIEHOCTH.

44. O600uIeHNS OTIBITA YIIPABICHHUS BPEMEHEM B HCCIICIOBAHUSAX POCCHICKUAX YUCHBIX.

45. O600uIeHNE OTBITA PA3BUTHUS HAYYHOW OPraHU3aINH YIIPABIEHYECKOTO TPYy/Aa 3a pyOeKoM.

46. MeTo/bl MCCIIEIOBAHUS TPOLIECCOB YIIPABICHUS M 3aTpaT pabouero BpeMEHH COBPEMEHHOTO
MEHeKepa.

47. Ananu3 mnoTepb pabodyero BpPEMEHM M pa3pabdoTKa pekoMeHAauuid 1o 3(P(EeKTHBHOMY
HCI0JIb30BAHUIO pab04yero BpeMEeH! COBPEMEHHOTIO MEHEKepa.

10. METOANYECKHUE MATEPHAJIBI, ONPEAEJIAIOLIUE HHPOLIEAYPbBI

OIIEHUBAHUSA 3HAHU, YMEHUM, HABBIKOB 1 (MJI) ONIBITA AEATEJIBbHOCTH,
XAPAKTEPU3YIOIIUX OTAIIBI ®OPMUPOBAHUA KOMIIETEHIIU

B 3aBucuMoCTH OT KOJMYeCcTBa OAJJIOB OIEHWBAHUE KOMIIETEHTHOCTH CTYJ/IEHTA OIICHUBACTCS
10 YPOBHSM: OT 3 110 4 O6aJIOB - «MUHUMAIBHBIN YPOBEHBY», OT 5 10 7 0aioB - «0a30BBI YPOBEHBY,
oT 8 10 9 6aJIOB - «BHICOKUU YPOBEHbY.

Onucanue noxaszamerneti u Kpumepuee OyeHUu6anusl KOMI’lemeHL;MZZ

IToxazaTenu . Mxana
Kpurtepuu orieHuBaHUSI KOMIIETSHITUI
OLIEHUBAHUS OLICHUBAHHUS
ITonnmanue HNmeer OazoBbie oOmme 3HaHUS B paMKax auanazoHa| MUHUMaTbHBIN
CcMbICJIa BbIZIENIEHHBIX 3a7a4 (1 6amr) YpOBEHB
KOMIIeTeHIINH

[Tornnmaet (hakThl, TPUHIIUIIBI, TIPOIIECCHI, 00IIKMe TOHATHS | bazoBbIit
B TIpejeniax 00JIaCTH MCClieIoBaHus. B OONBIIMHCTBE CiTydaeB | ypOBEHb
crocoOeH BBISIBUTH JIOCTOBEPHBIC HCTOYHHKH WH(POpPMAIIUH,
00paboTaTh, aHAIM3UPOBATh HHPOpMaIHL0. (2 Oaia)

Nmeer (akTudeckue U TEOPETHYECKUE 3HAHUS B TIpeeax
obmactu UCCIICIOBAHUS C MOHUMaHHUEM rpanuil | Beicokuit
npuMeHUMOCTH (3 Gaa) YPOBEHB
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OcBoenne
KOMIIETEHIIUM B
paMKax
U3y4eHust
JUCHHIIINHDI

Hanuune  OCHOBHBIX  yMeHMM, TpeOyeMbIX — AJs
BBITIOJTHEHUS MPOCTHIX 3a7ad. CrocoOeH NPUMEHSTHh TOJBKO
TUIMYHBIC, HauOoJee YacTo BCTPEYAIOUIUECS TPUEMBI IO
KOHKPETHOW COpMyInpoBaHHON (BblaeneHHOM) 3amaue (1
Oasw)

Nwmeer nuana3oH npakTUYeCKUX YMEHHUM, TpeOYyeMBbIX AJIs
pelleHus ONPEAEICHHBIX MPo0ieM B 00JIaCTH UCCIEIOBaHMS.
B OGonpmnHCTBE CilydaeB CIOCOOEH BBISBUTH JOCTOBEpPHBIE
UCTOYHUKKA  WHpOpManuu, o00paboTaTh, aHAIM3UPOBATH
uHpopmanuio. (2 Oana)

