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1. IEJb Y 3AIAYHA U3YYEHUS TUCIUILIMHBI (MOIYJIA)

Henn:
dbopmHupoBaHUE TMpEJICTaBIEHUMM O Merojax M npuémax o0paboTku HHPOpMaLuu ¢
UCTIOJIb30BAaHUEM TEKCTOBBIX MTPOIIECCOPOB
3agaun:
— TO3HAKOMHTBCS CO CIIOCOOaMu 00pabOTKU TEKCTOBOM MH(GOpPMAIMU C IMOMOIIBIO MEPCOHATBHBIX
KOMITBIOTEPOB,

— H3YYHTh U 3aKPETIUTh 3HAHUS O HA3HAUCHHUH U MCIIOJIb30BaHHH TEKCTOBOT'O MPOIIECCOPa;
— 00y4uTh OCHOBaM paboTHI B cpejie TabnuyHoro npoueccopa MS Word.

2. TPEBOBAHMS K PE3YJIbTATAM OCBOEHMUS JTUCHUIIJIMHBI (MOYJIS)
2.1 Ilnanupyemblie pe3yabTaThl 00y4eHUs MO AUCHUTIINHE
W3ydenne muctuIUIMHbl « TeKCTOBBIC PEJaKTOPhI» HAMPABICHO Ha ()OPMUPOBAHHE CIICTYIOIINX
KOMIIETECHIINN:
npodeccHOHAIbHBIX KOMNETEHIMIH M HHAUKATOPOB UX JOCTHKEHUS:

Kareropus (rpymnma) Koa u HaumeHOBaHue Kox u HaumMeHOBaHMe MHAMKATOPA

npodeccuoHaJIbHBIX npogeccuoHaILHOM AOCTHKEHUH NPo(heccCuoHATbLHOM
KOMIIeTeHIHil KOMIIeTeHIIUH KOMIIETeHIIUH

VYuacrtue B

IIPOU3BOJICTBEHHOM [IKP-1. Crioco6en

IIPONECCE BRIMYyCKa MIPUMEHSITH B [IKP-1.5. Mcnonb3yeT coBpeMEHHbIE

KOMMYHUKAOMOHHOTO | 1nodeccroHa bHOM TEXHUYECKHE CPEICTBA 1 OCHOBHBIC

HIPOAYKTa C JIEATEIIbHOCTH OCHOBHBIE TEXHOJOTHH HU(POBBIX KOMMYHHUKAIIUN

IIPUMCHEHHUEM CO- TEXHOJIOTUYECKHE PEILIECHHUs, | JJIs HOJATOTOBKU TEKCTOB peKJIambl U (UJIH)

BPEMCHHBIX TEXHUYECKHE CPE/ICTBA, CBSI3€H C 00IIECTBEHHOCTHIO, pean3alin

MH(OPMAIIMOHHBIX I IIPUEMBI M METO/IbI OHJIAaH U | KOMMYHHKAIIMOHHOTO IPOJAYKTa

KOMMYHUKAIMOHHBIX | o¢naiin kKOMMyHUKaIMH

TEXHOJIOTHH

2.2. Pe3yabTaThl 0CBOCHHMS 00pa30BaTeJbLHON NPOrpaMMBbl:

B PE3YIBbTATC U3YUCHUSA JUCHUIIIMHBI CTYJCHT OJOJIPKCH:

3HATb:

OCHOBHbBIE TOHATUS U COBPEMEHHbIE MPUHLHUIIBI pabOThl C /1€J0BOM MH(pOpMaLUen, a TaKxKe

UMETh
uH(pOpMaLUH.
yMeThb:

MMpEaACTaBJICHUC

0 KOMIIBIOTCPHBIX

TCXHOJIOTUAX,

UCTIONB3YEMBIX JIIsE  00paboTKH

MMPUMCHATH TCKCTOBBIC ITPOLCCCOPHI IJIA 06pa6OTKI/I I/IH(I)OpMaI_[I/II/I

BJAACTh:

OCHOBHBIMM METOJaMM, CIOCO0AaMHM W CpPEACTBAMHU IOJIYYEHHUS, XpaHEHHs, NepepadOTKU
uH(pOopMallii, HaBbIKaMU PabOTHI C KOMITBIOTEPOM KaK CPEJICTBOM YIpaBiieHUs: HHGopMaluei

3. MECTO JUCHHUILIMHBI (MOAYJISI) B CTPYKTYPE OBPA3OBATEJBHOM
ITPOI'PAMMBI

Cornacao ®I'OC u OIIOIT o wHanpasienuto 42.03.01 Pexama u ¢Bsi3u ¢ 0OIIECTBEHHOCTHIO
TUCUUIUIMHA «TEeKCTOBBIE PEAAaKTOPbl» OTHOCUTCS K TUCHMIUIMHAM 1o BbiOOpy bioka bl
(b1.B./1B.01.01).

N3yuenne kypca OazupyeTcs Ha 3HAHMSIX, HNOJYYEHHBIX MO MPOrpaMMe CPeAHEro OOIIero
obpazoBanus no npeamety «MudopmaTukay.
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JucuuniuHa sBISETCS MNPEAIISCTBYIOMIEH i TUCHUIUIMHBL «/{upKUTam MapKeTHHT»,
«SMM (MapkeTHHT B COIUATBHBIX CETSX)».

4. OBBEM JJMCHOUTIJIMHBI (MOIY.JIsT) U BUABI YYEBHOI PABOTBHI

Bcero vacos
. 71 OYHO- .
O6Bem Js ounoi A . Jis 3a04uHOM
JUCITUTITAHBI 3a0YHOM
opmsr bopmbl
(bopmbI
0o0y4eHus o0ydeHus
o0yJeHus
TPYA0EMKOCTh HCIHUTLTUHBI
pyA et 3/108 3/108
(3a4eTHBIX eIMHHUIL/YACOB)
KontakTHass pa0dora — ayIuTOpHBbIE 38 4
3aHSATHS:
Jlexuuu -
JlaGopaTopHble 3aHATHS 36 4
Kt3a 2 -
CamocrosiTeJIbHAs padora
o0yuyaromerocsi (BCcero ¢ MpoMesKyTOYHOM 70 100
arrecranuei)
Buja npoMeskyTo4HO# aTTecTanmuM (3ayer,
A Tp yr i ( 3auer (0) 3auer (4)

3a4eT C OIICHKOM, DK3aMEH )

5. COJAEPKAHME JUCHMILIMHBI (MOJYJIsT)
5.1 Conep:kanue JUCHMILIAHBI (MOLYJIs1)
Tema 1. TekcToBble penakTopbl. HasHaueHne, OCHOBHBIE BO3MOYKHOCTH M IIPHEMBI PaOOTHI.

TekctoBble penakropbl. OCHOBHbBIE TOHATHSA, BO3MOXXHOCTH paboThl. I[lpuHuunel paboTel ¢
nokymeHntamu. Kiaccupukamus TEKCTOBBIX peaakTopoB. Ha3HadueHwe, OTambl CO3JaHUS U
BO3MOXKHOCTH TP.

Tema 2. ®opMaTtupoBaHue JOKYMEHTa

3anyck Word ¢ pabouero croma PaGora ¢ okHom mokymenTta. Ctpoka 3arosioBka. [lanenbs MeHrO
Jlanenu uHctpymenToB . JIunelika . Kypcop u ykasatens mpimu . [lonocsl npokpyrku . Ctpoka
COCTOSHUSI W TaHenb 3aaad . Vcnomb3oBaHue MeHIo . OTKpbITHE MeHIO . Bpibop komanp
Hcnonb30BaHNE KOHTEKCTHBIX MEHIO.
Hcnonp30BaHne OKOH Jauajiora . YKa3zaHue 3HaYeHHM mapaMeTpoB B OKHax auainora . [Ipumenenue
napameTpoB OKHa Juajnora . OTMeHa onepaluy U3 OKHa AUaliora
Pabora ¢ oxknamm . Ilepexon k OkHY apyroro AoKyMmeHTa . J[pyrue crnocoObl U3MEHEHHS padoueit
oOmacth 3kpana Word. Beixog u3 Word.
[Toryuenue cipaBo4HOM MHPOPMAITUN
Ucnons3oBanne nomomuuka Office . Ympasnenue BbiHOCKOM mnomomnrHuka . ITouck oTBeTOB ¢
UCIIOJIb30BaHUEM TMoMoIHUKa . Mcronb3oBanue coBeToB . CKpbITHE U OTKIIOYEHHE MOMOIIHHKA .
Hacrpoiika mapameTpoB noMouiHuka . MisMeHenue nepcoHaxa oMOLHuKa

Hcnonp3oBanne OKHA CIPaBOYHOM cHCTeMbl . HemocpeacTBEHHBIM BBI30B OKHA CIPABOYHOM
cuctemsl . Mcronp30BaHue pas3iaeiioB CIIPABOYHOM CUCTEMBI . MCIIONb30BaHHE KHONIOK U MEHIO OKHA
CIIPABOYHOM CHCTEMBI
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[Tomydyenue cnpaBouHoO¥ WHGOPMAIMK B mporecce padoTsl . Mcmonp30BaHNE KOHTEKCTHOM
CIIpaBKH . Hcnonp3oBanue BCIIJIBIBAKOIINX ITOACKA30K

Tema 3. Co3maHue ¥ UCHOJIb30BaHuE TaOJIUIT

Pabora ¢ texcrom Tabmmu. Ilepememenue B Tabmuie. BBog M penakTUpOBaHHE TEKCTa B sSUYCHKe
Tabauubl. Beinenenune texcra B Tabiuue. Beipezanue, xonumpoBaHue, MEpeMELIEHHE M BCTAaBKa
tekcra. DopmarupoBanue siueek. Mcnonp3oBanue Ta0ynsiuu

BeipaBHUBaHME TEKCTa B siuelikax Tabnuiel. MI3meHeHne HanpasieHus Tekcra. /lobaBiieHue rpaHull u
3anuBKH. Mcrionb30BaHue OkHa auaiora ['paHuiibl U 3ajiMBKa

dopmarupoBanue Tabauipl B LenoM. OToOpakeHHMe M CKpbITHE JIMHUN ceTku. Mcnosb3oBanue
aBTo(hopmaTa Tabnuubl. [lepeHoc yacTH TaOMUIBI HA HOBYIO CTPAHHUILy WJIM B HOBYIO KOJIOHKY.
N3meHenue cBoiicTB Tabuuupl. Pa3memieHue cTpok, CTOJNOLOB M siueek Tadmuipl. V3meHeHue
pa3MepoB cTpok U cTojOnoB. [leperackuBanue rpanunl. Jlo0aBieHHe CTPOK U CTOJIOIOB. Y JaJieHUE
CTpPOKM MM cronOua. BcraBka M ynanenue siueek. Pa3buenue u oObenuHeHue sdeek. BceraBka
TaONMUIBI B sS4YEWKy. VI3MeHeHue Tojel SYeKH W IpYyrux mapamerpoB Tabmuimbl. Mcmomb3oBaHue
napamMeTpoB apronoibopa u BblpaBHHMBaHMA. CopTHpoBKa Tekcra B Tabnuuax. CopTHpoBKa c
UCIIOJIb30BAaHUEM KHOIOK MaHEeNIW HHCTpyMeHTOB. Mcnonb3oBanue okHa guanora CopTupoBKa.
Hcnonb3oBanue ¢opmyn B tabmuuax. Co3manue dopmyn. IIpeobpazoBaHue Tekcra B TabIuly U
Tabmuipl B TeKeT. [IpeoOpazoBanue Tekcra B Tabnuiy. [IpeoOpa3zoBanne TaOIUIBI B TEKCT.

Tema 4. Co3nanue MaTeMaTHueCKux (GOpMyI U BBIPRXKEHUN

Cosznanue Gpopmyn. 3amyck nporpammsel Equation. Co3nanue u penaktupoBanue Gopmyt
Tewma 5. Co3gaHue CTPYKTYPHBIX CXEM

Coznanne, popMaTtupoBaHue, COXpaHEHHE.