Nmeer mmpokuii auana3oH MPAaKTHYECKMX YMEHHI,
TpeOyeMbIX Ul pa3BUTUS  TBOPYECKUX  pELICHMHI,
abctparupoBanusi poosemM. CrocoOeH BBISBIATH MPOOIEMBI
U yMeeT HaXxOJWUThb  CIOCOObI  pELIEHHUs, MPUMEHsA
COBPEMEHHBIE METOIbI M TEXHOJIOTHH. (3 Oaria)

MuHHUManbHBIN
YPOBEHb

ba3zosriit
YpOBEHb

Bricokuii
YPOBEHb

Cnoco0HoOCTDL
l'lpI/IMeHSITb
NMpaKTHKe
3HAHUS,
HO.Hy‘IeHHble B
xoae  M3y4deHus
JAMCIUILINHBI

Ha

Cnoco6en pabortath mpu npsMoM HabmoneHnn. CriocooeH
OPUMCHATb TCOPECTHYCCKHUE 3HAHHA K PCHICHUIO KOHKPETHBIX
3amad. (1 Gam)

MoskeT B3SITh Ha ceOs OTBETCTBEHHOCTH 3a 3aBEPIICHUC
3aad B MCCIIEIOBAaHUM, TPUCTIOCA0INBAET CBOE TOBEJICHHE K
00CTOATENTLCTBAM B pEIICHUM TpoOieM. 3aTpyaHsercs B
pEIICHUH CIIOKHBIX, HEOPAWHAPHBIX MPOOJIeM, HE BBIACISICT
TUIHYHBIX OIIMOOK U BO3MOXKHBIX CIIOKHOCTEH MpPU PEIICHUN
TOM MM WHOM TTpoOsemsI (2 6ara)

CriocoO6eH KOHTPOJMpPOBaTh PabOTy, MPOBOIUTH OIICHKY,
COBEPILICHCTBOBATh JICHCTBHA pPa0bOTBL. YMeeT BBIOpAThH
SQPEKTUBHBIA TMPHEM pEIICHUS 3a]ad [0 BO3HUKAIOIIUM
npobnemaM. (3 Gaa)

MuHUMabHBIN
YPOBEHb

bazosriit
YpOBEHB

Bricoknii
YPOBEHB

HlIxana OYEHKU NUCObMEHHbIX Omeemaoe no ()ucuunﬂuHe

n/a

OrneHKa 3a
OTBET

XapakTepucTuka oTBeTa

1 OTINYHO

MaTepHan PACKPLIT  IIOJJHOCTBIO, H3JI0KCH

TCOPCTUYCCKHNC 3HAHUA

JIOTUYHO,
CYIICCTBCHHBIX OI_I_II/I6OK, BbBIBO/JIbI JIOKAa3aTCJIbHbBI KW OIIMPAIOTCA Ha

KonuuectBo 0ajU10B 32 0OCBOEHHUE KOMIIETEHIUH OT 8 10 9

oe3

2 Xopor1o

HE3HAYHUTEIbHEIE OIIMOKH BBIBObI
OTACIBbHBIC HCTOYHOCTH

JOKa3aTCIbHbI,

OCHOBHBIC IIOJIOKCHHS PACKpPLITBI, HO B H3JIO)KCHUU HMCIOTCA

KonnuectBo 0aiu1oB 32 0CBOEHUE KOMIIETEHIIUI OT 5 110 7

HO COACPIKAT

3 VY nosnerBopure

JIBHO

H3noxenue Marepuajia HC
HEAOCTATOYHO AOKA34aTCJIbHBI, apr'yMCHTALIUS cnabasl.

CUCTECMAaTU3UPOBAHHOC,

KomnnuectBo 0ajU10B 32 0CBOEHHE KOMIIETEHIUH OT 3 110 4

BBIBObI

4 Heynosnersopu

TCIBHO

3HAHHE OCHOBHBIX ITOJIOXKEHUI TEMBL.