Tema 6. JInarpammel

Ucnonb3oBanue Microsoft Graph. OcHoBuble (pyHkunu Graph. OCHOBHbBIE MOHSTHS AUAarpamMMm M
JJIEKTPOHHBIX Tabmuiu. BBox 3HaueHuit B Tabmuny. PopmarupoBaHue Tabmuibl. BpiOop Tumna
quarpammbl.  Mcnonb3oBaHue TpeXMepHbIX auarpamMM. WM3menenue nuarpammsel. [loBTopHOE
otkpeiTue Microsoft Graph. W3menenue pasmepa auarpammbl. [lepeMereHue guarpaMmsl.
Hactpoiika oOummx napameTrpoB oToOpaxkeHHs nuarpamMM. HacTpoiika mapaMeTpoB TpexMepHOM
quarpammbl. PopMaTUpOBaHKE 2JIEMEHTOB auarpaMmbl. Co3naHue M PENaKTUPOBAHUE TEKCTOBBIX
3JIEMEHTOB Juarpammsbl. BeraBka pabounx muctoB u quarpamm Excel. Buenpenue HoBoro pabouero
mucta Excel. Buenpenue HoBoit nuarpammel Excel

Tewma 7. I'paduueckre 0ObEKTHI

I'paduka, oO6bexTsl U pucyHku. Co3gaHue OOBEKTOB C MCIOIb30BAaHWEM MAaHEIH HWHCTPYMEHTOB
PucoBanue. Coznanne aBTroduryp. McnonszoBanne BhIHOCOK. JloOaBieHHEe TEKCTa K aBTOGUTYpaM.
Hcnonb3oBanne 6ubanorexu aBroduryp. Padora ¢ rpadukoii. Beinenenue rpapuku. I[lepemerienue
U U3MEHeHHe pa3zMepa rpaduyeckux o00bekToB. ToyHas ycCTaHOBKa pa3MepoB TIpadUyecKux
sneMeHTOB. M3MmeHenune aBTouryp. Bwipesanue, ynaieHue, KONMpPOBaHHME M BCTaBKa IpaduKu.
BoipaBauBanue rpaduku. IloBopoT u orpaxkenue rpaduueckux oOvekroB. Pabora ¢ rpaduxoii B
cnosix. M3mMeHenue mopsiaka cinoeB. Pa3memnieHue rpadukd B TEKCTOBOM ciioe. ['pymnmupoBka u
pasrpynnupoBka. HM3MeHeHue TmapaMeTpoB 3aJluMBKM W JUHUK. VI3MeHeHue 1BeTa 3alMBKH.
Hcnonp3oBaHue TpagueHTHOW 3alMBKH, Yy30pa, TEKCTyphl M (oTorpaduyeckux H300pakeHui.
N3MeHeHue 1BeTa, TOJMMIMHBI W TUNa JuHUM. HacTpoiika mnapaMeTpoB 3ajlUBKM W JIMHUM C
UCTONb30BaHuEeM OkHa nuanora ®opmar. [lobGaBnenue TeHH M 00beMHBIX 3(PdexToB. HacTpoiika
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napameTpoB TeHH. Hcmonb3oBanne Haanuced. Co3maHue Haanucu. BBoa Tekcra HaAMMCH.
®opmaTtupoBaHue Tekcra Haanucu. PopmarupoBaHue Haanucu. CBsA3bIBAHHE HAIIUCEH.
Ucnonp3zoBanne o0bekToB WordArt. Co3zmanne o0bektoB WordArt. dopmatupoBanne OOBEKTOB
WordArt. Vcnosnp3oBanue KapTUHOK. BcraBka kapTHHOK. lcnonb3oBaHHe OMOJIMOTEKH KIIUTIOB.
N3menenue cBoiicTB kiumna. IMmopT u pa3mernieHne KiumnoB. BecraBka pucynkoB. @opmatsl (aitiios,
nojguepxxuBaemble  Word. ®opmarupoBanue wu3o0pakeHuil. M3MeHeHWe mMapaMeTpoB JMHUK U
3aJIMBKU rpaduyeckux o0bekToB. [[oOaBnenne a¢dexra Tenu. Obpeska nzobpaxeHuii. 3menenue
II0JIO’KEHUs ci1osl pucyHka. Hactpoiika napameTpoB pucyHka. Mcnonb30BaHuE NpO3pavyHbIX L[BETOB.
BoccranoBneHne MCXOAHBIX MapaMeTpoB H300pakeHus. Mcmonb3oBanue okHa auaiora dopmar
pucynka. Pa6ora ¢ SmartArt.

Tewma 8. [11ab10HBI TOKYMEHTOB ¥ UX UCIIOJIb30BAHHE

Pabora ¢ maOmonamu. Ilpocmorp mrabnonoB. I'me m kak coxpaHstorcs mabnonel. CosnaHue
JIOKyMEHTa Ha ocHoBe 11a0noHa. OTkpeiTue Qaiina mabdnona. M3menenue madnonos. [Tonkmtouenue
JOTIOJTHUTENBHBIX —IabaoHOB. Mcmomb3oBanue wmacTtepoB. 3amycK MacTepa. 3HAKOMCTBO C
mactepamu. [lonmydeHue TOMmOTHUTENLHBIX MA0JI0HOB

Tema 9. ®opmaTupoBaHHE CIOKHOTO IOKYMEHTA

Ha3nauenue 1J1aBHBIX JIOKYMEHTOB. OJEMEHThl TJAaBHOrO JOKyMeHTa. (Co3laHue TJIaBHOIO
JTOKyMeHTa. BcTaBka BIIOXKEHHBIX JOKyMeHTOB. Co3qaHuE BIIOKEHHOTO JOKyMeHTa. BcraBka
CYIIECTBYIOIIETO (hailyia B Ka4yecTBE BIOKEHHOTO JOKyMeHTa. PaboTa ¢ BIOKEHHBIMH JOKYMEHTaMHU.
Hcnonws3oBanne pexumMa TPOCMOTpa TIaBHOTO JoKymMeHTa. CKpbITHE BIOKEHHBIX JOKYMEHTOB.
VYnanenue BIOXKEHHOTO JOKYMEHTAa. bJIOKHpOBKa U pPa30IOKMPOBKA BIIOKEHHBIX JTOKYMEHTOB.
OTKpBITHE U PENAKTUPOBAHHME BIIOKCHHBIX JTOKYMEHTOB. PazOueHne u oO0beAMHEHHE BIIOKEHHBIX
TOKyMeHTOB. D@opMaTHpOBaHUE BIOKEHHBIX JOKyMeHTOB. PaboTa co ctunsamu. PaboTa ¢ paspeiBamu
pasnenoB. CoxpaHEeHHE TIIaBHBIX TOKYMEHTOB

IleyaTs rmaBHOrO JOKyMEHTA

Tema 10. CTpykTypa TOKyMeHTa

[TpocMOTp NOKYyMEHTOB B pexume cTpyKTypsl. llanens umHcTpymentoB Crpykrypa. ITpunHumns
otoOpaxenust ctpykrypsl Word. [IpeoOGpa3oBanue nokyMeHTa B CTPYKTypy. M3meHenue Qopmara
cTuiieil 3arojoBkoB. OTKIIOYEHHE OTOOpakeHus (GopMaTroB B pexHMe CTPYKTyphl. Pazpaborka
CTPYKTYpbl AOKyMeHTa. PeopraHuzanusi cTpyKTypbl JOKyMeHTa. Vcronb3oBaHHe NEepeTacKUBAHUSA
JUIsL peopraHu3aluy JoKyMeHTa. llepeMenieHne 371€MEHTOB MpU MOMOIIM MAHEIW WHCTPYMEHTOB.
[lepemenieHne 3J€MEHTOB C HCIOJB30BaHHWEM KiaBUaTypbl. COPTHUPOBKA 3JEMEHTOB CTPYKTYPHI.
CkpeiTHe M OTOOpa’keHHE OTJENBHBIX 3JIEMEHTOB CTPYKTYpbl. Pa3BopaumBaHHe U CBOpayMBaHHE
aneMeHToB. OToOpa’keHue OrpaHUYEHHOro KojudecTBa ypoBHeH. CKpbITHE TEKCTa 3JIEMEHTa.
CkpspiTHe GOpMATUPOBAHUS HIIEMEHTOB

Tema 11. Cozanue npegMeTHOrO yKa3aTels

Co3naHue OIJIaBIICHMsI, yKa3aTelld W INepeKpecTHbhIX cchulok. Co3ganue ornasineHus. CoznaHue
CHEIMAbHBIX DJJIEMEHTOB OIJIaBlieHus. l3MeHeHne mnapaMeTpoB (GOpMaTHUPOBAHUS OTJIABICHHUS.
N3menenne ypoBHed ornaBieHus. OOHOBieHWE MaHHBIX oryaBieHus. Co3gaHue CHHCKa
wtocTpauii. M3menenne u oOHOBIeHME cnucka wunocTpauuid. Co3naHue TaOIHIBI CCBHIIOK.
[TomeTka nuTar. ABTOMaTH4YeCKas MOMETKAa HECKOJIBKUX IIUTAT. BriOop dopMaTa u coziaHue crucka.
N3menenne u oOHoBieHue cmucka. Co3manue ykazatens. Co3laHue ykaszaTellss Ha OCHOBE
MMOMEUEHHOro Tekcta. HacTtpoiika mnapaMmerpoB »siemeHTa ykazarens. Co3gaHue ykazaresns.
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N3menenune popmarupoBanus ykazarens. OOHoBineHue ykazatens. Co3gaHue ykaszaTessi Ha OCHOBE
cnucka. Co3aHue NepeKpPECTHBIX CChUIOK

Tewma 12. Coznanue web-myOaukammum

[Ty6nukanus noxkymeHntoB B Web. CpeacrBa Word st co3nanuss Web-crpanun. Co3znanue Web-
crpaHuubl. MHpopmanmonHoe HanonHenne Web-crpanuisl. Vcrnonb3oBaHHE —THIIEPCCHUIOK.
[Ty6nukanus Web-cTpanuil.

Tewma 13. DnextpoHHBIE POPMBI

Co3nanue mnedatHsix ¢opm. Cosznanue ¢opmbel. Mcmonb3oBanue mojeld CIAUSHUS B IIEYaTHBIX
dopmax. Co3zmanue 31eKTpoHHBIX (opM. [InmanupoBanue ¢dopmbl. Co3ganue mabdioHa GOPMBI.
Coznmanue makera. Vcmonp3oBanue mosieir popmel. Jlob6aBnenue duaxka. [obaBieHHe TEKCTOBOTO
nons. JloGaBneHWe packpeiBaromierocs —crnucka. JloOaBineHue crnpaBOYHOW — HH(DOPMAIUH.
Hcnonp3oBaHne TOMONHUTEIBHBIX TOJEH M MakpocoB. VIcronb30BaHME JAOMOTHUTENBHBIX IMOJICH B
dopmax. JloOaBienue wmakpoca B ¢opmy. Kcmonb3oBaHue 31eMEHTOB ynpasieHus ActiveX.
OneMeHTHl yrpaBieHus. BcraBka snemenTta ympasneHus. OmpenesieHHe 3JIeMEHTa YIpaBICHHS
ActiveX. 3ammra ¢opmel. Hcmoms3oBanne KHONKH 3amuta (opmbl. 3amura (GopMbl  C
ucrnonb3oBanueM — maponsi.  Coxpanenume — mabmoHa — ¢opmbl.  Mcmonb3oBanue — (OPMBEI.
Pacnipoctpanenue dopmbl. Bon manusix B Qopmy. Coxpanenue 3anoimHeHHOU (opmbl. [leuaTsh
dopmbl. I3menenue Gpopmer

Tewma 14. CnusHre TOKYMEHTOB

CocraBHble JOKyMeHThI. [IpuHnunel padotel pyHKkMM ciusHusg. Co3laHue OCHOBHOTO JOKYMEHTA.
Bri6op Tuna ocHOBHOTO J0KyMeHTa. JloOaBieHHe TeKCTa B OCHOBHOM nokymeHT. IIpeoGpa3oBanue
OCHOBHBIX JIOKyMEHTOB. Bb100op uctounmnka nqanusix. CoznaHue UCTOYHMKA AaHHBIX. Mcnonbs3oBanue
CYLIECTBYIOIIMX JAaHHBIX. BcTaBka mosel causiHus B OCHOBHOM NOKyMeHT. Vcronb3oBaHue MaHEeN!
uHcTpymeHTtoB CrnusiHue. Hactpoiika mapamerpoB Onanka. HacTpolika mnapaMeTpoB Hakieek.
Hactpoiika mnapamerpoB koHBepToB. Hacrtpoiika mnapamerpoB karanora. IIpocMoTp naHHBIX
cocraBHOTO jJJokyMeHTa. BeraBka noneit Word. ITonst ASK u FILLIN. ITons IF...THEN...ELSE. ITons
MERGEREC u MERGESEQ. ITonms NEXT u NEXTIF. ITone SET. ITome SKIPIF. Pa6ora ¢
WCTOYHMKAaMU JaHHBIX. JloOaBneHune u u3meHeHue moiseld. [lomck 3amuceit. Bruibop 3ammceir ¢
ucnonb3oBaHueM ¢uisTpa. CopTupoBKa 3anuceil. Mcrnonp30BaHNe BHEITHETO HCTOYHUKA 3ar0JI0BKA.
VYnpapieHrne BHEITHUMHU UCTOYHUKAMU JaHHbIX. CO3/1aHH€e COCTaBHBIX TOKYMEHTOB. [lonck ommboxk.
HacTpolika okOHUaTENbHBIX TApaMETPOB CIUSHUS