OaJUIOB 34 OCBOEHME KOMIIETEHIIUI MeHeE 3

He PACKPBITO OCHOBHOEC COJACPKaHHUC MaTcpHualia, O6H3py>K6HO HC

He C(I)OpMI/IpOBaHLI KOMIICTCHIINHY, YMCHHA U HABBIKH. KonuuectBo
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OTBeT Ha BOIIPOC OTCYTCTBYET

Llxana OUYECHKU 6 cucmeme «3a4meHo — He 3a4meHo»

Ne OmeHka 3a
XapakTepucTruKa OTBeTa
n/n OTBET
3auTeHo JlocTatouHblii 00beM 3HAHUH B paMKax M3y4CHUS AUCIUTUINHBI
B oTBete ucnonb3yercs HayyHasi TEPMUHOJIOT UL
CrunucTuyeckoe M JIOTMYECKOE H3JI0’KEHHWE OTBETa Ha BOIIPOC
IPaBUIIBHOE
VYMeer aenatb BBIBOJBI 0€3 CYIIECTBEHHBIX OMIMOOK
Bnageer mHCTpyMEeHTapueM H3y4aeMOW IMCUUILUIMHBI, YMEET €ro
UCII0JIb30BaTh B PELICHUH CTaHIAPTHBIX (TUIIOBBIX) 3a/1a4.
OpueHTupyeTcsi B  OCHOBHBIX  TEOpHUSX, KOHLENUUAX U
HaIpaBJICHUAX 110 U3y4aeMOil IUCHUIUINHE.
AKTUBEH Ha  MpakTU4yeckux  (1a0OpaTOpHBIX)  3aHATHUSAX,
JOTTYCTUMBIN YPOBEHb KYJIbTYPhI UCIIOJHEHUS 3aJaHUM.
KonnuectBo 0aioB 3a 0cBOEHHE KOMIIETEeHIMH 0T 3 10 9
2 He 3aureno He pnocrarouno mnonHbpli 00beM 3HaHUW B paMKax HW3Y4EHHUS

JUCIUIIIIMHBI

B otBeTe He HCIIOJIB3YCTCA HAYYHAsA TCPMHUHOJIOTHA.

Wznoxenne oTBETA HAa  BOMPOC C  CYIIEeCTBEHHBIMH
CTHJIMCTUYECKUMU U JIOTHYECKHUMU OIINOKAMHU.

He YMECT A€J1aTb BBIBOJbI 110 PE3YJIbTaTaM U3YYCHUA TUCHHUIIIIMHBI

Cnaboe BiajJicHNe WHCTPYMEHTAPUEM H3y4aeMOU TUCITUILUIMHEI, HE
KOMIIETEHTHOCTh B PEIICHHH CTAHJAPTHBIX (THITOBBIX) 3a/1a4.

He ymeeT opueHTHPOBATHCSI B OCHOBHBIX TEOPHSIX, KOHIEHIIUIX U
HaTPAaBJICHUSX [0 M3Y9aeMOW JUCIUTUINHE.

[TaccuBHOCTH Ha TPAKTUYECKUX (JTAOOPATOPHBIX) 3aHATHUSIX, HU3KUH
YPOBEHb KYJIbTYPHI UCIIOJTHEHUS 3aIaHHIA.

He chopmupoBaHbl KOMIIETSHIIUH, YMEHUS M HaBBIKA. KosmdecTBo
0aJIOB 32 OCBOCHHE KOMITETCHIINI MeHee 3.

OTKa3 OT OTBETA WM OTCYTCTBUE OTBETA.

J1sl CTYAeHTOB ¢ OrpaHUYEeHHBIMM BO3MOKHOCTSIMH 310POBbSI NpPeIyCMOTPEHbBI

cJIeqyIolie OlleHOYHbIE CPeICTBA:

Kamezopuu cmyoenmos Buouvl oyenounvix cpeocmea Dopma Kowmpons u OYeHKU
pe3yibmamos ooyuenus

C napyuieHueM ciyxa Tecrtsl, nucbMeHHble | [IpenmymiecTBeHHO
CaMOCTOSITEIbHbIE paboThl, | MUCEMEHHAs IPOBEpKa
BOIIPOCHI K 3auery,
KOHTPOJIbHBIE Pa0OTHI