Temal5. BHenpenue u cBs3pIBaHNE JOKYMEHTOB

Buenpenue u BcraBka auarpammbl u Tabnmiel Excel B nokymentsr Word.. Co3naHue CIUCKOB
pacceutok 3 jgokymentoB st Word. JlobaBenune B mpesentaru PowerPoint marepuansl w3
CTPYKTYpPHBIX JoKymeHnToB Word

Tema 16. Coznanue u pabora ¢ MakpocaMu

Kak pabotatror mMakpocsl. O monb3e MakpocoB. BBoa Tekcta. @opmarupoBanue.. Korma ciemyet
HCIIOJIB30BaTh MAaKpOCHI. HpI/IHﬂTI/Ie pEeIICHNUA OTHOCHUTCJIBHO MCIIOJIB30BAHUA MAaKpOCOB. 3ammch
Makpoca. [loaroroBka k 3anucu mMakpoca. 3anuch Makpoca. Co3zianue KoMaH[, KHOIOK U COYeTaHUM
KJIaBUII JJII MakpocoB. 3allyCK MakpocoB. 3alyCK Makpoca C HCIOJIb30BaHHEM OKHA JIUalora
Makpoc. Ynpasinenue Makpocamu. Y JajieHHe U lepeuMeHoBaHrne Makpoca. KonrpoBaHue MakpocoB
W3 omHOTO mabysoHa B npyroil. IlepemmenoBanue mojynen. YnaneHue Moxayiss. OTKpeITHE U
3aKphITHE MIAOJOHOB M JOKYMEHTOB. M3MeHeHHe Makpoca ¢ HCIOJIb30BaHHEM (YHKIMU 3alUCH


http://www.specialist.ru/product/excel-courses
http://www.specialist.ru/product/word-courses
http://www.specialist.ru/product/word-courses
http://www.specialist.ru/product/powerpoint-courses
http://www.specialist.ru/product/word-courses
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MakpocoB. 3ammTa OT BHPYCOB B Makpocax. 3amuTra OT BHPYCOB B JOKyMeHTax Word.
Hcnonp3oBanne mudpoBhIX MoANKMCel. YCTaHOBKAa YPOBHsI 0€30MacHOCTH MakpocoB. IIpocMoTp u
ylajgeHue 3JEMEHTOB CIHMCKAa HAJEXHBIX HCTOYHHMKOB. 3a4eM HY)KHO HCIoJib30BaTh Visual Basic.
O6mme cBenenus o Visual Basic. CoiicTBa, coObiTHst 1 MeTonbl. CoxpaHeHne MakpocoB B Visual
Basic. Dranbl coznanus mporpammbl. Co3maHue Makpoca. 3amuch UCXOTHOro Makpoca. I[IpocMotp
uHCTpYKIMi Makpoca. Kak Visual Basic ymnpasnsier nporpammoit Word. Vcnonbp3oBaHue CBONCTB H
MeToq0B. Mcnonp3oBaHue mpouenyp, Moayied u mnpoekToB. Pacmmpenue (QyHKIHOHAIBHOCTH
MaKpOCOB C HCIIOJIb30BaHUEM (DYHKIMI M yCIOBHBIX MHCTpYKUui. OyHkiuu. Oynkuus MsgBox.
WucTtpykius BbI3oBa GyHKUIUU. YClIOBHAsS MHCTPYKIus. PepaktupoBanue koaa makpoca. [IpoBepka
makpoca. Ommanka makpoca. Co3mgaHume chenuanbHBIX OKOH pguanora. @opmel Visual Basic.
Coznanue Qopmbl. Vcnonb3oBaHue 31€MEHTOB ympaBieHus npu paspaborke ¢opm. [loarororka
KoJa JJisg MCTojbh30oBaHUS B ¢opme. [IpoBepka okHa nuanora. JloOGaBieHue muQPpPOBON MOMMUCH.
[Tonryuenue nudposoii noanucu. JlobaBieHne NOAMUCH K MaKpOCy

Tema 17. BzaumopeiictBue o(puCHBIX IpOrpaMm
Tema 18. CoznaHue cripaBOYHON CHCTEMbI

[IpoextupoBanue. Pa3padorka. Mcnonb3oBanue.