C napyuieHnueM 3peHus CobecenoBanue no BorpocaM K | [IpenmymiectBeHHO ycTHast
3a4eTy, OMPOC M0 TePMUHAM npoBepKa (MHAUBUYaIbHO)

C mHapymenuem omnopHo- | Pemenue JTUCTaHIMOHHBIX | OpraHu3aius B3auMoAeHCTBUS

JIBUTATEIBLHOTO armapara TECTOB, KOHTPOJIbHBIE PabOTHI, | C oOyuaromuMucs
MUCbMEHHBIE CAMOCTOSTENbHBIE | TOCPEICTBOM 3IIEKTPOHHOM
paboThI, BOMPOCHI K 3a4ETYy. MOYTHI, MUCEMEHHAs MPOBEPKa

CryneHTaM ¢ OIpaHUYEHHBIMHM BO3MOXKHOCTSIMH 3JI0pPOBbs YBEJIMUMBAETCS BpeMsl Ha
MIOATOTOBKY OTBETOB HAa KOHTPOJIbHBIE BOIIPOCHL. B 0CBOEHNY AMCLMIIIMHBI MHBAIUIAMU U JUIAMHU C
OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3JI0POBbsI OOJIBIIIOE 3HAYEHHE MMEET WHAMBHUIyajbHas paborta.
paboToif  moapa3dymeBaeTcs  MHIMBHUAyalbHas  ydeOHas  pabora

I[lon wHOMBUAYaATBHOMN
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(KOHCYNIBTALUK), TO €CTh JIOTIOJHHUTEIBHOE pPa3bsCHEHHE Y4eOHOro Marepualia M YriyOJeHHOe
M3y4YeHUE MaTepuaia ¢ TeMH 00y4YaloUMMHUCS, KOTOPBIE B 3TOM 3aUHTEPECOBAHBI.

Kpurepuii oneHKH 10KI12/10B

Kpurepuit

TpeboBaHusl K T0KIay

3uauune " HOHUMAaHUE
TEOPETUYECKOT0 MaTepHasa

- paccMaTpuBaeMble IOHATHS ONPEIEISAIOTCA YE€TKO M IIOJIHO,
IIPUBOJSATCS. COOTBETCTBYIOIIHUE IIPUMEPHI,

- CTOJIb3YEMBIE TIOHATHUS CTPOIO COOTBETCTBYIOT TEME,

- CAMOCTOSTEIBHOCTD BBIIIOJIHEHHS PAOOTHI

Ananuiz "

uHpOpMAIUH

OILICHKa

- TPAaMOTHO MIPUMEHSETCS KAaTETOPHs aHaJIN3a,
- METOJIOJIOTHYECKH BEPHO MPOBEJICHBI pacUeThl MOKA3aTENICH;

- YMEJO HCTOJB3YIOTCS MPUEMBbI CpaBHEHHUSI M 00O0OIIEHUs Iis
aHaJIn3a B3aMMOCBSI3H IIOHATHH U SIBJICHUM,

- 000CHOBaHHO MHTEPIPETHPYETCSI TEKCTOBAss MHPOpMaIus,
JTACTCSl JIMYHASI OLIEHKA MpobiieMe

[TocTpoenne cyxaeHui

- U3JIOKCHHUC ACHOC U YCTKOC,
- IPUBOJUMBIC JOKA3aTCIbCTBA JIOTVUYHBI

- BBIJIBUHYTBIC TE3UChI COIMPOBOXOAIOTCHA FpaMOTHOfI
aprymMeHTalue,

-IIPUBOJSTCS PA3JINYHbIE TOUKH 3PEHUS U MX JIMYHAs OlLIeHKa (Tpu
HE0OX0IMMOCTH),

- o0mas Qopma H3N0KEHHUS] TOJYYEHHBIX pE3YyIbTaTOB M HX
WHTEPIIPETAIIMN COOTBETCTBYET JKaHPY MPOOJIEMHOW HaydyHOU
CTaThbu

OneHka

Kputepuu onenku goxnana

KOTIIUYHO»