52 Pa3[leﬂbI/TeMbI AUCHUIIJIMHBI, UX TPYAOEMKOCTH U BU/IbI 3aHATHI
Oobwaa mpyooemKkocms uzyyeHus OucCUUnIuHsl no yueonomy naany: 3.E. (vacos) 3/108
Ounas,
3auer
®opma 00y4yeHHs]  3a04YHAasi Bun xoHTpOns
Ounasi popma o0yueHust
AyJIUTOpHBIE 3aHSTHUSI
z
w | o 1L 1B lE
) o o
wn TEMBI £ > % % g* E <
= |5 |5 |§E |E| 3 g
= g = E = E = < § = =
© S S22 |EE|E g 8E - 2 e
5 S |88 |85 & 28| & = g
Q (9] S = == o S = Q =
m = Ea |lES as| Oal| bd =
1 TexcToBbIE penakTopsl. | 3 1 2 ITKP-1 JI1-6
Hasnavenwue, OCHOBHBbIE
BO3MOXXHOCTH W MPUEMBI
paboTHI.
2 dopmatupoBaHue 9 3 6 ITKP-1 J1-6
JIOKYMEHTa
3 Co3manue W UCMONb30BaHHEe | 6 2 4 IIKP-1 J11-6
TaOJIHII
4 Co3manne MaTeMaTHYecKux | 6 2 4 IKP-1 J11-6
(hopMyIT U BBIpaKESHHIHA
5 Co3nanne CTPYKTYpHBIX | 6 2 4 IIKP-1 JI1-6
CXEM
6 Jumarpammsl 6 2 4 ITKP-1 J1-6
7 I'padpmueckue 0OBEKTHI 6 2 4 ITKP-1 J1-6
8 [[1a60HBI JOKYMEHTOB M UX | 6 2 4 IKP-1 J11-6
HCIIOJIb30BaHHE
9 dopMaTUPOBAHKE CIIOKHOTO | 6 2 4 IIKP-1 J11-6
JIOKyMEHTa
10 CTpyKTypa JOKyMEHTa 6 2 4 ITIKP-1 J1-
11 Co3nanue PEIMETHOTO 6 2 4 TIKP-1 JI1-
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yKa3zaTens
12 Co3nanue web-myonukanuu 6 2 4 IIKP-1 J11-6
13 DIEKTPOHHBIC (HOPMBI 6 2 4 IIKP-1 J1-
14 CnusiHue T0KyMEHTOB 6 2 4 ITKP-1 J1-
15 Buenpenne u cBsI3pIBaHHE 6 2 4 IIKP-1 J11-6
JIOKYMEHTOB
16 Co3manme wu pabora c 10 4 6 TIKP-1 J11-6
MaKpocamu
17 BsanmopetictBue  opuCHBIX 3 1 2 TIKP-1 J11-6
porpamMmm
18 Cosnmanne CIIPaBOYHOM 3 1 2 TIKP-1 J11-6
CHCTEMBI
3auer 2 2
Bcero yacos 108 36 70 2
3aveTHbIE €AMHHIIEI 3
Buo npome.m‘ymounoﬁ ammecmauuu. 3auem
3aounas ¢popma o0yyeHust
AyIUTOpHBIE 3aHATHS
z
| N R
n/n TEMBI ’ E é % % g 5 <
S g |5 |5 |3 = 2
[} E g E E E E o 5 s MA E é
5 5 | 88|55 &l 28| & s 2
o () s 8 o o & '8 = o =
M = B a|lEs|l as OalX 4 =
1 TekcToBBIC PENaKTOPHI. 52 0,2 5 ITIKP-1 JI1-6
Hasnauenue, OCHOBHBIE
BO3MOXHOCTH W TPHEMBI
paboThI.
2 dopmatupoBaHue 6,2 0,2 6 ITIKP-1 JI1-6
JIOKyMEHTA
3 Co3aHne W HUCHOJIB30BAHUE 6,2 0,2 6 TIKP-1 J11-6
Ta0IUIL
4 Co3aHne MaTeMaTHYECKHX 6,2 0,2 6 TIKP-1 J11-6
(bopMyI 1 BRIpKEHHIA
5 Co3naHue CTPYKTYpHBIX | 6,2 0,2 6 IIKP-1 J11-6
CXeM
6 Jduarpammsl 6,25 0,25 6 T[IKP-1 J11-6
7 I'padpuueckue 0OBEKTHI 6,25 0,25 6 T[IKP-1 J11-6
8 [[TabmoHBI TOKYMEHTOB M HX 5,25 0,25 5 T[IKP-1 J11-6
HCIIOJIb30BaHUE
9 DopMaTUPOBAHUE CIIOKHOTO 6,25 0,25 6 IIKP-1 J11-6
JIOKYMEHTA
10 CrpykTypa JOKyMeHTa 5,25 0,25 5 IIKP-1 J11-6
11 Cosznanune MpeIMETHOTO 6,25 0,25 6 T[IKP-1 J11-6
yKa3aTens
12 Coznanne web-nyOnukanun 6,25 0,25 6 ITKP-1 J11-6
13 DeKTpoHHBIE POPMBI 6,25 0,25 6 IIKP-1 J1-6
14 CrvsiHHEe TOKYMEHTOB 52 0,2 5 TIKP-1 JI1-
15 BHenpenne W CBSI3bIBaHHC 52 0,2 5 TIKP-1 JI1-
JOKYMEHTOB
16 Co3manne u pabora ¢ 52 0,2 5 TIKP-1 J11-6
MaKpOCaMH
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17 BsaumopetictBue  0pHCHBIX 52 0,2 5 TIKP-1 J11-6
porpamMm
18 Co3nanue cmpaBouHo# | 5,2 0,2 5 IIKP-1 J11-6
CHCTEMBI
3auer 4 4
Bcero yacos 108 4 100 4
3aveTHbIC €AMHHIIBI 3

Buo npomesxcymounoit ammecmayuu: 3auem

6. HEPEYEHb YYEBHO-METOAWYECKOI'O OBECHHEYEHUSA VIS
CAMOCTOATEJBHOU PABOTHI OBYYAIOIIIUXCA ITO JUCHUIIJIMHE

MOAVYJIIO)

Tema 1. TekcroBsle pegakTopsl. HazHaueHne, OCHOBHbIE BO3MOKHOCTH U TIPUEMBI pabOTHI.

3aoanus ons camocmosamenvbHol pabomul:

CadponoBa U.B. TekcToBble pemakToOpbl: COOPHHK 3adad I CaMOCTOSITCIBHOMN
Cadponora; YpCOU (dunuan) OVII BIIO «ATuCO». — Yenabunck, 2019. — 52 c.
Tema 2. ®opmaTtupoBaHue JOKYMEHTa

3adanus ona camocmoamenvHou pabomol:

CadponoBa .B. TekcToBble pemakTopbl: COOpPHHK 3amad I CaMOCTOSITCIBHOMN
Cadponora; YpCOU (dunuan) OVII BIIO «ATuCO». — Yenabunck, 2019. — 52 c.
Tema 3. Co3nanue v UCTIOIB30BaHUE TAOIHUI]

3adanus ona camocmosmenvHou pabomol:

CadponoBa N.B. TekcToBble pemakTopbl: COOpPHHK 3amad I CaMOCTOSITCIBHOMN
Cadponora; YpCOU (dunuan) OVII BIIO «ATuCO». — Yenabunck, 2019. — 52 c.
Tema 4. Co3nanue MaTeMaTn4ecKux GOPMYII U BBIPAKCHHUN

3aoanus ona camocmosamenvHol pabomoi:

CadponoBa U.B. TekcToBsie pemakTopbl: COOpPHHK 3aaad JUisl CaMOCTOSTEIbHOMN
Cadponora; YpCOU (dunuan) OVII BITIO «ATuCO». — Yenabunck, 2019. — 52 c.
Tema 5. Co3nanue CTPYKTYpHBIX CXEM

3aoanus ona camocmosamenvHol pabomsi:

CadponoBa U.B. TekcToBsie pemakTopbl: COOpPHHK 3aaad JUisl CaMOCTOSTEIbHOMN
Cadponora; YpCOU (dunman) OVII BITIO «ATuCO». — Uenabunck, 2019. — 52 c.
Tema 6. Jluarpammel

3aoanus ona camocmosamenvHol pabomsi:

CadponoBa U.B. TekcToBsie pemakTopbl: COOpPHHK 3aaad JUIsl CaMOCTOSTEIbHOU
Cadponosa; YpCOU (dumuan) OVII BITO «<ATuCO». — Yenssbunck, 2019. — 52 c.
Tema 7. I'papuueckure 0OBbEKTHI

3aoanus ons camocmosamenvbHol pabomol:

Ca¢ponosa .B. TekcToBble penakTOpbl: COOPHUK 3agad A CaMOCTOSITEIbHOMN
Cadponosa; YpCOU (dumuan) OVII BITO «<ATuCO». — Yensibunck, 2019. — 52 c.
Tewma 8. 111aGI0HBI TOKYMEHTOB U UX UCIOJIB30BaHUE

3aoanus ons camocmosmenvbHol pabomol:

Ca¢ponosa .B. TekcToBble penakTOpbl: COOPHUK 3agad A CaMOCTOSITEIbHOMN
Cadponosa; YpCOU (dumuan) OVII BITO «ATuCO». — Yensiounck, 2019. — 52 c.
Tema 9. ®opmaTrpoBaHUE CIOKHOTO JOKYMEHTA

3aoanus ons camocmosamenvbHol pabomol:

Ca¢ponosa .B. TekcToBble penakTOpbl: COOPHUK 3agad A CaMOCTOSITEIbHOMN
Cadponosa; YpCOU (dumuan) OVII BITO «ATuCO». — Yensiounck, 2019. — 52 c.
Tema 10. CtpykTypa 10OKyMeHTa

3aoanus ons camocmosamenvbHol pabomol:

CadponoBa U.B. TekcToBble pemakToOpbl: COOpPHHMK 3amad IJii CaMOCTOSITEIBHOMN
Cadponosa; YpCOU (bumuan) OYII BITO «ATuCO». — Yensiounck, 2019. — 52 c.
Tema 11. Cozanue npegMeTHOrO yKa3aTels

10

paboter/ U.B.

paboter/ U.B.

paboter/ U.B.

pabots/ U.B.

pabots/ U.B.

pabots/ U.B.

pabots/ W.B.

pabots/ W.B.

pabots/ W.B.

pabots/ W.B.
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3aoanus ons camocmoamenvbHol pabomol:

CadponoBa U.B. TekcToBble pemakToOpbl: COOpPHHK 3amad I CaMOCTOSITEIBHON
Cadponosa; YpCOU (bumuan) OYII BITO «ATuCO». — Yensiounck, 2019. — 52 c.
Tema 12. Coznanne web-myonukanuu

3aoanus ons nabopamopHoti pabomul:

\\SERVER3\TeachDoc\Safronova\TekcToBbie peakTopbl

3aoanus ons camocmosamenvbHol pabomul:
\\SERVER3\TeachDoc\Safronova\TekcToBbie peakTopbl

Tewma 13. DnextpoHHBIE POPMBI

3aoanus ona camocmoamenvbHol pabomul:

CadponoBa U.B. TekcToBeie pemakTopbl: COOpPHHK 3adad Il CaMOCTOSTEIbHOU
Cadponora; YpCOU (dpunman) OVII BITIO «ATuCO». — Uensabunck, 2019. — 52 c.
Tema 14. CnusiHue TOKYMEHTOB

3aoanus ons camocmosamenbHol pabomol:

CadponoBa U.B. TekcToBble penakTopbl: COOpPHHMK 3adad AJi CaMOCTOSITEIbHOMN
Cadponora; YpCOU (dpunman) OYII BITIO «ATuCO». — Uensabunck, 2019. — 52 c.
Temal5. Buenpenue u cBs3bIBaHUE JOKYMEHTOB

3aoanus ons camocmosamenvbHol pabomol:

CadponoBa U.B. TekcToBble pemakTopbl: COOpPHHMK 3adad AJig CaMOCTOSITEIbHOMN
Cadponosa; YpCOU (dunman) OVII BIIO «ATuCO». — Uensabunck, 2019. — 52 c.
Tema 16. Coznanue u pabora ¢ MakpocaMu

3aoanus ons camocmosamenvbHol pabomol:

CadponoBa U.B. TekcToBble pemakTopbl: COOpPHHMK 3adad IJig CaMOCTOSITEIbHOMN
Cadponosa; YpCOU (dpunman) OYII BITIO «ATuCO». — Uensabunck, 2019. — 52 c.
Tema 17. BzaumopelicTBue 0(UCHBIX TPOrpaMM

3aoanus ons camocmosmenbHol pabomol:

CadponoBa U.B. TekcToBble pemakTopbl: COOpPHHMK 3adad AJig CaMOCTOSITEIbHOMN
Cadponosa; YpCOU (dumuan) OVII BITO «<ATuCO». — Yenssbunck, 2019. — 52 c.
Tema 18. Cozmanue cipaBOYHOM CHUCTEMBI

3aoanus ons camocmosmenbHol pabomol:

CadponoBa U.B. TekcToBble pemakToOpbl: COOpPHHMK 3adad Mg CaMOCTOSITEIbHOMN
Cadponosa; YpCOU (dumuan) OVII BITO «<ATuCO». — Yenssbunck, 2019. — 52 c.

paboTel/

padoThl/

padoThl/

paboThl/

padoThl/

paboTbl/

paboTbl/

7. OCHOBHASA U JONNOJIHUTEJIBHASI YUEBHASA JINTEPATYPA,
HEOBXOIANMAS 1JIs1 OCBOEHUSA JUCHUIITIMHBI (MO VYJISA);

OcHoBHasi iMTEepaTypa

N.B.

N.B.

N.B.

N.B.

N.B.

N.B.

N.B.

1. boupapes, B. A. Undopmaruka: yue6Hoe mocobue: B 2 yactsax: [16+] / B. A. bounnapes, C.
B. ®enopos, U. B. ®énopos; pen. E. H. 3aBpsanoBa; OMckHil rocyaapCTBEHHBIN TEXHUYECKUI
yauBepcuTeT. — OMck: OMCKUI rocyapcTBeHHbIN TexHnueckuit yausepcurer (OmMI'TY), 2021. —
Yacte 1. Windows, Word, Excel. — 144 c.: un., Tabmn., cxem. — Pexum gocTymna: mo moAMnucKe. —
URL: https://biblioclub.ru/index.php?page=book&id=700584 (mara obpamenus: 23.08.2023). —
bubmuorp. B kH. — ISBN 978-5-8149-3335-5 (u. 1). — ISBN 978-5-8149-3334-8. — Tekcr:

AIEKTPOHHBIN.

2. Ilynbnosa, C. I'. KommbiotepHas rpaduka: yuednoe nocodue / C. I'. lllynpnosa. — MuHCk:
PUIIO, 2020. — 301 c.: wr, Tabm. — Pexwm poctyma: MmO TOAMHCKE. —
https://biblioclub.ru/index.php?page=book&id=599804 (mara obpamenus: 12.10.2021). —

bubnuorp. B kH. — ISBN 978-985-503-987-8. — TekcT: 2neKTpOHHBIH.