1) CTYICHT JIETKO OPUEHTUPYETCS B COACPIKAHUU TEOPETUUCCKOTO
U aHAJIUTUYECKOrO  MaTepuana, CBOOOJHO  TOJb3yeTcs
NOHATUMHBIM  anmapaToM, o00JaJaeT yMEHHUEM CBS3bIBATh
TEOPUI0 C MPAKTHKOM, BBICKA3bIBaTh M OOOCHOBBIBATH CBOU
CYXICHHUS;

3HAET U NPAaBUJIBLHO NMPUMEHSET (HOPMYIIBI;

3HAET W MPAaBWJILHO MPUMEHSIET HOPMATHUBHBIE TOKYMEHTHI,
pelIeHre aHATUTUYECKOTO (IIPAKTHYECKOr0) 3aJaHusl 3alCaHO
MOHSTHO, aKKYpaTHO, MOCJIEI0BATEHHO;

MOJIFOTOBJICH MTPE3EHTAIIMOHHBIN MaTepHall.

2)
3)
4)

5)

«XOPOoUIO»

CTYACHT JEMOHCTPHUPYET MOJHOE OCBOCHHUE TEOPETHUYECKOTO U
AHAJIMTUYECKOI0 MaTepualia, BiIaJeeT MOHIATUIHBIM anmnapaTom,
OPUEHTHpPYETCS B  M3y4YEHHOM  MaTepualle, OCO3HAHHO
NPUMEHSECT 3HaHWS Ui pelIeHUs] NPaKTHYECKUX 3ajad,
rPaMOTHO M3JIaraeT CBOIO MO3UIIUIO;

3HAeT U MpUMEHseT GOPMYIbl U HOPMATUBHBIE JOKYMEHTHI, HO
JOITyCcKaeT HeOOoIbIINe HETOYHOCTH;

pellleHne  aHATUTHYeCKOro  (MPaKTUYECKOIo)
3aIlMCAaHO, HO HEIOCTAaTOYHO apryMEHTUPOBAHO;
IIOJrOTOBJIEH IMPE3EHTALMOHHBIM MaTepuas, HO HEAOCTATOYHO
MOJTHBIMN.

2)
3) 3aJIaHuA

4)

«YHAOBJICTBOPUTECIIBHO»

1) CcTymeHT JEeMOHCTPHUPYET HEMOJIHOE OCBOCHHE TEOPETHYECKOrO
U aHAJTUTHYECKOIO MaTepHualla, IUIOXO BIIAJEeT MOHATHHHBIM
anmaparoMm, IJIOXO OPUEHTUPYETCS B HM3Yy4EHHOM MaTepuale,

HCYBCPCHHO U3JIaracT CBOIO MO3UIUIO;

2) 3HACT OTACILHBIC q)OpMyJ'ILI W HOPMATHUBHBIC NOKYMCHTBI, HO
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AOITYCKACT 3HAYUTCIbHBIC HCTOYHOCTU B UX ITPUMCHCHHHU,

3) pelIeHue aHATUTUYECKOTO (TIPAKTUYECKOTO0) 3aaHHs 3allUCaHO
HEBEPHO, apryMEHTALUsA OTCYTCTBYET;

4) He NOJArOTOBJICH MTPE3CHTAIIMOHHBIN MaTepUall.

«HEYIOOBJIIETBOPUTEIILHO) 1) CTyIeHT HuMeEeT pa3pO3HCHHBbIC, OCCCHCTEMHBIC 3HAHHUS, HE

YMCECT BBIACIATH TIJIABHOC KW BTOPOCTCIICHHOC, JOITYyCKacT
OILIMOKHU B ONpCACIICHNU HOHﬂTHﬁ, HCKaXXaromiue ux CMbICII,

2) OecnopsJOYHO W HEYBEPEHHO M3JlaraeT MaTepHall, HE MOXET
IMPUMCHATH 3HAHUA I PCIICHUA MMPAKTUYCCKUX 3a1a4,

3) pelIeHue aHATUTUYECKOTO (TIPAKTHYECKOTO) 3aaHus 3aIiCaHo
HEBEPHO 100 OTCYTCTBYET;

4) He MOJrOTOBJICH NMPE3CHTAMOHHBII MaTepHalL.
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