URL:

3. Kyssmenko, U. I1. Uadopmaruka: yuebnuk ans crynentos: [16+] / U. I1. Ky3smenko, C. B.
bornanoBa; CTaBpOINOJILCKUN TOCYAApCTBEHHBIM arpapHbiii yHUBEpcUTeT. — (CTaBpOMoJib:
CraBponoJibCKuii rocyapcTBeHHbIN arpapablii yausepcutet (CTI'AY), 2022, — 184 c.: ui., Tad.

11
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— Pexxum nmocryma: mo moamucke. — URL: https://biblioclub.ru/index.php?page=book&id=700772
(mata obpamenwus: 23.08.2023). — TekcT: JIEeKTPOHHBIH.

JlonoJIHUTeIbHAS JTUTepaTypa

4. Kucenes, I"M. NHpopManmoHHbIe TEXHOJOTHH B MEAATOTHYECKOM 00pa30BaHUU: YUEOHHK /
I''M. Kucenes, P.B. boukoBa. — 3-¢ u3z., crep. — Mocksa: JlamkoB u K°, 2020. — 304 c.: nn. —
(YueOnple wu3maHus s OakamaBpoB). — Pexum pgocryma: mo mnomgmucke. — URL:
http://biblioclub.ru/index.php?page=book&id=573270(nara  obpamenus:  12.10.2020). —
bubmuorp.: c. 297 - 299. — ISBN 978-5-394-03468-8. — TeKCT: 371€KTPOHHBIH.

5. KomokonpaukoBa, A. . Word 2019: teopusst u mpakTuka: yuyeOHOE MOCOOHE: B 2 YacTsX:
[16+] / A. U. KonokonpaukoBa. — MockBa; bepnun: Jlupekr-Menua, 2020. — Yacts 1. — 296 c.:
WiI. — Pexum JIOCTyTIa: o MOJIITUCKE. —
URL:https://biblioclub.ru/index.php?page=book&id=595446 (mata oOpamenus: 23.08.2023). —
bubmuorp. B ku. — ISBN 978-5-4499-1330-2. — DOI 10.23681/595446. — TeKCT: 371€KTPOHHBIA.

6. Mypar, E. II. Uuadopmaruka III: ydebnoe mocobme: [16+] / E. II. Mypar; HOxubrii
denepanbublii  yHHUBepcuteT. — PocrtoB-Ha-Jlony; Taranpor: IOxublii  QenepaibHbIii
yauBepcuter, 2018. — 151 c¢: wun. — Pexum jocryma: 1no  NOJUUCKE. —
URL:https://biblioclub.ru/index.php?page=book&id=499859 (mara oOpamenus: 26.05.2022). —
bubmuorp. B kH. — ISBN 978-5-9275-2689-5. — Tekct: 21eKTpOHHBIN.

8. MMEPEYEHb ITPOTPAMMHOIO OBECHEYEHMS, WH®OPMALIMOHHBIX
CIIPABOYHBIX CUCTEM U UHTEPHET - PECYPCOB, HEOBXOJUMBIX JJI51
OCBOEHMS JUCHUIIJIMHBI (MOJLY.J15T)

Ne

i HuTepHer pecypce (aapec)/cuctema Onucanue pecypca/cucTeMbl
1. | https://products.office.com/ru-ru/home OdunmanbHbIi CalT

2. | https://products.office.com/ru-ru/word OdunuanbHbIi CalT

9. TPEBOBAHMUSA K MATEPHUAJIBHO-TEXHUYECKOMY n YYEBHO-
METOAUYECKOMY OBECIIEYEHHUIO JUCHUIIJIMHBI (MOY JIA)

MynpTUMeaUHAS JIEKIUOHHAS ayIUTOPHS.

Ob6opynoBanue:

CTOJI TIpENoJaBaTeisi, CTOJbI, CTYJbs, IepcoHanbHBIH KommbioTep (Celeron 2.1-2.7 Mhz,
monutop JKK); cranmoHapHbIii BHAECONPOEKTOP € 3KPAaHOM; 3BYKOBOE 000pynoBaHHE (MHKpPOQOH,
KOJIOHKH ); MEJIOBasi JOCKa; KOMMYTAallMOHHOE 000pyZIOBaHKE il paOOTHI B JIOKAIIBHOW CETH By3a U
cetu Uutepner. Mcnonszyemoe nporpammuoe obecnedenue: Windows XP, 10. MicrosoftOffice
2007, 2019. AdobeAcrobat. GoogleChrome, MozillaFirefox. 1C butpukc. , Habopsl
JIEeMOHCTPAIIMOHHOTO 000PYAOBaHUS U y4eOHO-HATISAHBIX TOCOOU

Kommblotepubiit  kiacc  (;1aboparopusi) Aiasl  NPAKTUYECKUX  paboOT, TPYNNOBBIX U
UH/IMBUYaJIbHBIX KOHCYJIbTAIUN, TEKYILET0 KOHTPOJIS U POMEXYTOYHOM aTTeCTalluu

ObopynoBanue:

CTOJI TIPENojaBaTelsi, CTOJbI, CTYJbs, MepcoHanbHble KommbioTepsl (Celeron 2.1-2.7 Mhz,
mouutop XKK); xommyranroHHoe oOopynoBaHue JUisi pabOThl B JIOKAJbHOM CETH By3a U CETU
Wntepner. Ucnonszyemoe mporpammHoe obecnedenue: Windows XP, 10. MicrosoftOffice 2007,
2019. AdobeAcrobat. GoogleChrome, MozillaFirefox.; nocka mapkepHnas

10. OBPA3OBATEJIBHBIE TEXHOJIOI'MH

B niporiecce 0CBOCHUS TUCIUTUIMHBI HCIIONB3YIOTCS CIIEAYIONIIEe 00pa30BaTeNbHbBIC TEXHOIOTHH.
Crangaptabie popmbl 00yUeHUSI:

— nmabopaTopHbIE 3aHIATHS, Ha KOTOPBIX 00CYXIAIOTCSI OCHOBHBIE TEOPETUICCKHUE BOTIPOCHL;

- KOHCYJIbTAIMH MTPETIO1aBaTeNeH.
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1 Kajeapa skoHOMUKH 0.B. 3y0kosa N ~—  |25.04.2023

2
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| 2 Kadeapa Mu VTl E.B. Mackaiiknna / 0/(% 25.04.2023
B Kadeaps: 'EM/] E.I1. Mackaiikuu ef(/ V4 25.04.2023
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